FOREWORD

Contained herein are the policy statements formulated by the Board of Education of the Onteora
Central School District.

Policy is defined as a basic plan of action. It establishes limits within which freedom of
judgment can be exercised.

Policy is a governing principle of management. It is a statement that has an effect on the
interests of those who come under its jurisdiction. A policy may originate from the constitution, from
statute, from local determinations and/or from customary patterns of formal behavior.

Policy should accomplish the following:

a) State a position taken by the District;

b) Grant the authority to act;

c) Be sufficiently detailed to give adequate direction;

d) Be achievable within the real environment of the school and community;

e) Provide for impartial procedures.

In addition to the adopted policies, the operation of the School District is governed by and
subject to all applicable Laws, Regulations of the Commissioner of Education, Civil Service
requirements, Board of Education Resolutions, School Administrative Regulations and Contracts of
Agreement.

If any part of this manual is made invalid by judicial decision or legislative or administrative
enactment, all other parts shall remain in full effect unless and until they are amended or repealed by
the Board of Education. The official record of the adoption, amendment, or repeal of the by-laws and

policies of the Onteora Central School District shall be the minutes of the meetings of the Board of
Education.



PHILOSOPHY STATEMENT

In preparing individuals to develop their fullest potential for living in the society of today and
tomorrow, the Board of Education and the staff of the School District:

L.

IIL.

I1I.

Recognize their responsibility to help meet the physical, intellectual and emotional needs
of children; particularly the needs to inquire, learn, think, and create; to establish aesthetic,
moral and ethical values; and to relate satisfactorily to others in social situations involving
family, work, government and recreation.

Accept primary responsibility for giving students a mastery of the basic skills of learning,
thinking and problem-solving; for teaching them to use the various media of self-
expression; for instilling in them a knowledge of the social and natural sciences; for
acquainting them with the richness of our heritage; and for stimulating them to productive
work in the various areas of human endeavor.

Acknowledge the importance of their supplemental role to the home and other social
agencies in developing habits and attitudes which make for effective personal living, the
maintenance of optimum physical and mental health, and the establishment of sound moral,
ethical, and aesthetic values.

Realizing that education, as here defined, is a lifelong process, the School System seeks to orient
its graduates toward various types of post-secondary education and further formal training and study
of many types; and to provide educational opportunities particularly suited to the needs of adults, both
as individuals and as citizens in a democracy.
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BOARD OF EDUCATION LEGAL STATUS

The Board of Education is a seven-member Board elected by district residents. Each
member of the Board serves for three years. The terms of office of Board members shall not all
expire in the same year. Board members are responsible for school district management, policy-
making and all matters related to the employment of the Superintendent.

Complete and final authority on all district educational matters, except as restricted by law,
will be vested in the Board.

The legal status of the Board is that of a corporate body established pursuant to the laws of New
York State. Any liability of the district is a liability of the Board of Education as a corporation
and not that of the members of the Board as individuals.

Members of the Board of Education have legal authority for the conduct of the district
schools only when acting as a body in a properly convened session. Board members acting as
individuals have no authority over personnel or school affairs.

The Board will not be bound in any way by any individual's statement or action unless the
Board, through an adopted policy or by a majority vote of Board membership, has delegated this
authority to the individual member.

The Board is entrusted with the responsibility of developing policies under which the
district is managed. In addition, the Board has all the powers and duties stated in the Education
Law and other applicable New York State law.

Complete and final authority on all district educational matters, except as restricted by law,
will be vested in the Board.

Ref:  Education Law 881604; 1604-a; 1701; 1702; 1703; 1708; 1709; 1710; 1804(1); 2101(2);
2105

Adoption date: 3/5/19

NYSSBA Sample Policy
Copyright © 2000 by the New York State School Boards Association, Inc.
Not for further reproduction or posting without the express permission of NYSSBA
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BOARD OF EDUCATION MEMBERS: QUALIFICATIONS

A Board of Education member of the Onteora Central School District must meet the following
qualifications:

1.

must be a qualified voter of the district; that is, a citizen of the United States, at least 18
years of age or older, and not adjudged to be an incompetent;

(Note: a convicted felon is barred from running for a seat on a board of education if their
maximum prison sentence has not expired or if they have not been pardoned or discharged
from parole)

2.
3.
4.

Able to read and write;
A legal resident one (1) year prior to the election;

Cannot be an employee of the Onteora Central School District;

The only member of their family (that is, cannot be a member of the same household) on
the Onteora Central School District Board,;

May not simultaneously hold another, incompatible public office;

Must not have been removed from a School District office within one (1) year preceding
the date of election to the Board.

Education Law Section 2102, 2103, 2103-a,
and 2502(7)
Public Officers Law Section 3

Adopted: 5/5/15 Reviewed 2/25/19
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BOARD OF EDUCATION MEMBERS: CANDIDATES AND CAMPAIGNING

Nominations

Candidates for the office of member of the Board of Education shall be nominated by
petition. Such petition shall be directed to the District Clerk, shall contain the signatures and
addresses of at least 25 qualified voters of the district or two percent of the voters who voted in
the previous election, whichever is greater, and shall state the name and residence of the candidate.
Each petition shall be filed with the District Clerk not later than 30 days preceding the Annual
Meeting and Election at which the candidates so nominated are to be elected.

The District Clerk will supervise the procedure used to establish the order of names on the
ballot. The Board may reject nominations if the candidate is ineligible or has declared an
unwillingness to serve.

Reporting Expenditures

If a candidate’s campaign expenditures exceed $500, the candidate must file a sworn
statement with both the district clerk and the commissioner of education itemizing their
expenditures and contributions received. The statement must list the amounts of all money or
other valuable things paid, given, expended or promised by the candidate, or incurred for or on the
candidate’s behalf with his or her approval.

A candidate who spends $500 or less is only required to file a sworn statement with the
district clerk indicated this to be the case. No other campaign expenditure statement is required.

An initial statement must be filed at least 30 days before the election, a second statement
must be filed on or before the fifth (5 day preceding the election and a final statement must be
filed within 20 days after the election.

Election
a)  The hours of voting shall be as indicated by Board resolution.

b)  The candidates receiving the largest number of votes or, in the alternative, the largest
number of votes for each specific vacancy, shall be declared elected in accordance with
Education Law.

c) At least ten (10) days prior to the election, the Board shall appoint at least two (2)
inspectors of election for each voting machine/ballot box, and set their salary.

d)  The District Clerk or their designee shall attend the election and record the name and legal
residence of each voter. The Clerk shall give notice immediately to each person declared
elected to the Board, informing their of the election and their term of office.

e)  Only qualified voters as determined by Education Law (Section 2012) may vote at any
District meeting or election.

(Continued)
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BOARD OF EDUCATION MEMBERS: CANDIDATES AND CAMPAIGNING (cont’d)

f)  No electioneering will be allowed within one hundred (100) feet of the polling place.

g) When a term of office expires at the end of a school year and the office has become vacant
at the time of election, the person elected to fill the new full term vacancy also fills the
remaining days of the previous term, beginning their term of office immediately upon
completion of the vote tally.

h)  Provision shall be made for the election by "write-in-vote™ of any candidate not previously
nominated.

Electioneering

Electioneering during the hours of any vote is prohibited within the polling place or within
100 feet of any such polling place. Electioneering includes the display or distribution of any
banner, poster, placard, button, or flyer, on behalf of or in opposition to any candidate or issue to
be voted upon.

Cross-ref: 1610 Annual District Meeting and Election/Budget VVote
5120, School District Budget Hearing

Ref:  Education Law 882018; 2031-a Education Law Sections 2004, 2013, 2018,
2025, 2029, 2031-a, 2032, 2034(7)(d), 2105(14), and 2121

Adoption date: 3/19/19
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VACANCY ON THE BOARD OF EDUCATION: RESIGNATION AND
DISMISSAL

A member of the Board of Education may resign their office by filing their resignation with
the District Clerk. A Board member may also resign by filing a written resignation with the
District Superintendent (BOCES Superintendent) of the Supervisory District. The District
Superintendent shall approve the resignation and file it with the District Clerk.

The effective date of the resignation must be within 30 days after the date of filing.

It shall be the duty of each member of the Board of Education to attend all meetings of the Board
and, if any member shall refuse to attend three (3) consecutive meetings of the Board after having
been regularly notified and a satisfactory cause for each non-attendance is not shown, the Board may
proceed to declare that office vacant.

A Board member may be removed from office by the Commissioner of Education for willful
violation of any provision of law, neglect of duty, or willfully disobeying any decision, order or
regulation of the Commissioner.

In the event of death, resignation, refusal to serve, or any disqualification of a Board member,
the Board may appoint a new member to fill such a vacancy. If the Board chooses to fill the vacancy,
it shall be only for a term ending with the next annual election of the School District at which time
such vacancy shall be filled in a regular manner for the balance of the unexpired term. The Board, at
its own option, may also elect to call a special election within ninety (90) days to fill the unexpired
term. If not so filled, the District Superintendent of the Supervisory District may appoint a competent
person to fill the vacancy until the next annual election of the District. The Commissioner of
Education may order a special election for filling a vacancy. When such special election is ordered
the vacancy shall not be filled otherwise.

A Board member who has been removed from office shall be ineligible to appointment or
election to any office in the District for a period of one (1) year from the date of such removal.

Education Law Sections 306, 1706, 1709(17)(18),
2103(2), 2109, 2111, 2112, and 2113
Public Officers Law Sections 30, 31 and 35

Adopted: 3/5/19
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POWERS AND DUTIES OF THE BOARD

The Board of Education shall have powers and duties as set forth in New York State Education Law,
principally Articles 35 and 37, and other applicable Federal and State laws and regulations. In general,
the Board shall have in all respects the superintendence, management and control of the educational
affairs of the District and shall have all the powers necessary to exercise these powers expressly
granted to it by the laws of New York State and the Commissioner of Education.

Duties and responsibilities of the Board of Education include, but are not limited to, the
following:
a)  Perform all duties and exercise all powers granted to it by the rules of the Board of Regents and
the regulations of the Commissioner of Education.
b)  Prescribe regulations and by-laws necessary for the effective conduct of all proceedings which
include general management, operation, control of and discipline in the schools, and all other
educational, social or recreational activities, and other interests under its charge or direction.
c) Establish and maintain such free schools for children and adults as the Board shall deem
necessary to meet the demands of the District.
d) May maintain public libraries, and shall establish and equip playgrounds and recreation centers
on District property.
e)  Authorize the general courses of study which shall be given in the schools and shall approve the
content of such courses before they become operative.
f)  Determine where each pupil will attend, determine textbooks to be used, and regulate the
admission and grade placement of pupils.
g) Create, maintain or abolish such positions and divisions as in its judgment may be necessary for
the proper and efficient administration and management of its schools.
h)  Prescribe rules and regulations for the care, control and safekeeping of all school property.
i)  Provide all equipment, books, furniture, and supplies for the proper and efficient management
of all schools.
J)  Inits discretion, conduct, authorize and maintain extra classroom activities. Prescribe rules and
regulations to govern moneys received or derived from carrying on extra classroom activities.
k)  Provide transportation, home teaching or special classes for students with disabilities and
delinquent children in accordance with law and regulation, irrespective of the school they legally
attend.
I)  Call special elections when deemed necessary and give public notice of special or annual
elections.
m)  Appoint a School District Clerk who shall also be clerk of the Board of Education, and a School
District Treasurer.
n)  Visit the physical plant once a year and report at the next regular meeting of the Board of
Education on the conditions thereof.
0) Visit each school in session and report at the next regular meeting of the Board of Education on
the educational program.

Policy 2210

Education Law Sections 1604, 1709 and 1804

NOTE: Refer also to Policy #6540 Defense and Indemnification of Board Members
and Employees

Adopted: 3/5/19
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SUBJECT: NOMINATION AND ELECTION OF BOARD OFFICERS

Officers of the Board of Education shall be nominated and elected by the simple majority of the
Board at its Annual Organizational Meeting for a term of one (1) year. They will take their oath as
officers at this meeting along with newly elected members.

The elected officers of the Board of Education are:

a)  President;

b)  Vice President.

Education Law Sections 1701 and 2105(6)

Adopted: 6/29/09 Reviewed 3/5/19
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DUTIES OF THE PRESIDENT AND VICE PRESIDENT OF THE BOARD OF EDUCATION

The President's duties include the following:

a)
b)
c)
d)
€)
f)

Preside at all meetings of the Board;

Call special meetings as necessary or on request;
Appoint members to all committees of the Board;
Serve ex-officio as a member of all committees;
Execute documents on behalf of the Board;

Perform the usual and ordinary duties of the office.

The Vice President has the power to exercise the duties of the President in case of the absence
or disability of the President.

Education Law Section 1701

Adopted 3/5/19
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BOARD ORGANIZATIONAL MEETING

The Board of Education recognizes its obligation to hold an annual organizational meeting.
The purpose of the organizational meeting is to elect officers of the Board and make the proper
appointments and designations of other district employees for the proper management of the school
district during the school year.

The Board will hold its annual organizational meeting on the first Tuesday in July. If that day is a
legal holiday, the Board will hold the meeting on the first Wednesday in July. The Board may
alternately hold the meeting on a date during the first 15 days in July that is not a legal holiday. The
Board will choose this date by resolution at a Board meeting before July.

The District Clerk shall call the meeting to order, and shall preside until the election of a new
president. The order of business to be conducted at the organizational meeting shall include items
required or implied by state law and/or regulation. The Board may also conduct general district
business, including properly entering into executive session, if necessary, at the end of the meeting
before adjourning.

Oath of Office
The District Clerk shall administer and countersign the oath of office to newly-elected
Board members. The oath shall conform to Article XI111-1 of the New York State Constitution,
and Section 10 of the Public Officers Law. No new Board member shall be permitted to vote
until he/she has taken the oath of office.

Election of Board Officers
The Board shall elect a president and vice-president for the ensuing year, and
administer the oath of office to them. A majority of all members of the Board shall be
necessary for a valid election.

The Board shall appoint and the oath of office shall be administered to the following
district officers:

District Treasurer Deputy Treasurer
District Clerk Tax Collector
Claims Auditor

Appointments
The Board shall appoint and establish the stipend (if any) for the following positions

District Clerk District Treasurer Deputy District Treasurer
School Attorney Independent Auditor Alcohol & Drug Testing Site
Athletic Events Physician CSE Impartial Hearing Officers Fingerprinting

Medical Director Bond Counsel Tax Collector

(Continued)
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BOARD ORGANIZATIONAL MEETING
Claims Auditor Purchasing Agent Coordinator for Section 504
Residency Officer Records Access Officer Records Management Officer
Homeless Liaison Title VI & 1X Officer Broker of Record
Asbestos Designee ECA Treasurer

ECA Chief Faculty Counselors Bennett Elementary, Middle School and High School
School Buildings Structural Inspector and Fire Inspector

Bonding of Personnel
The Board shall bond the following personnel handling district funds:

Tax Collector Claims Auditor

District Treasurer District Clerk

Deputy Treasurer School Attorney

Treasurer, ECA Assistant Superintendent for Business
Senior Account Clerk/Typist Account Clerk/Typist

Claims Auditor ECA Chief Faculty Counselor

The Board may, in each instance, specify the amount of the bond it intends to obtain.
The Board may include any of the above officers in a blanket undertaking, pursuant to law and
Commissioner's Regulations, rather than bond individuals.

Authorizations
The Board shall authorize/approve:

a. of person to certify payrolls;

b. to designate authorized signatures on checks; and an alternate

f. of Board and district memberships in professional organizations;

g. to offer school district employee and officer indemnification under Public Officer’s
Law 8§18;

h. of positions entitled to use district-owned cell phones and credit cards;

of Board representative(s) for appointing Impartial Hearing Officers; and
] of Superintendent of Schools to approve budget transfers, and the monetary limits of
such transfers.

Designations

The Board shall designate/approve:
Official Bank Depositories
Official Newspaper(s)

Board Meeting Schedule

(Continued)
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BOARD ORGANIZATIONAL MEETING
V Other Approvals

The Board shall approve:

The rate for mileage reimbursement

Superintendent to apply for Grants in Aid (State and Federal) as appropriate;
The prices for school meals

Rate for Board of Registration for Vote & Election

Limit for credit card

Pop o

The Board shall review its policies on Investments (5220) and Purchasing (5410), the Code of
Conduct (3410), and Parental Involvement, as required by law. The Board shall also review
building-level student attendance data as required under Commissioner’s Regulations section 104.1,
and if the data shows a decline in attendance rates, shall review its policy on Attendance (5100).

Cross-ref: 8260, Parental Involvement
1337, School Attorney
1320, 1321, Board Officers
1510, Regular Meetings
7110, Attendance
5520, Extra Classroom Activities Fund
3410, Code of Conduct
5220, Investments
1335, Claims Auditor
5571, Internal Audit Function
5570, Audit Committee
5410, Purchasing

Ref:  New York State Constitution, Article XIII, 81
General Municipal Law 8103(2) (official newspapers)
Public Officers Law 8810; 13; 30
Education Law 88305(31) (designated educational official); 1701 (meeting to elect president,
may elect vice president); 1707 (union free school districts date of meeting); 1904 (central high
school districts in Nassau county); 1720(2) (bonding of personnel); 2130 (appoint clerk,
bonded treasurer and bonded tax collector); 2502(9) (City of Albany), (9-a) (City of
Rensselaer); 2504 (small city meetings); 2527 (bonding officials in small city school districts);
2553(9) (City of Rochester), (10) (City of Buffalo); 2563 (large city meetings) 8 NYCRR
88104.1 (requirement to review attendance data); 170.2 (bonding of tax collector, treasurer,
claims auditor); 170.12 (bonding of claims auditor); 172.5 (bonding of extraclassroom activity
treasurer)

Adoption date: 3/19/19



2019 1331

By-Laws

DUTIES OF THE DISTRICT CLERK, SCHOOL DISTRICT TREASURER AND PURCHASING
AGENT

The District Clerk will be appointed by the Board at its Annual Organizational Meeting and will
serve for a period of one (1) year. The Clerk's duties include the following:

a)  Attends all meetings of the Board and keeps a record of its proceedings and records, by
name, those in attendance;

b)  Prepares minutes of the meetings of the Board, obtains approval of the minutes by the
Board at the next meeting, signs the minutes to signify their official standing and forwards
copies of the minutes to each Board of Education Trustee;

c) Provides notice of all meetings of the Board to the public and to all Board Trustees.
Contacts and communicates with Trustees as required,;

d)  Sees that the proper legal notices and announcements are published on all specifications
and items out on bid, in accordance with state law;

e)  Maintains an up-to-date record of Board policies and by-laws;

f)  Delivers to, and collects from, the President (or Vice President) such papers for signature
as may be necessary;

g) Distributes notices to the public announcing availability of copies of the budget to be
presented at the annual District meeting in compliance with the requirements of the State
Education Law;

h)  Administers oaths of office, as required by Section 10, Public Officers Law;

i)  Gives written notice of appointment to persons appointed as inspectors of election;

j)  Calls all meetings to order in the absence of the President and Vice President;

k)  Assumes other duties customary to the office.

The above duties of the District Clerk are not intended to be complete but should serve as a

guide in undertaking the duties of this office. The District Clerk shall perform such other duties as
may be assigned from time to time by the Board.

Treasurer
The District Treasurer shall:

a) Act as custodian of all moneys belonging to the School District and lawfully deposits these moneys
in the depositories designated by the Board,;

b) Pay all authorized obligations of the District as directed,;
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DUTIES OF THE TAXCOLLECTOR

The Tax Collector is appointed annually by the Board of Education and shall be covered by a
bond. It shall be the responsibility of the District Tax Collector to perform the following duties:

a)
b)

c)

d)

f)
9)

Prepares and mails tax notices;
Uses suitable printed tax receipt forms as prescribed by the State Tax Commission;

Collects taxes in the amount of the warrant, upon the issuance of the tax warrant by the
Board of Education and penalty fees in accordance with the terms of such warrant;

Turns over daily to the School District Treasurer all money collected by virtue of any tax
list and warrant issued;

Submits a report, certified by them to the Board of Education, showing the amount of
taxes and fees collected along with the unpaid listing. The combination of taxes collected
and uncollected shall equal the amount of the warrant;

Turns over to the County Treasurer, prior to November 15, a list of unpaid taxes;

Carries out such other duties of the position as prescribed in the Real Property Tax Law.

Education Law Sections 2126 and
2130 Real Property Tax Law
Sections 922, 924, 1322, 1330, and
1338

Adopted: 6/29/09 Reviewed 3/19/19
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DUTIES OF THE EXTERNAL (INDEPENDENT) AUDITOR

The responsibility for engaging a qualified and competent Certified Public Accountant (CPA)
or Public Accountant (PA) to perform the annual audit of the District's financial statements resides
with the Board of Education. State laws and regulations require that the annual audit be "accepted"
by a resolution of the Board of Education. This resolution along with the audit report must be filed
with State Education Department (SED) in a timely manner. In addition, the independence and
objectivity of the auditor may be enhanced when the Board of Education and Audit Committee
perform an oversight role with respect to the hiring and performance of the auditor, as required by
law.

The independent auditor must conduct the audit in accordance with Generally Accepted
Government Auditing Standards (GAGAS) issued by the Comptroller General of the United States.
Standards of GAGAS are organized as general, fieldwork, and reporting.

Below are some important considerations the District shall expect of the auditor in preparing
the audit; however, they should not be considered all-inclusive or a substitute for the auditor's
professional judgment.

a) Independence: The auditor must document that they are independent of the District and free of
personal and external impairments. The auditor must establish an internal quality control
system to identify any personal and external impairment and assure compliance with GAGAS
independence requirements.

b) Internal Quality Control System: The auditor must document that their internal quality control
processes adequately demonstrate compliance with government auditing standards. they must
establish an organizational structure, policies and procedures to provide reasonable assurance
of complying with applicable standards governing audits.

c) Internal Controls: The auditor must obtain a sufficient understanding of the District's internal
controls and document such understanding covering the five interrelated components: the
control environment, risk assessment, control activities, information and communication, and
monitoring.

d) Planning and Supervision: The auditor's work is to be properly planned and supervised and
consider materiality in order to provide reasonable assurance of detecting misstatements
resulting from direct and material illegal acts and material irregularities to financial statements.
The auditor should also be aware of the possibility that indirect illegal acts may have occurred.

e) Audit documentation: In order to meet the GAGAS requirements, the audit documentation
should provide a clear understanding of its purpose, the source, and the conclusions the auditor
reached. It should be organized to provide a clear link to the findings, conclusions, and
recommendations contained in the audit report.

f)  Reporting on Internal Controls and Compliance: The auditor must report on and present the
results of their testing of the District's compliance with laws and regulations and its internal
controls over financial reports in light of irregularities, illegal acts, other
material noncompliance, significant deficiencies, and material weaknesses in internal controls.

g) Safeguard Of Assets: The auditor verifies that a current asset inventory system is in place and
that there is adequate insurance coverage for assets and for employees with authorized access
to those assets.

(Continued)
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Generally Accepted Government Auditing Standards (GAGAS) Sections 3.50-3.54, 4.03, 4.19-4.24, and 5.07-
5.20

Education Law Section 2116-a

8 New York Code of Rules and Regulations (NYCRR) Sections 170.2, 170.3 and 170.12

Adopted: 3/19/19



2019 1335
By-Laws

CLAIMS AUDITOR

The Board of Education will designate and appoint a claims auditor for the district. The claims

auditor shall serve at the pleasure of the Board. The claims auditor shall report directly to the Board.

No person shall be eligible for appointment to the office of Claims Auditor who shall be:

A member of the Board of Education
The clerk or treasurer of the Board

The Superintendent of Schools or other official of the district responsible for business
management

The person designated as purchasing agent

Clerical or professional personnel directly involved in accounting and purchasing functions of
the district

The individual or entity responsible for the internal audit function

The independent auditor responsible for the annual external audit

A close or immediate family member of an employee

Officer or contractor providing services to the district.

For purposes of this policy, a close family member shall be defined as a parent, sibling or
nondependent child, and an immediate family member shall be defined as a spouse, spouse
equivalent, or dependent (whether or not related).

The claims auditor is responsible for formally examining, allowing or rejecting all accounts,

charges, claims or demands against the school district. The auditing process should determine:

ISAET I

that the proposed payment is for a valid and legal purpose;

that the obligation was incurred by an authorized district official;

that the items for which payment is claimed were in fact received or, in the case of services,
that they were actually rendered,

that the obligation does not exceed the available appropriation; and

that the submitted voucher is in proper form, mathematically correct, does not include
pr%ViOL(JjSW paid charges, and is in agreement with the purchase order or contract upon which it
Is based.

The claims auditor shall provide periodic written reports as may be requested by the Board.

Cross-ref: 6680, Internal Audit Function

Ref:

Education Law §81604 (35); 1709(20-a); 1724; 2509; 2526; 2554(b)

8 NYCRR 8§ 170.12(c)
Matter of Levy, 22 EDR 550 (1983)

Adoption date: 5/7/19
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POLICY

The Board of Education shall reserve to itself the function of providing guides for the
discretionary action of those to whom it delegates authority. The Superintendent shall act as an advisor
to the Board in the adoption and approval of written Board policies. The Board shall seek input from
the staff and community where appropriate. These guides for discretionary action shall constitute the
policies governing the operation of the School System.

The formulation and adoption of these written policies shall constitute the basic method by
which the Board of Education shall exercise its leadership in the operation of the School System. The
study and evaluation of reports concerning the execution of its written policies shall constitute the
basic method by which the Board of Education shall exercise its control over the operation of the
School System. The Board may appoint a policy committee however, such committee does not
absolve the Board of its responsibility in the formulation and adoption of policy.

Any member of the Board, district, staff, students, parents, district taxpayers, or other member
of the public may identify policy issues

The adoption of a written policy shall occur only after the proposal has been moved, discussed
and voted on affirmatively at two (2) separate meetings of the Board of Education (i.e., the "first
reading™ and the "second reading™). The policy draft may be amended at the second meeting. By a
majority vote, the Board may waive the "second reading"” and complete the adoption of the proposed
policy at its "first reading”.

The formal adoption of written Board policy shall be recorded in the official minutes of the
Board. Such written Board policy shall govern the conduct and affairs of the District and shall be
binding upon the members of the educational community in the District.

It shall be the Board's responsibility to keep its written policies up-to-date so that they may be
used consistently as a basis for Board action and administrative decision.

The Superintendent shall promptly inform the Board of all policies that are out-of-date due to
changes in the law or for other reasons appear to need revision.

Updating of Existing Policy

The Board shall evaluate the effect of its policies and the manner in which they have been
implemented by the administration on a special basis. In such evaluation, the Board may call upon
staff, students and community.

The Board directs the Superintendent to bring to its attention any policy areas in need of revision
or new development.

(Continued)
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POLICY

Developing New Policies

In formulating new policies, the Board shall refer to policy 1411.

The Board shall delegate to the Superintendent the function of specifying required actions and
designing the detailed arrangements under which policy will be administered. These rules and detailed
arrangements shall constitute the administrative regulations governing the schools. They must in
every respect be consistent with the policies adopted by the Board. The Board shall be kept informed
periodically of changes in administrative regulations.

Communication of Policy and Regulation

The Board of Education Policy Manual and accompanying regulation is a public document
containing decisions and guidelines that are important to the entire District and community. Staff and
community members are encouraged to be familiar with the contents of the manual. To this end,
copies of the manual will be available in each of the school buildings as well as in the Central Office
and on the District website. Additionally, information on new and updated policies will be sent to
staff and to the media for public knowledge.

Education Law Sections 1604(9)
and 1709(1) and (2)

REF Policy 1411 — Development of New Policies - Procedure

Adopted: 5/7/19
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Adopted: 7/7/15
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BOARD MEETINGS

All Board of Education meetings must be open to the public except those portions of the
meetings which qualify as executive sessions. A "meeting" is defined as an official convening of
a public body for the purpose of conducting public business and a "public body" is defined as an
entity which requires a quorum to conduct public business, including committees and
subcommittees.

Regular meetings of the Board of Education of Onteora Central School District shall take
place on the day and time designated by the Board at the Annual Organizational Meeting, except
as modified at subsequent meetings of the Board.

The District Clerk shall notify the members of the Board of Education in advance of each
regular meeting. Such notice, in writing, shall include an agenda and the time of the meeting.

In the event that a meeting date falls on a legal holiday, interferes with other area meetings,
or there is an inability to attend the meeting by Board members to the extent that a quorum would
not be present, the Board shall select a date for a postponed meeting at the previous regular
meeting, and shall direct the Clerk to notify all members.

Any meeting of the Board may be adjourned to a given future date and hour if voted by a
majority of the Board present.

The Superintendent shall attend all meetings of the Board. The Superintendent shall attend
all executive session meetings of the Board except those that concern his/her evaluation and salary
determination. The Board may request the attendance of such additional persons as it desires.

Recording and Broadcasting Public Portions of Meetings:

a. The Board of Education will video/audio record each Board meeting and broadcast it
on the District TV Station and well as post it on the District website.

b. The public portion of any meeting of a public body may be photographed, recorded
and broadcast.

C. There is no privacy interest in statements made during public portions of meetings of
public bodies. Distaste or embarrassment shall not constitute a basis for prohibiting
or limiting the photographing, recording or broadcasting of those present at a
meeting.

d. Operation of equipment to photograph, record or broadcast a meeting is permitted
unless it is obtrusive, disruptive, or interferes with the deliberative process or the right

of persons in attendance to observe or listen to the proceedings.
(Continued)
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BOARD MEETINGS (cont’d)

e. Use of equipment necessary to photograph, record or broadcast is permitted without
notice to or express permission from the public body or those in attendance at the
meeting.

f. Use of equipment necessary to photograph, record or broadcast is permitted in a
supervised or unsupervised manner.

g. Use of special lighting or large equipment necessary to photograph, record or
broadcast a meeting is permitted unless it is obtrusive or disruptive to the deliberative
process.

h. Personnel who operate equipment necessary to photograph, record and/or broadcast a
meeting shall be permitted to move about the room, as long as such movement does
not disrupt or interfere with the deliberative process, and remains within or behind the
public seating area

I. If any provision of these guidelines or the application thereof to any person or
circumstances is adjudged invalid by a court of competent jurisdiction, such judgment
shall not affect or impair the validity of the other provisions of these regulations or
the application thereof to other persons and circumstances

The recording and broadcasting of public meetings shall comply with sections a-h of this policy
and will be made available at a designated location. Written copies of such rules shall be
provided upon request, to those in attendance at or who seek to attend a meeting.

Notice of Meetings

For all regular and scheduled special meetings of the Board of Education, the District Clerk
shall give adequate notice to all members and to the community, including posting notice of the
time and place of meetings on the district website.

If a meeting is scheduled at least a week in advance, notice will be given or electronically
transmitted to the public and news media at least 72 hours prior to the meeting. A special meeting
may be called upon 24-hour notice to Board members.

When a meeting is scheduled less than a week in advance the Board shall provide or
electronically transmit public notice to the extent practicable. Said notice shall be conspicuously
posted in one or more designated public locations, including the district’s website.

If a board member intends to participate in a board meeting via videoconference, the public
notice of the meeting will indicate that videoconferencing will be used, specify the location(s) for
the meeting and state that the public may attend at any of the locations.

If a meeting will be streamed live over the internet, notice will indicate the internet address
of the website streaming the meeting.

(Continued)
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BOARD MEETINGS (cont’d)

Public Officers Law Article 7

Education Law Section 1708

NOTE: Refer also to Policy #1520 -- Special Meetings of the Board of Education
Policy 1710 Quorum
Policy 1511 Agenda Preparation and Dissemination
Open Meetings Law, Public Officers Law §8100 et seq.
Education Law 8§81606; 1708; 2504; 2563

Adopted: 9/25/18, Reviewed 6/28/19
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AGENDA PREPARATION AND DISSEMINATION

The Superintendent and/or the Board President shall prepare the agenda for each board meeting according
to the order of business, to facilitate orderly and efficient meetings, and to allow board members
sufficient preparation time. The Vice President shall attend and participate when available. The Board
President may include other Board members from time to time.

Items of business may be suggested by any Board member, district employee, parent, student, or other
member of the public, and must relate directly to district business. The inclusion of items suggested by
district employees, parents, students, or other members of the public shall be at the discretion of the
Superintendent, subject to the approval of the Board President.

Persons suggesting items of business must submit the item to the Superintendent at least 7 days prior to
a regular meeting.

Once the agenda is set, items will not be added, unless the item is of an emergency nature and
authorized by the Superintendent in consultation with the Board President. The agenda can be modified
by a majority vote of the Board.

The agenda shall specify whether the item is an action item, a consent item, a discussion item or an
information item.

The agenda and any supporting materials will be distributed to board members the Friday before
the board meeting to permit careful consideration of items of business. The agenda and supporting
material to be discussed at the board meeting that is permissible to be released to the public will be
posted on the district’s website, to the extent practicable, two days before the meeting. In addition, the
agenda will be released to the news media including local newspapers, radio stations and television
stations in advance of the meeting. The agenda and supporting material to be discussed at the board
meeting that is permissible to be released to the public will also be available in the Superintendent’s
office two days before the meeting and at the Board meeting to anyone who requests a copy.

The District Clerk shall be responsible for ensuring that the agenda is available to the public and the
media.

Cross-ref: 1510 Regular Board Meetings, 1520 Special Meetings of the Board of Education
Ref.  Public Officers Law 103(e) Adoption date: 7/3/12, reviewed 6/23/19
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PUBLIC BE HEARD: REGULARBOARD MEETINGS/WORKSHOP SESSIONS

All meetings of the Board of Education where members meet to conduct public business are
meetings which are subject to the Open Meetings Law. The public will be given an opportunity to
address the Board at the regular monthly business meeting or at any other meeting at the discretion of
the Board.

To sign up for Public Be Heard, the public can contact the District Clerk prior to the meeting or
put their name and topic on the sign-in sheet provided at each meeting.

Any individual addressing the Board of Education will be asked to give their

name at the outset of their comments. A time limit of 2 or 3 minutes per person may be set
by the board unless otherwise indicated at the meeting.

The following statement of rules will be read by the President of the Board prior to the opening
of a public session:
During Public Be Heard, civility is always expected. Speakers at Public Be Heard understand
that the Board of Education cannot engage in discussion nor answer questions during Public Be
Heard. The Board of Education and Superintendent cannot be party to discussions of individual
student or personnel matters in open session. People wishing to express individual student or
personnel concerns can bring them to the Superintendent's attention.

No action will be taken by the Board of Education at the same meeting on requests from the

public which may necessitate either a new policy or a change in existing policy. It is requested

that such requests be submitted in writing and preferably at least one (1) week prior to Regular

Board Meetings.

The purpose of a Board Workshop Session is to discuss some aspect of the governance of the
school program.

Education Law Section 1708

Adopted: 6/17/19



2019 1520

By-Laws

SPECIAL MEETINGS OF THE BOARD OF EDUCATION

Special meetings of the Board shall be held on call by any member of the Board. A reasonable
and good faith effort shall be made by the Superintendent or the Board President, as the case may be,
to give every member of the Board twenty-four (24) hours notice of the time, place and purpose of the
meeting. All special meetings shall be held at a regular meeting place of the Board and/or in
accordance with provisions of the Open Meetings Law as may be applicable.

In an emergency, the twenty-four (24) hour notice may be waived by having each Board member
sign a waiver-of-notice form.

Public notice of the time and place shall be given, to the extent practicable, to the news media

and shall be conspicuously posted in one (1) or more designated public locations at a reasonable time
prior to the meeting.

Public Officers Law Sections 103 and 104

NOTE:  Refer also to Policy #1510 -- Regular Board Meetings

Adopted: 6/29/09, Reviewed 6/23/19
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ANNUAL DISTRICT ELECTION AND BUDGET VOTE

The district shall hold an annual election and budget vote at which the district’s authorized
voters will elect members of the Board of Education and vote on the district budget for the coming
school year. The annual district election and budget vote will be held on the third Tuesday in May,
unless, due to a conflict with religious observance, the Board requests that the Commissioner approve
changing the election date to the second Tuesday in May. The request is due to the Commissioner by
March 1%,

The District Clerk shall publish a notice of the time and place of the annual election and budget
vote at least four times within the seven weeks prior to the election, in two newspapers having general
circulation within the district. The first publication of the notice shall be at least 45 days prior to the
election. The notice shall also contain notice of any other matter required by law.

Copies of the budget to be voted upon at the annual election and budget vote will be available
upon request in each district school building, at the school district offices, and at any public library or
free association library within the district, for district residents at the time of the annual election and
budget vote and the 14 days preceding (other than Saturday, Sunday and holidays), as well as on the
school district's website.

The Board shall appoint assistant clerks and election inspectors necessary for the annual
election and budget vote at a Board meeting held before the annual election and budget vote.

Propositions

The Board has the authority, under the Education Law, to adopt reasonable rules and
regulations concerning the submission of petitions to the Board to place propositions on the ballot
which may amend the budget. Pursuant to those provisions, the Board establishes the following
guidelines:

1. Unless otherwise provided by the Education Law, petitions for the submission of a proposition
must contain a minimum of [insert the number/percent of signatures the district requires; for
example, 25 signatures of qualified voters of the district or 5 percent of the eligible voters who
voted in the previous annual election of the members of the Board of Education, whichever is
greater.]

2. Petitions must be filed with the District Clerk at least 30 days prior to the annual election,
except for petitions relating to a proposition which must be included in the notice of the annual
election (e.g., changing the number of board members). Such petitions must be submitted 60
days in advance of the annual election to facilitate the preparation and printing of the ballots.

3. Propositions must include the specific appropriations necessary for the purposes listed.

(Continued)
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ANNUAL DISTRICT ELECTION AND BUDGET VOTE

The district shall hold an annual election and budget vote at which the district’s authorized
voters will elect members of the Board of Education and vote on the district budget for the coming
school year. The annual district election and budget vote will be held on the third Tuesday in May,
unless, due to a conflict with religious observance, the Board requests that the Commissioner approve
changing the election date to the second Tuesday in May. The request is due to the Commissioner by
March 1%,

The District Clerk shall publish a notice of the time and place of the annual election and budget
vote at least four times within the seven weeks prior to the election, in two newspapers having general
circulation within the district. The first publication of the notice shall be at least 45 days prior to the
election. The notice shall also contain notice of any other matter required by law.

Copies of the budget to be voted upon at the annual election and budget vote will be available
upon request in each district school building, at the school district offices, and at any public library or
free association library within the district, for district residents at the time of the annual election and
budget vote and the 14 days preceding (other than Saturday, Sunday and holidays), as well as on the
school district's website.

The Board shall appoint assistant clerks and election inspectors necessary for the annual
election and budget vote at a Board meeting held before the annual election and budget vote.

Propositions

The Board has the authority, under the Education Law, to adopt reasonable rules and
regulations concerning the submission of petitions to the Board to place propositions on the ballot
which may amend the budget. Pursuant to those provisions, the Board establishes the following
guidelines:

1. Unless otherwise provided by the Education Law, petitions for the submission of a proposition
must contain a minimum of [insert the number/percent of signatures the district requires; for
example, 25 signatures of qualified voters of the district or 5 percent of the eligible voters who
voted in the previous annual election of the members of the Board of Education, whichever is
greater.]

2. Petitions must be filed with the District Clerk at least 30 days prior to the annual election,
except for petitions relating to a proposition which must be included in the notice of the annual
election (e.g., changing the number of board members). Such petitions must be submitted 60
days in advance of the annual election to facilitate the preparation and printing of the ballots.

3. Propositions must include the specific appropriations necessary for the purposes listed.

(Continued)
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ANNUAL DISTRICT ELECTION AND BUDGET VOTE (cont’d)

4. Wording of a petition must comply with legal requirements. If the wording does not comply, it
may be changed or altered by the Board, or the Board may reject a petition for failure to
comply.

Propositions received in accordance with these specifications will be placed on the ballot as
amendments and will be voted upon by the voters in the same manner as the proposed budget, except
that the Board shall not be required to place any proposition on the ballot which is within the exclusive
province of the Board, or otherwise forbidden by law. No proposition involving the budget may be
submitted to the voters more than twice within a twelve month period.

The Board may also, on its own motion, submit propositions.

Improper Advocacy

The district may provide informational material to the voters concerning budgets, propositions,
or other matters before the electorate. However, school district funds and resources may not be used
to exhort voters to support a particular position. For example, the district will not engage in activities
including, but not limited to, sending flyers supporting the budget home with students, providing
mailing labels for materials supporting a proposition or using the district e-mail to deliver promotional
material for candidates.

Ref:  Education Law 88416(3); 1608(2); 1716(2) 1804(4); 1906(1); 2002(1); 2003(1)(2); 2004(1)-
(7); 2009; 2021;2022(1), (4)-(5); 2035(2); 2601-a(2)
General Construction Law 860
Phillips v. Maurer, 67 N.Y.2d 672 (1986)
Appeal of the Bd. of Educ. of the Greenwood Lake UFSD, 47 EDR 446 (2008)
Matter of Hebel, 34 EDR 319 (1994)
Matter of Martin, 32 EDR 567 (1993)
Matter of Como, 30 EDR 214 (1990)

Adoption date: 3/5/19
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PROCEDURE FOR THE ANNUAL DISTRICT ELECTION

Voting will be conducted by voting machines or paper ballot at the Poll Centers between the
hours of 2 p.m. -9 p.m.

Each machine or ballot box shall have at least two election inspectors appointed by the Board in
attendance during all voting hours. It shall be the duty of the District Clerk and assistant clerk or clerks
to keep a poll list containing the name and legal residence of each person before such person is permitted
to vote.

Election inspectors shall not advise or induce such voter to vote on any proposition or
candidate, and if the election inspector were to learn how the individual voted, the election inspector
shall never reveal the vote(s) recorded to any other person at any time.

The machines are to be arranged for a write-in vote. When a write-in vote is used, it
automatically nullifies any other vote that is made on the machine for that particular candidate or
issue.

Write-in ballot spaces are required. Ballots containing the names of nominated candidates will
be provided by the Board. There will be as many write-in spaces as there are vacancies at the time of
election.

The writing in of a name in the blank space so provided, will sufficiently indicate a vote. The
district cannot require a voter to place any other mark beside the name of a write-in candidate.

If a voter is challenged, in order to vote they must complete a Challenge Statement at the

Registrar's desk. Their name and the name of the Challenger will be recorded on a Challenge list.
Only those voters who are registered with the Ulster County Board of Elections will be eligible
to vote.

Inspectors of Election are to receive the votes cast, canvass same, and report the results of the
voting following the closing of Polls.

Closing of Poll Centers
After every voter present has had a chance to vote and Polls are closed, the Inspectors are
authorized to send the results of the voting to the District Clerk in Boiceville. The results of the election

will be made public at that time. A special meeting of the Board of Education is to be called within
24 hours following the closing of the Polls to certify the voting results submitted by the Chairman.

(Continued)
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PROCEDURE FOR THE ANNUAL DISTRICT ELECTION (cont’d)

Chairman and Board of Registration
At the last Regular Meeting in April, the Onteora Central School District Board of Education
will approve the appointment of the Chairman for the Annual District Meeting, as well as the members
of the Board of Registration for each Poll Center.

Members of the Board of Registration shall be paid at rates approved by the Board of Education
and will be assigned to duties by the District Clerk.

Legal Qualifications of Voters at School District Meetings
A person shall be entitled to vote at any school meeting for election of members of the Board
of Education, and upon all matters which may be brought before such meeting, who is:
a) A citizen of the United States;
b)  Eighteen (18) years of age or older;

c) A resident within the District for a period of thirty (30) days preceding the meeting at
which they offer to vote.

Any person who would not be qualified to register or vote under the provisions of Sections 5-
100 and 5-106 of the Election Law shall not have the right to register for or vote in an election.

Absentee Ballots
The Board of Education authorizes the District Clerk or a Board designee to provide absentee
ballots to qualified District voters. Absentee ballots shall be used for the election of School Board
members, the adoption of the annual budget and School District public library budget, referenda and
on questions and propositions submitted to the voters of the district.

A District voter must request in advance an application for an absentee ballot. The voter must
complete the application and state the reason they will not be able to appear in person on the day of
the District election/vote for which the absentee ballot is requested. The application must be received
by the District Clerk or Board designee at least seven (7) days before the election/vote if the ballot is
to be mailed to the voter, or the day before the election/vote if the ballot is to be delivered personally
to the voter.

Pursuant to the provisions of Education Law, a qualified District voter is eligible to vote by

absentee ballot if they are unable to appear to vote in person on the day of the School District
election/vote because:

(Continued)
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PROCEDURE FOR THE ANNUAL DISTRICT ELECTION (cont’d)

a)  They are or will be a patient in a hospital, or is unable to appear personally at the polling
place on the day of the election/vote because of illness or physical disability;

b)  They have duties, occupation or business responsibilities, or studies which require being
outside of the county or city of residence on the day of the School District election/vote;

c)  They will be on vacation outside of the county or city of residence on the day of such
District election/vote;

d)  They will be absent from the voting residence due to detention in jail awaiting action by
a grand jury or awaiting trial, or is confined in prison after conviction for an offense
other than a felony; or

e)  They will be absent from the School District on the day of the School District
election/vote by reason of accompanying spouse, parent or child who is or would be, if
they were a qualified voter, entitled to apply for the right to vote by absentee ballot.

Statements on the application for absentee ballot must be signed and dated by the voter.

An absentee ballot must reach the office of the District Clerk or Board designee not later than 5
p.m. on the day of the election/vote in order that their vote may be canvassed.

A list of all persons to whom absentee ballots have been issued shall be maintained in the office
of the District Clerk or Board designee and made available for public inspection during regular office
hours until the day of the election/vote. Any qualified voter may, upon examination of such list, file a
written challenge of the qualifications as a voter of any person whose name appears on such list,
stating the reason for such challenge. In addition, any qualified voter may challenge the acceptance of
the absentee voter's ballot of any person on such list by making their reasons known to the election
inspector before the close of the polls.

The district shall request registration lists from the Board of Elections for those voters whose
registration record has been marked “permanently disabled” and shall automatically mail absentee
ballots to such voters in advance of each district vote or election.

Education Law Sections 1716 and 2025

Education Law Sections 2014, 2018-a and -b, and 2613

Education Law Section 2012 Election Law Article 5

Education Law § 2018; 2018-c; 2019; 2019-a; 2020; 2022; 2025; 2030; 2031; 2032; 2035; 2037; 2603; 2607;
2610;

Election Law 883-224; 5-106; 5-612; 5-400

Matter of Rodriguez, 31 EDR 471 (1992)

Matter of Gresty, 31 EDR 90 (1991)

Matter of Ferro, 25 EDR 175 (1985)

Matter of Manno and Maloney, 23 EDR 172 (1983)

Matter of Yost, 21 EDR 140 (1981)

Matter of Alpert and Helmer, 20 EDR 281 (1980)

Matter of Reigler and Barton, 16 EDR 256 (1977)

Adopted: 6/17/19
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SUBJECT: ANNUAL ORGANIZATIONAL MEETING

The Annual Organizational Meeting of the Board of Education shall be held on the first Tuesday
in July of each year, unless that day is a legal holiday, in which event it shall be held on the first
Wednesday in July.

The Board may pass a resolution, however, to hold its Annual Organizational Meeting at any
time during the first fifteen (15) days of July.

Education Law Section 1707

Adopted: 6/29/09
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SUBJECT: QUORUM

Majority of the absolute Board shall constitute a quorum at any meeting of the Board of
Education. If a quorum is not present within twenty (20) minutes after the time set for a meeting, the
members then in attendance may adjourn to any date prior to the next dated meeting, in which latter
event notice shall be given to all members of the Board of the time and place of such adjourned
meeting.

In the case of a meeting at which just a majority of the Board members is present, final action on
resolutions cannot be taken except by affirmative vote of all those Board members constituting the
majority.

The Superintendent of Schools and the Clerk or designees shall attend all meetings of the Board.

Discipline of Board members who fail to attend meetings regularly shall be in accordance with
Education Law. (See Policy #1240 -- Vacancy on the Board of Education: Resignation and Dismissal.)

General Construction Law Section 41

Adopted: 6/29/09
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SUBJECT: MINUTES

The minutes are a legal record of the activities of the School Board as a public corporation
having the specified legal purpose of maintaining public schools. The minutes of all meetings shall be
kept by the Clerk or, in their absence, by the Superintendent or their designee. The minutes shall be
complete and accurate and stored in a minutes file. However, minutes of executive sessions need
not include any matter which is not required to be made public by the Freedom of Information Law.

The minutes of each meeting of the Board of Education shall state:

a)  The type of meeting;

b) The date, time of convening, and adjournment;

c) Board members present and absent;

d) Board members' arrival and departure time, if different from opening or adjournment times;

e) All action taken by the Board, with evidence of those voting in the affirmative and the
negative, and those abstaining;

f)  The nature of events that transpire, in general terms of reference.

Communications and other documents that are too long and bulky to be included in the minutes
shall be referred to in the minutes and shall be filed in the District Office.

All Board minutes shall be signed by the District Clerk when approved and stored in a locked
room or locked file cabinet. Unless otherwise provided by law, minutes shall be available to the public

within two (2) weeks following the date of a meeting; draft copies, so marked, are acceptable, subject
to correction.

Public Officers Law Section 106

Adopted: 6/29/09
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SUBJECT: EXECUTIVE SESSIONS

Upon a majority vote of its total membership, taken in an open meeting pursuant to a motion

identifying the area or areas of the subject or subjects to be considered, the Board of Education may
conduct an executive session for discussion of the below enumerated purposes only, provided,
however, that no action by formal vote shall be taken except on a 3020-a probable cause finding. For
all other purposes, the action by formal vote shall be taken in open meeting and properly recorded in
the minutes of the meeting.

a)
b)

c)

d)

g)
h)

Matters that will imperil the public safety if disclosed;
Any matter that may disclose the identity of a law enforcement agent or informer;

Information relating to current or future investigation or prosecution of a criminal offense that
would imperil effective law enforcement if disclosed;

Discussions regarding proposed, pending or current litigation;

Collective negotiations pursuant to Article 14 of the Civil Service Law;

Medical, financial, credit or employment history of any particular person or corporation, or
matters leading to the appointment, employment, promotion, demotion, discipline, suspension,
dismissal or removal of any particular person or corporation;

Preparation, grading or administration of examinations;

Proposed acquisition, sale or lease of real property or the proposed acquisition of securities, or
sale or exchange of securities, but only when publicity would substantially affect the value

thereof.

Matters discussed in executive sessions must be treated as confidential; that is, never discussed

outside of that executive session.

Public Officers Law Article 7
Education Law Section 3020-a

Adopted: 6/29/09
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Internal Operations

SUBJECT: ORIENTING NEW BOARD MEMBERS

The election or appointment to the office of School Board member carries great responsibilities
to the community and children of the Onteora School District, along with the expectation of
confidentiality. The Board of Education believes that participation in a program of orientation is
helpful to any member elected to the Board of Education for a first term. Therefore, the following
program of orientation shall be available:

a) Each newly elected or appointed School Board member shall be provided an opportunity to
attend an orientation meeting with the President of the Board of Education and the Superintendent to
tour the District buildings and discuss the following:
1. Refer to policy 2350, which is mandatory for new Board Members as of July 2011
2. Expectations of Board members including Board Policy 2130 review.

3. Organization of the Board and District.

4. Laws, regulations, policies, goals, rules and procedures of the Board and District
which shall be given to the new School Board member by the District Clerk.

b)  Each newly elected or appointed School Board member shall be invited to attend Board meetings
prior to the commencement of their term and to participate in its discussions. The District Clerk shall
supply material pertinent to meetings and shall explain its use.

c) Each newly elected or appointed School Board member elected or appointed to a first term shall
be provided a portfolio of information prepared by the Superintendent. The portfolio shall contain, but
not be limited to a copy of the following documents:

1. Board of Education books containing Board of Education: Philosophy, Goals,
Models, Plans and Policies.

2. Access to School Law book by NYSSBA (most recent edition).
3. Superintendent's current contract with the Board of Education.
4. All negotiated agreements with the Superintendent and Board of Education.

(Continued)
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SUBJECT: ORIENTING NEW BOARD MEMBERS (Cont'd.)

Assistant Superintendent's Contracts.

Master class schedule for the Middle Senior High School.

N S w»

Technology Plan.

8. Budget.

9. CDEP Plan.

10. Strategic Plan.

11. Audit Committee Charter.

12. Public Law Section 105, SED 170.12, NYS S75-b, NYS 3028-d.
13. New York State Law 2116a; 2116b; 2116c.

14. Computer Use Agreement.

15. Board Docs Access.

16. Professional Development Plan.

17. Policy 6110 Code of Ethics for All District Personnel

18. Policy 4320 Superintendent-Board of Education Relations

19. Policy 6111 Joint Code of Ethics for School Boards and Superintendents

20. Policy 2130 Statement of Values and Protocol

Reference: OCSD Policy 2350 Board Member Training

Adopted: 2/8/11
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Internal Operations

SUBJECT: USE OF PARLIAMENTARY PROCEDURE

The business of the Board of Education shall be conducted in accordance with the authoritative
principles of parliamentary procedure as found in the latest edition of Robert's Rules of Order.

Principles of Parliamentary Procedure

The following major principles of parliamentary procedure shall be used as a guide:

a)
b)

c)

d)

g)

h)

3

Proposed motions shall be understood before being opened for discussion.
Opportunity shall be offered for discussion before a motion is put to a vote.

A member shall be permitted to withdraw their motion with the consent of the person
who seconded it before discussion has commenced.

After discussion has started on a motion, the member making the motion is not permitted to
withdraw the motion except with the unanimous consent of the members.

If a motion is lost, it cannot be properly reconsidered at the same meeting without the
consent of the majority of the members present.

A motion for reconsideration can be made and seconded only by a member who voted with
the majority on the original motion.

Amendments to a motion or to previous amendments must be disposed of before a vote can
be taken on the original motion as amended.

Once before the Board, a motion may only be interrupted by a motion to lay it on the table,
postponement, for amendment, or adjournment.

Members shall address the chair and be recognized by it before making a motion or
speaking on a question before the body.

One (1) motion shall be discussed at a time.

Commissioner's Decision Numbers 8018 and 8873
General Construction Law Section 41

Adopted: 6/29/09 Reviewed 2/15/18
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Internal Operations

SUBJECT: SCHOOL BOARD MEMBERS' STATEMENT OF VALUES AND PROTOCOL

Values

As Board members we stay true to our beliefs while recognizing that others may have conflicting
beliefs and that compromise may be necessary. We recognize that because of the diversity of
experience and perspective we each bring to the Board, we possess more wisdom collectively than we
do individually. We also recognize the necessity for professional growth and development as a Board
and as individuals and commit to regular training to increase our experience.

We recognize that the Board is part of the Onteora Central School District organization. We
commit to communicating openly and honestly with each other. We must be willing to actively listen
to each other and consider alternative points of view. We commit to providing clear, concise and
nonrepetitive input. Each voice will be heard without interruption at the discretion of the Board
President. Each Board member will be provided the chance to speak once before a second chance is
offered.

Even when our ideas conflict, we agree to treat each other with respect and courtesy and agree
not to take disagreements personally. Only by operating in a system of trust can the Board truly guide
the School System to a higher status.

We will never push personal agendas in our actions. Rather, our discussions, decisions and
actions must focus solely on what is best for all students in the District. We are committed to
increasing the quality of teaching and learning for ALL. Examples of behavior a Board member
should refrain from include:

a)  Speaking for the Board with a personal agenda at other gatherings/meetings.

b) Communication to public and private sector representatives not authorized by the Board,
but representing the Board as a whole.

Our thinking and behavior will always be ethical and equitable. We must be prepared to make
difficult and unpopular decisions and take risks when it is in the best interest of our students. We will
model the behavior that we expect from others; basing decisions on data, acting with integrity and
honesty. and listening to all voices within the system.

We place our trust in each other and the administration to act in the best interest of our students.
We readily accept our roles as ambassadors for the School System promoting support for public
education and spreading the news of our success. Even as we acknowledge the hard work and high
level of commitment required by service on the Board, we see a place for humor and fun in our
interaction and service.

(Continued)
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Internal Operations

SUBJECT: SCHOOL BOARD MEMBERS' STATEMENT OF VALUES AND PROTOCOL
(Cont'd.)

decisions or taking risks by maintaining a strong foundation for our actions in research and
data, developing a clear understanding of the risks and benefits of each action, and
sustaining a climate of trust among ourselves and with the administration.

d) We will maintain open communication with each other and with the administration.
Information shared with one (1) Board member will be shared with all members. If
considerable work or time is required to generate data, the full Board must endorse the
request. To ensure consistency and follow-through, requests for information should be
directed either through the President and/or the Superintendent.

Adopted: 6/29/09
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Internal Operations

SUBJECT: COMMITTEES OF THE BOARD

The Board may at its discretion establish committees for the purpose of undertaking a
specific task in connection with Board activity. These committees, however, cannot make legal
decisions for the entire Board.

At the request of the Board, the President shall appoint temporary committees consisting of
less than a quorum of the full membership for special purposes. These committees shall be
discharged on the completion of their assignment. The President of the Board shall be an ex-
officio member of such committees.

The Board of Education recognizes that it may be necessary from time to time to authorize
advisory committees for the purpose of enlisting opinions and counsel of the general public.
Such committees shall be appointed by the Board of Education. The Board has the right to
accept, reject or modify all or any part of a committee recommendation.

Visitation Committees

The Board of Education may appoint one (1) or more committees annually to fulfill its
obligations articulated in Policy 1310, subsections n and/or o.

Policy 1310
Education Law Section 1708

Adopted: 11/4/14

Adopted:
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Internal Operations

SUBJECT: COMMUNITY INVOLVEMENT IN ADVISORY COMMITTEES

The Board of Education recognizes that the public has resources of training and experience useful
to the schools. The strength of the local School District is in large measure determined by the degree to
which these resources are tapped in supporting the improvement of the local educational program. For
the purposes of this policy, community shall mean not only the lay and public community, but also the
personnel and student community of the School District.

When it is deemed appropriate by the Board of Education, Lay Advisory Committees may be
appointed for a clearly specific time period and to address an identified concern(s).

The membership of any and all interim committees appointed will be determined by the Board of
Education, and will be appropriate in terms of functionality with respect to the concern(s) and/or
reason(s) for forming the committee.

It is not the intent of the Board of Education to maintain standing committees, nor does the Board
of Education intend to abdicate its responsibility for all final decisions.

Adopted: 3/6/18
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Internal Operations

SUBJECT: MEMBERSHIP IN ASSOCIATIONS

The School District shall be a member of the New York State and the Ulster County School
Boards Associations. Additionally, the Board may maintain membership and participate cooperatively
in other associations.

Education Law Section 1618
Comptroller's Opinion 81-255

Adopted: 6/29/09 Reviewed 2/15/18
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Internal Operations

SUBJECT: ATTENDANCE BY BOARD MEMBERS AT CONFERENCES,

CONVENTIONS AND WORKSHOPS

The Board believes that continuing in-service training and development are important for its
members. The Board, therefore, encourages the participation of all members at appropriate school
board conferences, conventions and workshops which are believed to be of benefit to the School
District. However, in order to control both the investment of time and funds necessary to implement
this policy, the Board establishes the following guidelines:

a)

b)

d)

A calendar of school board conferences, conventions and workshops shall be maintained
by the Board Clerk. The Board will periodically decide which meetings appear to be most
likely to produce direct and indirect benefits to the School District. At least annually, the
Board will identify those new ideas or procedures and/or cost benefits that can be ascribed
to participation at such meetings.

Funds for participation at such conferences, conventions, workshops and the like will be
budgeted for on an annual basis. When funds are limited, the Board will designate which
members are to participate at a given meeting.

Reimbursement to Board members for all actual and necessary registration fees, expenses
of travel, meals and lodging, and all necessary tuition fees incurred in connection with
attendance at conferences and the like will be in accordance with established regulations
for expense reimbursement.

When a conference, convention or workshop is not attended by the full Board, those who
do participate will be requested to share information, recommendations and materials
acquired at the meeting.

The authorization for Board members to attend a conference, convention, workshop and the like
shall be by Board resolution adopted prior to such attendance. However, the Board, in its discretion,
may delegate the power to authorize attendance at such conferences to the President of the Board of

Education.

Where authorization has been delegated to the President of the Board, no expense or claim form
shall be paid unless a travel order or similar document signed by the President is attached to such
form, authorizing the claimant to attend the conference.

General Municipal Law Section 77-b and 77-c
Education Law Section 2118

Adopted: 6/29/09 Reviewed 2/15/18
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Internal Operations

SUBJECT: COMPENSATION AND EXPENSES

No member of the Board may receive any compensation for their services unless they shall
also serve as District Clerk and be paid as Clerk. All members of the Board of Education may
be reimbursed for actual expenses incurred in representing the District. All bills or claims
for reimbursement must be itemized in reasonable detail.

Education Law Section 2118
General Municipal Law Section 77-b

Adopted: 6/29/09  Reviewed 2/15/18
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Internal Operations

SUBJECT: BOARD SELF-EVALUATION

The Board shall review the effectiveness of its internal operations at least once annually and will
formulate a plan for improving its performance and identifying the Board's objectives for the ensuing
year.

The Superintendent and others who work regularly with the Board may be asked to participate in
this review and to suggest ways by which the Board can improve its functioning as a legislative body.

Adopted: 6/29/09 Reviewed 2/15/18
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Internal Operations
SUBJECT: BOARD MEMBER TRAINING

Training requirements for Board members in the first year of their first term as a Board member
is two-fold.

Training on Financial Oversight, Accountability and Fiduciary Responsibilities

Currently, within the first year of election or appointment, each Board member must complete a
minimum of six (6) hours of training on the financial oversight, accountability and fiduciary
responsibilities of a school board member.

Re-elected Board members are not required to repeat this training. Additionally, re-training is not
required if the Board member has previously fulfilled this requirement as a first-term member of a
component school district.

Training on Powers, Functions and Duties of Board Members and Other Authorities

Beginning July 1, 2011 and thereafter, in addition to the above training, during the first year of a
Board member's first term, they shall be required to complete a training course acquainting them
with the powers, functions and duties of Boards of Education, as well as the powers and duties of other
governing and administrative authorities affecting public education.

Re-elected Board members shall not be required to repeat this training. Additionally, should a
voting Board member be seated or appointed on or before August 13, 2010, the signing date
of Chapter 388 of the Laws of 2010, they are not required to take this training.

Curricula and Compliance

Training on financial oversight, accountability and fiduciary responsibilities shall be approved
by the Commissioner of Education in consultation with the State Comptroller. General training shall
be approved by the Commissioner of Education. Providers shall be approved by the Commissioner.
Curricula may be offered together as a single course or separately.

Upon completing the required training, the Board member shall file with the District Clerk a
certificate of completion issued by the provider of the training. Actual and necessary expenses
incurred by a Board member in complying with these requirements are a lawful charge of the District.

Education Law Section 2102-a
8 New York Code of Rules and Regulations (NYCRR) Section 170.12(a)
Reference OCSD Policy 2110 Board Member Orientation

Adoption Date: 1/25/11
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Community Relations

SUBJECT: GOALS OF SCHOOL/COMMUNITY RELATIONS

The major goals of school/community relations are:

a) To develop and maintain the confidence of the community in the Board, the professional
staff, and the educational program.

b) To stimulate public interest in the schools and public understanding of every aspect of the
schools.

c) To discover what people think, and what they want to know; and to correct erroneous
impressions and supply all desired information.

d) To develop the most effective means of communication with the maximum number of
people in the District.

Parents and community members are encouraged to discuss concerns with members of the
school staff most immediately concerned with the issue.

NOTE:  Refer also to Policy #3230 -- Public Complaints

Adopted: 6/29/09  Reviewed 3/29/18
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Community Relations

SUBJECT: SCHOOL NEWS RELEASES

As the official spokesperson, the Superintendent or their designee shall issue all news releases
concerning the District. All statements of the Board will be released through the Office of the
Superintendent and/or the District Clerk.

The Principal of each building is responsible for the preparation of news releases or

announcements concerning the activities within that building. The Board accepts the funding obligation
for the necessary staff and production costs.

Adopted: 7/3/18
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Community Relations

SUBJECT: RELATIONS WITH THE MUNICIPAL GOVERNMENTS AND AGENCIES

It is the policy of the Board to establish and maintain a positive working relationship with the
governing bodies of the municipality. The Board shall also cooperate with municipal, county and state
agencies whose work affects the welfare of the children of the District, including the County Social
Service Department, the Board of Health, the Recreation Department, the Public Library, and all
community emergency service agencies.

Adopted: 6/29/09 Reviewed 3/29/18
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Community Relations

SUBJECT: SENIOR CITIZENS

Senior citizens will be admitted to all school events, except group sponsored events, without
charge.

Education Law Sections 1502 and 1709(22)
Real Property Tax Law Section 467

Adopted: 7/3/18
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Community Relations

SUBJECT: FLAG DISPLAY

In keeping with State Education Law and Executive Law, the Board of Education accepts its duty
to display the United States flag upon or near each public school building during school hours, weather
permitting, and such other times as the statutes may require or the Board may direct.

When ordered by the President, Governor, or local official, to commemorate a tragic event or the

death of an outstanding individual, the flag shall be flown at half-staff. The Superintendent's approval
shall be required for the flag to be flown at half-staff upon any other occasion.

Education Law Sections 418 and 419
Executive Law Sections 402 and 403

Adopted: 7/3/18
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Community Relations

SUBJECT: SCHOOL VOLUNTEERS

The Board recognizes the need to develop a school volunteer program to support District
instructional programs and extracurricular activities. The purpose of the volunteer program will
be to:

a)  Assist employees in providing more individualization and enrichment of instruction;

b) Build an understanding of school programs among interested citizens, thus
stimulating widespread involvement in a total educational process;

c)  Strengthen school/community relations through positive participation.

Volunteers are persons who are willing to donate their time and energies to assist
Principals, teachers, and other school personnel in implementing various phases of school
programs. Volunteers shall serve in that capacity without compensation or employee benefits
except for liability protection under the District's insurance program.

An application shall be filled out by each prospective volunteer and forwarded to
the District Office for evaluation. The Building Principal will forward their decisions
concerning selection, placement and replacement of volunteers to the Superintendent for final
evaluation. Following approval from the Superintendent of Schools, volunteers selected for
work in the District shall be placed on the list of approved volunteers, subject to approval by
the Board of Education

Administrative regulations will be developed to implement the terms of this policy.

Volunteer Protection Act of 1997,

42 United States Code (USC) Section 14501 et seq.
Education Law Sections 3023 and 3028
Public Officers Law Section 18

NOTE: Refer also to Policy #6540 — Defense and Indemnification of Board Members and
Employees

Adopted: 11/1/12



ONTEORA CENTRAL SCHOOL DISTRICT

PO Box 300 - Boiceville, NY 12412

Regulation Number: 3160R
Date: 11/7/14

VOLUNTEERS ADMINISTRATIVE REGULATIONS

Annually an application (part 1 and 2) shall be filled out by each prospective volunteer
and returned to the principal of the building in which they seek approval to volunteer. The
applicant must fully complete and sign their application and the Volunteer Code of Conduct.

The principal shall check to insure the application is complete and will insure that they
make a copy of a photo ID of the volunteer applicant. They will also make a copy of the signed
Volunteer Code of Conduct (part 2) and provide a copy to the applicant.

The principal shall complete part 3 of the application and shall approve or not approve the
volunteer and then forward it with the volunteer’s completed application (part 1), signed
Volunteer Code of Conduct (part 2), and a copy of ID to the Superintendent for evaluation and
approval.

The Superintendent retains the right to approve or reject any volunteer applications
submitted for consideration. Following approval from the Superintendent of Schools, volunteer
applicant shall be placed on a Board Agenda for Board Approval.

Once Board approved, the applicant shall be placed on the list of approved volunteers. However,
the Superintendent retains the right to reconsider approval or rejection of any approved
volunteers.
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Community Relations

SUBJECT: PARENT AND FAMILY ENGAGEMENT

The Board of Education believes that positive parent and family engagement is essential to student
achievement, and thus encourages such involvement in school educational planning and
operations. Parent and family engagement may take place either in the classroom or during extra-
curricular activities. However, the Board also encourages parent and family engagement at home
(e.g., planned home reading time, informal learning activities, and/or homework *“contracts”
between parents, family members and children). The Board directs the Superintendent of Schools
to develop a home-school communications program in an effort to encourage all forms of parent
and family engagement.

The federal definition of the term “parents” refers to a natural parent, legal guardian or
other person standing in loco parentis (such as a grandparent or stepparent with whom the child
lives, or a person who is legally responsible for the child’s welfare).

For purposes of this policy, parental involvement refers to the participation of parents in
regular, two-way, and meaningful communication, involving student academic learning and other
school activities.

At a minimum, parent and family engagement programs, activities and procedures at both
the district and individual school level must ensure that parents and family members:

e Play an integral role in assisting their child’s learning;

e Are encouraged to be actively involved in their child’s education at school; and

e Are full partners in their child’s education and are included, as appropriate, in decision-
making and on advisory committees to assist in the education of their child.

Title I Parent and Family Engagement- District Level Policy

Consistent with the parent and family engagement goals of Title I, Part A of the federal No
Child Left Behind Act of 2001 (NCLB) and its reauthorization in the Every Student Succeeds Act
(ESSA), the Board of Education will develop and implement programs, activities and procedures
that encourage and support the participation of parents and family members of students eligible
for Title I services in all aspects of their child’s education. The Board also will ensure that all of
its schools receiving Title I, Part A funds develop and implement school level parent and family
engagement procedures, as further required by federal law.

District and school level Title I parent and family engagement programs, activities and
procedures will provide opportunities for the informed participation of parents and family
members (including those who have limited English proficiency, parents and family members with
disabilities, and parents and family members of migratory children.

As further required by federal law, parents and family members of students eligible for
Title 1 services will be provided an opportunity to participate in the development of the district’s
(Continued)
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Community Relations

SUBJECT: PARENT AND FAMILY ENGAGEMENT (cont’d)

Title I plan, and to submit comments regarding any aspect of the plan that is not satisfactory to
them. Their comments will be forwarded with the plan to the State Education Department.

Parents and family members also will participate in the process for developing either a
comprehensive or targeted “support and improvement plan” when the school their child attends is
identified by the State as needing this plan.

Parent and Family Member Participation In Development of District Wide Title | Plan

The Board, along with its superintendent of schools and other appropriate district staff will
undertake actions to ensure parent and family member involvement in the development of the
district wide Title I plan.

Development of School Level Parent and Family Engagement Approaches

The superintendent of schools will ensure that all district schools receiving federal financial
assistance under Title I, Part A are provided coordination, technical assistance and all other support
necessary to assist them in planning and implementing effective parent and family engagement
programs and activities that improve student achievement and school performance.

Building Capacity for Parental Involvement

To build parent capacity for strong parental involvement to improve their child’s academic
achievement, the district and its Title I, Part A schools will, at a minimum:

1. Assist parents in understanding such topics as the state’s academic content challenging
academic standards, state and local academic assessments, Title | requirements, how to monitor
their child’s progress and how to work with educators to improve the achievement of their child.

2. Provide materials and training to help parents work to improve their child’s academic
achievement such as literacy training and using technology (including education about the harms
of copyright piracy).

3. Educate its teachers, specialized instructional support personnel, principals and other
school leaders, and other staff, with the assistance of parents, in understanding the value and utility
of a parent’s contributions and on:

a)  The development of an infrastructure to continually assess, plan and implement strategies
that build the partnership.

1. The use of the District-wide shared decision-making team, a committee of parents,
community members, teachers, and administrators, to guide overall program efforts
and serve as a home-school partnership network.

(Continued)
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PARENT AND FAMILY ENGAGEMENT (cont’d)

Shared decision making cannot usurp the regulations of the Education
Commissioner of New York State

Coordination of activities through the staff development system in areas of
teacher inservice, assessment of teaching strengths, and communication with
parents toward creation of the best possible learning experience for each child.

b)  Self-study of parental involvement practices by the building site teams of parents,
teachers and the administrator in each school using the following seven (7) basic
principles considered essential to home-school partnerships.

1.
2.

Every aspect of the school climate is open, helpful and friendly.

Communications with parents (whether about school policies and programs or
about their own children) are frequent, clear, and two-way.

Parents are treated as collaborators in the educational process, with a strong
complementary role to play in their children's school learning and behavior.

Parents are encouraged, both formally and informally, to comment on school
policies and share in the decision making.

The Principal and other school administrators actively express and promote the
philosophy of partnership with all families.

The school encourages volunteer participation from parents and the community
at large.

The school recognizes its responsibility to forge a partnership with all families in
the school, not simply those most easily available.

c) Resources will be provided to Principals, teachers and parents.

4, Ensure that information related to school and parent-related programs, meetings and other
activities is sent to the parents of children participating in Title |1 programs in an understandable
and uniform format, including alternative formats, upon request, and to the extent practicable, in
a language the parents can understand.

Coordination of Parental Involvement Strategies

The district will coordinate and integrate strategies adopted to comply with Title I, Part A
parental involvement requirements with parental involvement strategies adopted in connection
with other Federal, State, and local programs, including public preschool programs.

(Continued)



2017 3170
Page 4 of 5
Community Relations
SUBJECT: PARENT AND FAMILY ENGAGEMENT (cont’d)

Review of District Wide Parent and Family Engagement Policy

The Board, along with its superintendent of schools and other appropriate staff will
conduct, with the meaningful involvement of parents and family members, an annual evaluation
of the content and effectiveness of this parent and family engagement policy in improving the
academic quality of Title I schools, including the identification of barriers to greater participation
by parents in activities under this policy, and the revision of parent and family engagement policies
necessary for more effective involvement.

The Onteora Central School District, its School Board, and staff will provide leadership in
the development of clear avenues of parental involvement. Full realization of the partnership will
be achieved through the on-going commitment and active participation by both home and school.

Cross-ref: 4010, Equivalence in Instruction
Ref: 20 USC 886318(a)(2); 7801(38), Every Student Succeeds Act (§1116 of the Elementary
and Secondary Education Act)
U.S. Department of Education, Parental Involvement, Title I, Part A, Non-Regulatory
Guidance, April 23, 2004
School-Parent Compact
To help our children achieve, we agree to abide by the following conditions during the [insert school year] school year:
School Responsibilities
The school will:
e  Provide high-quality curriculum and instruction in a supportive and effective learning environment;
e  Hold parent-teacher conferences during these conferences, this compact will be discussed as it relates to your child’s
academic achievement;
Provide parents with frequent reports on their child’s progress;
Provide parents reasonable access to staff; and
Provide parents with opportunities to volunteer and participate in their child’s class and to observe classroom activities.
Ensure regular two-way, meaningful communication between parents and family members and school staff, and, to the
extent practicable, in a language that the parents and family members can understand

Parents’ Responsibilities
We, as parents, will support our children’s learning in all of these equally important ways:
e Monitor my child’s attendance;
Make sure that homework is completed;
Limit amount of daily recreation screen time;
Volunteer in my child’s school when possible;
Participate in decisions regarding my children’s education;
Promote positive use of my child’s extracurricular time; and
Stay informed about my child’s education and communicate with the school regularly.

Student Responsibilities

As a student, | will share the responsibility to improve my grades, and agree to:
e  Give to my parents all notices and information received by me from my school every day.
e Do homework every day and ask for help when needed;
e Read at least 20 minutes a day outside of school.

School: Date: Parent Signature: Date: Student Signature: Date:

Adopted: 2/7/17
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Part 100 Regulations

100.11 Participation of parents and teachers in school-based planning
and shared decisionmaking
Disclaimer Current through December 31, 2009

a. Purpose d. Board of Education or g. Excellence and accountability

b. District plan BOCES responsibilities pilot district program

c. Specifications of plan e. Appeals to the h. Collective bargaining
commissioner agreement

f. Review of plan

100.11 Participation of parents and teachers in school-based planning and shared

decisionmaking.

a. Purpose. The purpose of school-based planning and shared decision making shall be to improve

the educational performance of all students in the school, regardless of such factors as

socioeconomic status, race, sex, language background, or disability.

By February 1, 1994, each public school district board of education and each board of
cooperative educational services (BOCES) shall develop and adopt a district plan for the
participation by teachers and parents with administrators and school board members in
school-based planning and shared decisionmaking. Such district plan shall be developed in
collaboration with a committee composed of the superintendent of schools, administrators
selected by the district's administrative bargaining organization(s), teachers selected by the
teachers'collective bargaining organization(s), and parents (not employed by the district or a
collective bargaining organization representing teachers or administrators in the district)
selected by school-related parent organizations, provided that those portions of the district plan
that provide for participation of teachers or administrators in school-based planning and shared
decisionmaking may be developed through collective negotiations between the board of
education or BOCES and local collective bargaining organizations representing administrators
and teachers. In the City School District of the City of New York, the superintendent of each
community school district, of each district that reports directly to the chancellor and of each
high school superintendency shall develop such district plan in collaboration with a committee
composed of administrators selected by the district's administrative bargaining organization(s),
teachers selected by the teachers' collective bargaining organization(s), and parents (not
employed by the district or a collective bargaining organization representing teachers or
administrators in the district) selected by school-related parent organizations. Members of
community school boards may be members of such committees. For the purpose of this
subdivision, school-related parent organization means a nonprofit organization of parents of
children attending the schools of the school district whose purposes include the promotion of
parental involvement in public education and that is chartered or incorporated under the laws of
New York, or is affiliated with a statewide or regional parent organization that is so chartered or
incorporated or is an unincorporated association authorized to do business under an assumed
name in New York. In districts in which teachers or administrators are not represented by a
collective bargaining organization or there are no school-related parent organizations, teachers,
administrators and/or parents shall be selected by their peers in the manner prescribed by the
board of education or BOCES to participate in the development of such district plan. In the City

School District of the City of New York, the superintendent of each community school district, of

http://www.p12.nysed.gov/part100/pages/10011.html
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each district that reports directly to the chancellor and of each high school superintendency shall

develop a plan in the manner prescribed by this subdivision, and each such plan shall be

incorporated into a plan by the central board of education, which plan shall comply with this

section.

c. The plan for participation in school-based planning and shared decisionmaking shall specify:

1.

the educational issues which will be subject to cooperative planning and shared
decisionmaking at the building level by teachers, parents, administrators, and, at the
discretion of the board of education or BOCES, other parties such as students, school

district support staff, and community members;

the manner and extent of the expected involvement of all parties;

. the means and standards by which all parties shall evaluate improvement in student

achievement;

. the means by which all parties will be held accountable for the decisions which they share

in making;

. the process whereby disputes presented by the participating parties about the

educational issues being decided upon will be resolved at the local level; and

the manner in which all State and Federal requirements for the involvement of parents in

planning and decisionmaking will be coordinated with and met by the overall plan.

. The district's plan shall be adopted by the board of education or BOCES at a public

meeting after consultation with and full participation by the designated representatives of
the administrators, teachers, and parents, and after seeking endorsement of the plan by
such designated representatives. In the city school district of the City of New York, each
plan shall be approved by the superintendent pursuant to subdivision (b) of this section
after consultation with and full participation by the designated representatives of the
administrators, teachers and parents, and after consultation with the members of the
board of education of the community school district, and after seeking endorsement of
the plan by such designated representatives. The plan shall be made available to the
public. Each board of education or BOCES shall file such plan with the district
superintendent or, in the case of city school districts having a population of 125,000

inhabitants or more or a BOCES, with the commissioner within 30 days of adoption.

Each board of education or BOCES shall submit its district plan to the commissioner for
approval within 30 days of adoption of the plan. The commissioner shall approve such
district plan upon a finding that it complies with the requirements of this section and
makes provision for effective participation of parents, teachers, and administrators in

school-based planning and decisionmaking.

In the event that the board of education or BOCES fails to provide for consultation with,
and full participation of, all parties in the development of the plan as required by
subdivisions (b) and (d) of this section, the aggrieved party or parties may commence an
appeal to the commissioner pursuant to section 310 of the Education Law. Such an
appeal may be instituted prior to final adoption of the district plan and shall be instituted
no later than 30 days after final adoption of the district plan by the board of education or
BOCES.

Any aggrieved party who participated in the development of the district plan may also

http://www.p12.nysed.gov/part100/pages/10011.html
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appeal to the commissioner pursuant to section 310 of the Education Law from action of
the board of education or BOCES in adopting, amending, or recertifying the plan. The
grounds for such an appeal may include, but shall not be limited to, noncompliance with
any requirement of subdivision (c) of this section and failure to provide within the district
plan for meaningful participation in school-based planning and shared decisionmaking

within the intent of this section.

f. The district's "Plan for the Participation by Teachers and Parents in School-Based Planning and

h.

Shared Decisionmaking" shall be reviewed biennially by the board of education or BOCES in
accordance with subdivision (b) of this section. Any amendment or recertification of a plan shall
be developed and adopted in the manner prescribed by subdivision (b) and paragraphs (d)(1)
and (2) of this section. The amended plan or a recertification of the previous plan, together with
a statement of the plan's success in achieving its objectives, shall be filed with the district
superintendent where applicable, and submitted to the commissioner for approval no later than
February 1st of each year in which such biennial review takes place, commencing with February
1, 1996, except that in the City School District of the city of New York, the central board of
education shall submit any biennial review required during the 1999-2000 school year by
September 1, 2000.

. Notwithstanding the provisions of subdivisions (b) through (f) of this section, where a district

has implemented a plan for participation in school-based planning and shared decisionmaking
as of February 1, 1994 through its excellence and accountability pilot district program, such

district shall not be required to develop a new district plan pursuant to this section.

A school district or BOCES which has developed or implemented a plan for participation of
teachers and/or administrators in school-based decisionmaking as the result of a collective
bargaining agreement between the board of education or BOCES and local collective bargaining
organizations representing teachers and/or administrators shall incorporate such negotiated
plan as a part of the district plan required by this section. The board of education or BOCES
shall develop the remainder of the district plan, including the portion relating to parental

involvement, in the manner prescribed by subdivision (b) of this section.

Back to Top
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2018 3210

Community Relations

SUBJECT: VISITORS TO THE SCHOOL

All visitors shall be required to report to the Main Office and sign in upon arrival at school and
state their business. Visitations to classrooms for any purpose require permission in advance from the
Building Principal in order to allow teachers the opportunity to arrange their schedules to
accommodate such requests.

When individual Board members visit the schools, they must abide by the regulations and
procedures developed by the administration regarding school visits.

Education Law Section 2801
Penal Law Sections 140.10 and 240.35

Adopted: 6/29/09 Reviewed 3/29/18
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Community Relations

SUBJECT: PUBLIC COMPLAINTS

Complaints by citizens regarding any facet of the school operation, including but not limited to
instruction or personnel, often can be handled more satisfactorily by the administrative officer in
charge of the unit closest to the source of the complaint. In most instances, therefore, complaints will
be made to the Building Principal and/or their assistant if the matter cannot be resolved by the
teacher, coach, or other school employee.

If the complaint and related concerns are not resolved at this level to the satisfaction of the
complainant, the complaint may be carried to the Superintendent and/or one (1) of their assistants.
Unresolved complaints at the building level must be reported to the Superintendent by the Building
Principal. The Superintendent may require the statement of the complainant in writing.

If the complaint and related concerns are not resolved at the Superintendent level to the
satisfaction of the complainant, the complaint may be carried to the Board of Education. Unresolved
complaints at the Superintendent level must be reported to the Board of Education by the
Superintendent. The Board of Education reserves the right to require prior written reports from
appropriate parties.

Adopted: 6/29/09 Reviewed 3/29/18
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Community Relations

SUBJECT: STUDENT PARTICIPATION

Students provide an important channel of communication with parents and the entire community.
Information concerning the schools may be properly disseminated through students. The School
District's administrators shall review all messages and materials prior to authorizing their dispersal
through the student body.

Adopted: 6/29/09 Reviewed 3/29/18
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Community Relations

SUBJECT: PARENT-TEACHER ORGANIZATION

The Board of Education recognizes that the goal of the Parent-Teacher Organization is to
develop a united effort between educators and the general public to secure for every child the highest
achievement in physical, academic and social education. Therefore, staff members and parents are
encouraged to join the Parent-Teacher Organization and to participate actively in its programs.

Adopted: 6/29/09 Reviewed4/13/1¢
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2018 3260
Page 1 of 3

Community Relations

SUBJECT: BOOSTER CLUBS

Purpose
The Board of Education recognizes and appreciates the cooperation and support given by booster

clubs and parent organizations The Board of Education, the administration and all other personnel of
the district shall each endeavor to foster a positive and productive relationship with booster clubs and
parent organizations.

Guidelines
In order for this process to flow appropriately, the following guidelines are put in place by the Board:

Organization
1. The Board shall provide booster clubs and parent organizations opportunities to support local

school athletic, extracurricular, and student club efforts. Each booster club and parent
organization must maintain current by-laws. Booster clubs and parent organizations shall also
follow the district policies and Code of Conduct regulations.

2. The district’s Athletic Director shall be the administrative liaison for booster clubs and parent
organizations that support district athletic programs.

3. Building principals shall be the administrative liaison for building-based booster clubs and
parent organizations that support district extracurricular and student club activities. The
Superintendent shall designate the administrative liaison for all nonathletic district-wide
booster clubs.

4. Each booster club and parent organization shall yearly submit a listing of its officers to the
appropriate district administrative liaison after the annual organizational meeting of the booster
club or the parent organization.

Other Guidelines and Restrictions

1. The following classifications of individuals are not eligible for membership in booster clubs or
parent organizations:

a. District students.

2. Coaches of district athletics or teacher activity sponsors/advisors should, when possible, attend
the meetings of booster clubs and parent organizations in an advisory capacity.

3. When using any school facility for meetings, fundraising, socials, banquets, and other
activities, booster clubs and parent organizations must make a request in writing as per Board
Policy 3280

4. Booster clubs and parent organizations are not permitted to use the district’s name or logo
without license or express permission granted in writing by the Superintendent. If an
organization desires to use a logo other than the designated district logo for use by the club or
organization on merchandise or for any other reason, such use must be approved in writing by
the Superintendent.

Financial Records
1. All booster clubs and parent organizations must elect or otherwise designate a Treasurer.
2. a) Financial records must be maintained and made available, upon request, for Board and/or
public inspection;
(Continued)
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Community Relations
SUBJECT: BOOSTER CLUBS

Concerns
1. Concerns or issues of individual members of booster clubs regarding the organization should
be made following the chain of command as indicated below:
a. Step 1 - Organization officers.
b. Step 2 —Director of Athletics, PE, Health & Dean of Students
c. Step 3 — Superintendent.
d. Step 4 — Board of Education

Fundraising
1. All fundraising activities shall comply with Policy #7450.

2. Parents/Guardians should be given the option to participate, donate money of equal value, or
not participate in any fundraiser. In other words, mandatory fundraisers are not permitted.

Improvements to the District Buildings and Grounds
1. Proposed improvements to the district buildings and grounds being made by the booster club or
parent organization must have the approval of the Superintendent. Paid consultants to the
boosters clubs or parent organizations for various projects, including but not limited to
construction, should not be engaged without School Board approval.

Recognition Functions (Banquets)

Each booster club or parent organization may sponsor athletic, extracurricular, or club banquets to
which all participating students shall be invited either with or without charging admission to such
students.

Printed Programs

Booster clubs and parent organizations which print programs for any reason shall follow the
procedures as outlined in the administrative regulation related to this policy in regard to such printed
programs.

Expenditures for Equipment, Supplies, Etc.

1. All game uniforms shall be purchased by the district.

The “game uniform” includes any clothing that is worn during the athletic contest and that:
a. Displays the school colors or logo (except shoes) and
b. Is purchased by the district and
c. Isintended to be collected by the school at the conclusion of the season.

2. Ancillary gear and apparel such as coaching aid equipment items, bags, totes, etc., may be
purchased and/or donated by booster clubs, parent organizations, corporate sponsors, or other
non-school sanctioned entities to the district for use by the district team or student club.

3. Items purchased or donated other than by the district must meet the criteria as established in
Policies 3271 and 5220 on donations.

(Continued)
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Community Relations

SUBJECT: BOOSTER CLUBS

Disbanding Booster Clubs or Parent Organizations

A booster club or parent organization may disband on its own accord by submitting a written notice to
the designated administrative liaison. All monies remaining in the organization’s account must be
turned over to the district for use in connection with the team or activity which the organization had
supported to the extent permitted by law, with any residual amount going to support district athletics
or other student activities generally.

Compliance

1. No booster club or parent organization shall engage in any activity outside established Board
policies and administrative regulations.

2. Violation of Board policy, Board administrative regulation, Title IX of the U.S. Code, as well
as any other applicable state or federal laws and regulations may lead to revocation of a booster
club’s or parent organization’s function in district activities.

3. Should any issues of compliance regarding this or other district policy or administrative
regulation emerge between a booster club or parent organization and the district, the
Superintendent shall resolve the situation.

Adopted: 8/28/18



2018 3271

Community Relations

SUBJECT: SOLICITATION OF CHARITABLE DONATIONS FROM SCHOOL
CHILDREN

Direct solicitation of charitable donations from children in the District schools on school property
during regular school hours shall not be permitted. It will be a violation of District policy to ask District
school children directly to contribute money or goods for the benefit of a charity during the hours in
which District students are compelled to be on school premises.

However, this policy does not prevent the following types of fund raising activities:

a) Fund raising activities which take place off school premises, or outside of regular school
hours during before-school or after-school extracurricular periods;

b)  Arms-length transactions, where the purchaser receives a consideration for his/her donation.
For example, the sale of goods or tickets for concerts or social events, where the proceeds go
to charity, shall not be prohibited as the purchaser will receive consideration — the concert or
social event — for the funds expended;

¢) Indirect forms of charitable solicitation on school premises that do not involve coercion, such
as placing a bin or collection box in a hallway or other common area for the donation of food,
clothing, other goods or money. However, collection of charitable contributions of food,
clothing, other goods or funds from students in the classroom or homeroom is prohibited.

The Board of Education reserves the right to determine which organizations, groups, etc. can
solicit charitable donations and for what purposes, as long as the activities comply with the terms of this
policy and the Rules of the Board of Regents.

8 New York Code of Rules and Regulations
(NYCRR) Section 19.6

New York State Constitution Article V111, Section 1
Education Law Section 414

NOTE: Refer also to Policy #7450 — Fund Raising by Students

Adopted: 6/5/18
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Community Relations

SUBJECT: ADVERTISING IN THE SCHOOLS

Neither the facilities, the staff, nor the students of the School District shall be employed in
any manner for advertising or otherwise promoting the interests of any commercial, political, or
other non-school agency, individual or organization, except that:

a)

b)

d)

Schools may cooperate in furthering the work of any non-profit, community-wide,
social service agency, provided that such cooperation does not restrict or impair the
educational program of the schools or conflict with Section 19.6 of the Rules of the
Board of Regents;

The schools may use films or other educational materials bearing only simple mention
of the producing firm;

The Superintendent of Schools may, at their discretion, announce or authorize to be
announced, any lecture or other community activity of particular educational merit;

The schools may, upon approval of the Superintendent of Schools, cooperate with any
agency in promoting activities in the general public interest that promote the education
and other best interests of the students.

No materials of a commercial nature shall be distributed through the children in attendance
in the Onteora Central School District except as authorized by law or the Commissioner's
Regulations.

New York State Constitution

Article 8, Section 1

8 New York Code of Rules and Regulations
(NYCRR) Section 19.6

Adopted: 3/10/15
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Community Relations

SUBJECT: SOLICITING FUNDS FROM SCHOOL PERSONNEL

Soliciting of funds from school personnel by persons or organizations representing public or
private organizations shall be prohibited. The Superintendent of Schools shall have the authority to
make exceptions to this policy in cases where such solicitation is considered to be in the District's best
interest. The Board of Education shall be notified of these instances.

Distribution of information about worthwhile area charities may be made through the Office of
the Superintendent of Schools as a service to School District personnel.

Adopted: 6/29/09
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Community Relations

SUBJECT: COMMUNITY USE OF SCHOOL FACILITIES

While the district’s school buildings and grounds are maintained primarily for the

purpose of educating students within the district, the Board of Education recognizes that the
buildings and grounds are a valuable community resource and believes that this resource should
be available to the community for specific uses that will not interfere with educational
activitiesand do not conflict with the District’s policies, vision, and mission. This policy is
intended to identify the uses that community groups may make of those facilities.

Permitted Uses

District facilities may be used for the purposes listed below, subject to the conditions and

restrictions set forth in this policy.

a)
b)

©)

d)

e)
f)
g)

h)

Instruction in any branch of education, learning or the arts.

Public library purposes, subject to provisions of the Education Law, or as stations of
public libraries.

Social, civic and recreational meetings and entertainments, or other uses pertaining to the
welfare of the community so long as such uses are non-exclusive and open to the general
public.

Meetings, entertainment and occasions where admission fees are charged, when the
proceeds are to be spent for an educational or charitable purpose.

Polling places for holding primaries and elections and for the registration of voters.
Civic forums and community centers.

Recreation, physical training and athletics, including competitive athletic contests of
children attending a private, nonprofit school.

Child-care programs when school is not in session, or when school is in session for the
children of students attending schools of the district and, if there is additional space
available, for children of employees of the district.

Graduation exercises held by not-for-profit elementary and secondary schools, provided
that no religious service is performed.

Prohibited Uses

Any use not permitted by this policy is prohibited. In addition, the following uses are

specifically prohibited.

a)
b)

Meetings sponsored by political organizations.
Meetings, entertainments and occasions that are under the exclusive control of and the
proceeds are to be applied for the benefit of a society, association or organization of a
religious sect or denomination or of a fraternal, secret or exclusive society or
organization, other than veterans’ organizations or volunteer fire fighters or volunteer
ambulance workers.

(Continued)
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Community Relations
SUBJECT: COMMUNITY USE OF SCHOOL FACILITIES (cont’d)

Conditions of Use for District Facilities

a. Use of district facilities may be permitted unless such facilities are in use for school
purposes, or during educational programs. The district reserves exclusive and non-reviewable
judgment to determine if a requested use would interfere with or disturb the district’s
educational programs.

b. Use of district facilities will be permitted only where the applicant agrees to pay the district a
user fee according to a schedule adopted by the district to cover the costs of heat, electricity,
maintenance, custodial services and any other expenses associated with the requested use.
Use is further conditioned upon the applicant’s agreement to pay additional fees associated
with the use of any additional services or equipment. The district retains the right to
condition use upon an applicant depositing with the district a sum equaling the estimated
costs and fees associated with the proposed use 10 days in advance of the requested use. The
district retains the further right to waive user fees for groups that are associated with or
sponsored by the district.

c. Where, in the judgment of the district, the requested use of district facilities requires special
equipment or supervision, the district reserves the right to deny such use, or in the alternative,
to condition such use upon the applicant’s payment of additional fees in accordance with
paragraph C above. Only authorized personnel shall operate district equipment.

d. Use of district facilities will only be permitted where the organization provides the district
timely evidence of adequate insurance coverage ($1,000,000 minimum) to save the district
harmless from all liability, property damage, personal injuries and/or medical expenses. The
district will exercise complete and unreviewable discretion regarding what constitutes
adequate insurance coverage for each proposed use.

e. The Board reserves the discretion to deny use of district facilities described above, or to
terminate use of district facilities:

1. By an applicant who has previously misused or abused district facilities or property or
who has violated this policy;

2. For any use which could have the effect of violating the Establishment Clause of the
United States Constitution or other provisions of the United States or New York State
Constitutions;

3. For any use which, in the estimation of the Board, could reasonably be expected to or
actually does give rise to a riot or public disturbance;

4. For any use which the Board deems inconsistent with this policy;

5. For any use by a private for-profit entity that has the direct or indirect effect of promoting
the products or services of such entity;

6. In any instance where alcoholic beverages or unlawful drugs are sold, distributed,
consumed, promoted or possessed;

7. For any use prohibited by law.

(Continued)
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Community Relations

SUBJECT: COMMUNITY USE OF SCHOOL FACILITIES (cont’d)

Application Procedure for Use of District Facilities

a.

g.

h.

1.

All applications for use of school facilities shall be made in writing and submitted to the
Assistant Superintendent for Business at least 30 days prior to the date of the requested
use. A use permit application is available in each school and in the Business Office. The
District retains the right to reduce the 30 day prior notice requirement.

The applicant must clearly and completely describe the intended use of the district
facility in the application.

All applicants must review this policy prior to submitting the application. All applications
must be signed by an authorized agent of the group or organization requesting use. The
applicant’s signature on the application shall attest to the group or organization’s intent to
comply with all Board policies and regulations and to use district facilities strictly in
accordance with the use described in the application.

All applicants must agree to assume responsibility for all damages resulting from its use
of district facilities. Proof of adequate insurance must be provided by the applicant at
least 10 days before the date of the requested use.

Permits shall be valid only for the facility, use, dates and time specified in the permit. No
adjustment to the permit is allowed except with the prior written approval of the
Superintendent. Permits shall not be transferable.

The Assistant Superintendent for Business is authorized to alter or cancel any permit if it
becomes necessary to use the facility for school purposes or for other justifiable reason.
With regard to scheduling activities, the district retains the right to give preference to
groups and organizations which are associated with or sponsored by the district.

Issuance of a permit shall not limit the right of access to the facility by district staff.

If the Assistant Superintendent for Business denies an application, the applicant may
appeal to the Board of Education.

*In the event of an austerity budget, use of facilities will be restricted to accommodate budgetary
restraints.

Education Law Section 414

Adopted: 2/24/15



2018 3281

Community Relations

SUBJECT: USE OF SCHOOL-OWNED MATERIALS AND EQUIPMENT

Except when used in connection with or when rented under provisions of Education Law Section
414, school-owned materials or equipment may be used by members of the community or by District
employees and/or students for school related purposes only. Private and/or personal use of school-owned
materials and equipment is strictly prohibited.

The Board will permit school materials and equipment to be loaned to staff members when such
use is directly or peripherally related to their employment and loaned to students when the material and
equipment is to be used in connection with their studies or extracurricular activities. Community
members will be allowed to use school-owned materials and equipment only for educational purposes
that relate to school operations.

Education Law Section 414

Adopted: 7/3/18
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Community Relations

SUBJECT: OPERATION OF MOTOR-DRIVEN VEHICLES ON DISTRICT PROPERTY

The use of motor-driven vehicles, including cars, snowmobiles, mini-bikes, motorcycles, all-
terrain vehicles (ATV's) and other such vehicles is prohibited on any school grounds or areas, except
when authorized for school functions or purposes.

Student vehicles must be parked in authorized areas only.
Add: areas except for authorized areas

Vehicle and Traffic Law Section 1670

Adopted: 9/11/18
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Community Relations

SUBJECT: PUBLIC ACCESS TO RECORDS

Access to records of the District shall be consistent with the rules and regulations established by
the State Committee on Open Government and shall comply with all the requirements of the New
York State Public Officers Law Section 87.

A Records Access Officer shall be designated by the Superintendent, subject to the approval of
the Board of Education, who shall have the duty of coordinating the School District's response to
public request for access to records.

Regulations and procedures pertaining to accessing District records shall be as indicated in the
School District Administrative Manual.

The District shall accept request for records submitted in the form of electronic mail.

The District shall respond to a request within five (5) business days of the receipt of a request.
Should all or part of the request need to be denied, the District shall respond in the manner set forth by
the rules and regulations stipulated by the Committee on Open Government.

Requests for Records via E-mail

If the District has the capability to retrieve electronic records, it must provide such records
electronically upon request. The District shall accept requests for records submitted in the form of
electronic mail and respond to such requests by electronic mail using the forms supplied by the
District. This information shall be posted on the District website, clearly designating the e-mail
address for purposes of receiving requests for records via this format.

When the District maintains requested records electronically, the response shall inform the
requester that the records are accessible via the internet and in printed form either on paper or other
information storage medium.

The District shall respond to a request within five (5) business days of the receipt of a request.
Should all or part of the request need to be denied, the District shall respond in the manner set forth by
the rules and regulations stipulated by the Committee on Open Government.

Education Law Section 2116

Public Officers Law Section 87 and 89

21 New York Code of Rules and Regulations
(NYCRR) Parts 1401 and 9760

Adopted: 6/29/09



ONTEORA CENTRAL SCHOOL DISTRICT

PO Box 300 - Boiceville, NY 12412

Regulation Number: 3310R
Date: 11/7/14

PUBLIC ACCESS TO RECORDS

Purpose and Scope

1)

2)

3)
4)

Definitions

These regulations provide information concerning the procedures by which records
may be obtained from an agency as defined by Public Officers Law Section 86(3).
No District regulations shall be more restrictive than those set forth in the Public
Officers Law

The District Records Access Officer shall furnish to the public the information and
records required by the Freedom of Information Law, as well as records otherwise
available by other applicable law.

Any conflicts among laws governing public access to records shall be construed in
favor of the widest possible availability of public records.

The District shall amend existing regulations or adopt new regulations to implement
the Freedom of Information Law in conformity with any amendments to this law.

The terms hereinafter set forth shall be interpreted in accordance with the following

definitions:

1)
2)

3)

"Board" shall mean the Board of Education of the Onteora Central School District.
"Records Access Officer" shall mean the Records Access Officer and their
authorized representatives.

"Superintendent of Schools" shall mean the Superintendent of Schools and their
authorized representatives.

Designation of Officers

1)

2)

The Records Access Officer may be contacted at the Central Administration Office
located at 4166 Route 28, Boiceville, NY 12412. The telephone number is 845-
657-8499.

The Records Access Officer is designated to receive requests for records of the
Board and make such records available for inspection or copying when such
requests are granted.

Definition of Records

1)

2)

3)

A record is defined as any information kept, held, filed, produced or reproduced by,
with, or for the Board in any physical form whatsoever, including but not limited
to, reports, statements, examinations, memoranda, opinions, folders, files,
books, manuals, pamphlets, forms, papers, designs, drawings, maps, photos, letters,
microfilms, computer tapes or disks, rules, regulations or codes.

The Records Access Officer will have the responsibility for compiling and
maintaining the following records:

a. A record of the final vote of each member of the Board on any proceeding
or matter on which the member votes;
b. A record setting forth the name, school or office address, title and salary of

every officer or employee of the Board. Such records shall be made
available for inspection under the supervision of the Records Access
Officer; and

c. A reasonably detailed current list by subject matter of all records in
possession of the Board, whether or not available for public inspection and
copying.

No record for which there is a pending request for access may be destroyed.

However, nothing in these regulations shall require the Board to prepare any record



ONTEORA CENTRAL SCHOOL DISTRICT

PO Box 300 - Boiceville, NY 12412
Regulation Number: 3310R
Date: 11/7/14

not possessed or maintained by it except the records specified in subheading
"Designation of Officers," #2 above.

4) The Records Access Officer shall:

a. Maintain an up-to-date subject matter list;

b. Assist the requester in identifying requested records, if necessary;

c. Upon locating the records, take one of the following actions:
(1) Make records available for inspection; or
(2) Deny access to the records in whole or in part and explain in writing

the reasons therefore;

d. Upon payment of, or offer to pay, the established fee (if applicable):
(1) Provide copies of records;
(2) Upon request, certify that a record is a true copy;

e. Upon failure to locate records, certify that:
(1) The District is not the custodian for such records, or
(2) The records cannot be found after diligent search.

Subject Matter List

The District will maintain a reasonably detailed current list by subject matter of all records
in its possession, whether or not available pursuant to the Freedom of Information Law.

Pursuant to Section 87(3)(c) of the Public Officers Law, the current records retention
schedule for school districts, published by the Commissioner of Education, shall serve as the list
by subject matters of all records in the possession of the School District, whether or not available

under the law.

Access to Records

1)

2)

3)
4)

S)

Time and place records may be inspected: Records may be requested from, and
inspected or copied at, the Office of the Records Access Officer, or at a location
specified by the Records Access Officer, between the hours of 8:30 a.m. and 4:00
p.m. on any business day on which the Central Administration offices are open.
Fees: The fee for documents up to 8 1/2 x 14 inches is 25 cents per page. For
documents larger than 8 1/2 x 14 inches, tape or cassette records, or computer
printouts, the cost will be based on the cost of reproduction or program utilized.
Fees are subject to periodic review and change. However, no fee shall be charged
for search for or inspection of records, certification of documents, or copies of
documents which have been printed or reproduced for distribution to the public.
Where charged, fees will be made known in advance of the services rendered. Such
fees must be paid before the requested records will be released. The number of
such copies given to any one organization or individual may be limited, in the
discretion of the Records Access Officer.
Procedures: Requests to inspect or secure copies of records shall be submitted in
writing, either in person or by mail, to the Records Access Officer.
All requests for information shall be responded to within five (5) business days of
receipt of the request. If the request cannot be fulfilled within five (5) business
days, the Records Access Officer shall acknowledge receipt of the request and
advise the approximate date when the request will be granted or denied.
Denial of Access: When a request for access to a public record is denied, the
Records Access Officer shall indicate in writing the reasons for such denial, and
the right to appeal.

If the District fails to respond in any manner to a request within five (5)
business days of receipt of a request, as required in Public Officers Law Section
89(3), such failure shall be deemed a denial of access by the agency.
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Appeals:

a. An applicant denied access to a public record, or a portion thereof, may file
an appeal by delivering a copy of the request to the Superintendent of
Schools within thirty (30) days after the denial from which such appeal is
taken. The Superintendent and/or Records Access Officer shall be provided
a copy of the appeal.

b. The appeal shall be submitted to the Superintendent for decision. The
applicant and the New York State Committee of Open Government shall be
informed of the Superintendent’s determination in writing within ten (10)
business days of receipt of an appeal. The Superintendent shall transmit to
the New York State Committee of Open Government photocopies of all
appeals and determinations.

C. The time for deciding an appeal by the individual or body designated to hear
appeals shall commence upon receipt of a written appeal identifying:

i.  The date and location of the request for records;
1i.  The records that were denied; and
1. The name and return address of the appellant.
d. The District shall transmit to the Committee on Open Government copies
of all appeals upon receipt. Such copies shall be addressed to:
Committee on Open Government
Department of State
162 Washington Avenue
Albany, New York 12231

e. Further denial of access by the Superintendent/Appeals Officer to a
requested record shall be subject to court review in accordance with Civil
Practice Law and Rules Article 78.

Response to Requests for Access to Records

1)

The District will, in accordance with its published rules, make available for public

inspection and copying all records, except that such agency may deny access to

records or portions thereof that:

a. Are specifically exempted from disclosure by state or federal statute;

b. If disclosed would constitute an unwarranted invasion of personal privacy
under the provisions of Public Officers Law Section 89(2);

An unwarranted invasion of personal privacy includes, but shall not be limited to:

(1)

2)
©)
(4)

©)

Disclosure of employment, medical or credit histories or personal references of
applicants for employment (unless the applicant has provided a written release
permitting such disclosures);
Disclosure of items involving the medical or personal records of a client or patient
in a medical facility;
Sale or release of lists of names and addresses if such lists would be used for
commercial or fund raising purposes;
Disclosure of information of a personal nature when disclosure would result in
economic or personal hardship to the subject party, and such information is not
relevant to the work of the agency requesting or maintaining it; or
Disclosure of information of a personal nature reported in confidence to the
District and not relevant to the ordinary work of the District.

Unless otherwise provided by the Freedom of Information Law, disclosure shall not be
construed to constitute an unwarranted invasion of personal privacy:
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(1) When identifying details are deleted;

(2) When the person to whom a record pertains consents in writing to disclosure;

3) When upon presenting reasonable proof of identity, a person seeks access to records
pertaining to themselves.

c. If disclosed would impair present or imminent contract awards or collective
bargaining negotiations;
d. Are compiled for law enforcement purposes and which, if disclosed would:
(1) Interfere with law enforcement investigation or judicial
proceedings;
(2) Deprive a person of a right to a fair trial or impartial adjudication;
3) Identify a confidential source or disclose confidential information
relating to a criminal investigation; or
(4) Reveal criminal investigative techniques or procedures, except
routine techniques and procedures.
e. If disclosed would endanger the life or safety of any person;
f. Are inter-agency or intra-agency materials which are not:
(1) Statistical or factual tabulations or data;
(2) Instructions to staff that affect the public;
3) Final agency policy or determinations; or
(4) External audits, including but not limited to audits performed by the
comptroller and the federal government.
g. Are examination questions or answers which are requested prior to the final
administration of such questions.
h. Are computer access codes.
Public Notice
The District shall publicize by posting in a conspicuous location in the Central Office:
1) The location where records shall be made available for inspection and copying.
2) The name, title, business address, and business telephone number of the designated
Records Access Officer.
3) The right to appeal by any person denied access to a record and the name and

business address of the person or body to whom an appeal is to be directed.
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Community Relations

SUBJECT: CONFIDENTIALITY OF COMPUTERIZED INFORMATION

The development of centralized computer banks of educational data gives rise to the question of
the maintenance of confidentiality of such data while still conforming to the New York State Freedom
of Information Law. The safeguarding of confidential data from inappropriate use is essential to the
success of the District's operation. Access to confidential computerized data shall be limited only to
authorized personnel of the School District.

It shall be a violation of the District's policy to release confidential computerized data to any
unauthorized person or agency. Any employee who releases or otherwise makes improper use of such
computerized data shall be subject to disciplinary action.

However, if the computerized information sought is available under the Freedom of Information

Law and can be retrieved by means of existing computer programs, the District is required to disclose
such information.

Public Officers Law Sections 84 et seq.

Adopted: 6/29/09
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Community Relations

SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY

The District has developed and will amend, as appropriate, a written Code of Conduct for the
Maintenance of Order on School Property, including school functions, which shall govern the conduct
of students, teachers and other school personnel, as well as visitors. The Board of Education shall
further provide for the enforcement of such Code of Conduct.

For purposes of this policy, and the implemented Code of Conduct, school property means in or
within any building, structure, athletic playing field, playground, parking lot or land contained within
the real property boundary line of the District's elementary or secondary schools, or in or on a school
bus; and a school function shall mean a school-sponsored extracurricular event or activity.

The District Code of Conduct has been developed in collaboration with student, teacher,
administrator, and parent organizations, school safety personnel and other school personnel.

The Code of Conduct shall include, at a minimum, the following:

a) Provisions regarding conduct, dress and language deemed appropriate and acceptable on
school property and at school functions, and conduct, dress and language deemed
unacceptable and inappropriate on school property; provisions regarding acceptable civil
and respectful treatment of teachers, school administrators, other school personnel, students
and visitors on school property and at school functions; the appropriate range of disciplinary
measures which may be imposed for violation of such Code; and the roles of teachers,
administrators, other school personnel, the Board of Education and parents/persons in
parental relation to the student;

b) Standards and procedures to assure security and safety of students and school personnel;

¢) Provisions for the removal from the classroom and from school property, including a school
function, of students and other persons who violate the Code;

d) Provisions prescribing the period for which a disruptive student may be removed from the
classroom for each incident, provided that no such student shall return to the classroom until
the Principal (or their designated School District administrator) makes a final
determination pursuant to Education Law Section 3214(3-a)(c) or the period of removal
expires, whichever is less;

e) Disciplinary measures to be taken for incidents involving the possession or use of illegal

substances or weapons, the use of physical force, vandalism, violation of another student's
civil rights, harassment and threats of violence;

(Continued)



2002 3410
2 of 3

Community Relations

SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY (Cont'd.)

f)

g)

h)

)

k)

)

Provisions for detention, suspension and removal from the classroom of students,
consistent with Education Law Section 3214 and other applicable federal, state and local
laws, including provisions for school authorities to establish procedures to ensure the
provision of continued educational programming and activities for students removed from
the classroom, placed in detention, or suspended from school, which shall include
alternative educational programs appropriate to individual student needs;

Procedures by which violations are reported and determined, and the disciplinary measures
imposed and carried out;

Provisions ensuring the Code of Conduct and its enforcement are in compliance with state
and federal laws relating to students with disabilities;

Provisions setting forth the procedures by which local law enforcement agencies shall be
notified of Code violations which constitute a crime;

Provisions setting forth the circumstances under and procedures by which parents/persons
in parental relation to the student shall be notified of Code violations;

Provisions setting forth the circumstances under and procedures by which a complaint in
criminal court, a juvenile delinquency petition or person in need of supervision ("PINS")
petition will be filed;

Circumstances under and procedures by which referral to appropriate human service
agencies shall be made;

A minimum suspension period for students who repeatedly are substantially disruptive of
the educational process or substantially interfere with the teacher's authority over the
classroom, provided that the suspending authority may reduce such period on a case-by-
case basis to be consistent with any other state and federal law. For purposes of this
requirement, as defined in Commissioner's Regulations, "repeatedly is substantially
disruptive of the educational process or substantially interferes with the teacher's authority
over the classroom" shall mean engaging in conduct which results in the removal of the
student from the classroom by teacher(s) pursuant to the provisions of Education Law
Section 3214(3-a) and the provisions set forth in the Code of Conduct on four (4) or more
occasions during a semester, or three (3) or more occasions during a trimester, as
applicable;

(Continued)
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SUBJECT: CODE OF CONDUCT ON SCHOOL PROPERTY (Cont'd.)

n) A minimum suspension period for acts that would qualify the student to be defined as a
violent student pursuant to Education Law Section 3214(2-a)(a). However, the suspending
authority may reduce the suspension period on a case-by-case basis consistent with any
other state and federal law;

o) A Bill of Rights and Responsibilities of Students which focuses upon positive student
behavior, and which shall be publicized and explained to all students on an annual basis;

p)  Guidelines and programs for in-service education programs for all District staff members to
ensure effective implementation of school policy on school conduct and discipline.

The Code of Conduct has been adopted by the Board of Education only after at least one (1)
public hearing that provided for the participation of school personnel, parents/persons in parental
relation, students, and any other interested parties. Copies of the Code of Conduct shall be
disseminated pursuant to law and Commissioner's Regulations.

The District's Code of Conduct shall be reviewed on an annual basis, and updated as necessary in
accordance with law. The School Board shall reapprove any updated Code of Conduct or adopt
revisions only after at least one (1) public hearing that provides for the participation of school
personnel, parents/persons in parental relation, students, and any other interested parties.

The District shall file a copy of its Code of Conduct and all amendments to the Code with the
Commissioner of Education no later than thirty (30) days after their respective adoptions.

Privacy Rights

As part of any investigation, the District has the right to search all school property and
equipment including District computers. Rooms, desks, cabinets, lockers, computers, etc. are provided
by the District for the use of staff and students, but the users do not have exclusive use of these
locations or equipment and should not expect that materials stored therein will be private.

Education Law Sections 2801 and 3214
Family Court Act Articles 3 and 7

Vehicle and Traffic Law Section 142

8 New York Code of Rules and Regulations
(NYCRR) Section 100.2(1)(2)

NOTE:  Refer also to Policy #7310 -- School Conduct and Discipline

Adopted: 6/29/09
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Community Relations

SUBJECT: UNLAWFUL POSSESSION OF A WEAPON UPON SCHOOL GROUNDS

I It is a violation of School District Policy and the Code of Conduct for any person to knowingly
pOssess any air-gun, spring-gun or other instrument or weapon in which the propelling force is a spring,
air, piston or CO2 cartridge upon school grounds or in any District building without the express written
authorization of the Superintendent or his/her designee. Unlawful possession of a weapon upon school
grounds may be a violation of the New York State Penal Law, and is a violation of School District policy
and the Student Discipline Code of Conduct.

The term "weapon™ means a weapon, device, instrument, material, or substance, animate or
inanimate, that is used for, or is readily capable of, causing death or bodily injury.

Additionally, the possession of any weapon, as defined in the New York State Penal Code, on
school property or in school buildings is prohibited, except by law enforcement personnel or upon
written authorization of the Superintendent/designee.

Penal Law Sections 220.00(14), 265.01, 265.04,
265.03, 265.05, 265.06, 265.01-a, and 265.01-b

NOTE: Refer also to Policies #7360 -- Weapons in School
#7361 -- Gun-Free Schools

Adopted: 10/9/2018
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Community Relations

SUBJECT: THREATS OF VIOLENCE IN SCHOOL

The School District is committed to the prevention of violence against any individual or property
in the schools or at school activities whether such acts and/or threats of violence are made by students,
staff, or others. Threats of violence against students, school personnel and/or school property will not
be tolerated whether or not such threats occur on school grounds or during the school day.

Any acts and/or threats of violence, including bomb threats, whether made orally, in writing, by
e-mail, or on any social media platform, shall be subject to appropriate discipline in accordance with
applicable law, District policies and regulations, as well as the Code of Conduct.

While acknowledging an individual's constitutional rights, including applicable due process rights,
the District refuses to condone acts and/or threats of violence which threaten the safety and wellbeing
of students, staff and the school environment. Employees and students shall refrain from engaging in
threats or physical actions which create a safety hazard for others.

Students, staff and parents shall be encouraged to bring their concerns to any district employee. If a
district employee becomes aware of a threat to the school community, the Building Principal shall be
informed and he/she will convene the threat assessment team. The Building Principal may request the
participation of the following additional individuals who may have specific knowledge of the potential
perpetrator: supervisors, teachers, students and parents. The Building Principal is responsible for
keeping the Superintendent informed about the activities of the threat assessment team (Policy 5681,
School Safety Plans.)

Students are to report all acts and/or threats of violence, including threats of suicide, of which they
are aware by reporting such incidents to the staff, a faculty member, or the Building Principal.

The District reserves the right to seek restitution, in accordance with law, from the parent/guardian
and/or student for any costs or damages which had been incurred by the District as a result of the threats
or acts of violence in the schools.

This policy will be enforced in accordance with applicable laws and regulations, and the Code of
Conduct as may be necessary. Additionally, this policy will be disseminated, as appropriate, to students,
staff, and parents and will be available to the general public upon request.

Ref: Policy 5681, School Safety Plans
Code of Conduct

Adopted: 9/11/18
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SUBJECT: ANTI-HARASSMENT IN THE SCHOOL DISTRICT

The Board of Education affirms its commitment to nondiscrimination and recognizes its
responsibility to provide an environment that is free of harassment and intimidation. Harassment
stands in direct opposition to District policy.

The Board prohibits all forms of discrimination and harassment on the basis of the protected
classes described below by all employees, school volunteers, students, and non-employees such
as contractors and vendors as well as any third parties who are participating in, observing, or
otherwise engaging in activities subject to the supervision and control of the District.

The Board prohibits all forms of discrimination and harassment against employees on the basis
of the following protected classes: race, color, creed, religion, national origin, political
affiliation, sex, age, marital, military, veteran status, predisposing genetic characteristic,
disability, or use of a recognized guide dog, hearing dog or service dog or any other legally
protected category.

The Board prohibits all forms of discrimination and harassment against students based on the
following protected classes: race, color, weight, national origin, ethnic group, religion, religious
practice, disability, sexual orientation, gender and sex.

The Board also prohibits retaliation based on an individual's opposition to discrimination or
participation in a related investigation or complaint proceeding. This policy of nondiscrimination
and anti-harassment will be enforced on School District premises and in school buildings; and at
all school-sponsored events, programs and activities, including those that take place at locations
off school premises.

The intent is to provide an environment of mutual respect for all individuals to be free of
harassment and intimidation.

For purposes of this policy, harassment shall mean communication (verbal, written or graphic)
and/or physical conduct based on an individual's actual or perceived protected trait which:

a) Has the purpose or effect of substantially or unreasonably interfering with an employee’s
work performance or is used as a basis for employment decisions (including terms and
conditions of employment) affecting such individual; and/or creates an intimidating,
hostile or offensive work environment; or

b) Has the purpose or effect of substantially or unreasonably interfering with a student's
academic performance or participation in an educational or extracurricular activity, or
creates an intimidating, hostile or offensive learning environment; and/or effectively bars
the student's access to an educational opportunity or benefit;

¢) Any student or employee in the School District who wishes to file a complaint regarding
discrimination (including, but not limited to, sexual harassment) or report discriminatory

(Continued)
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SUBJECT: ANTI-HARASSMENT IN THE SCHOOL DISTRICT (cont’d)

conduct is encouraged to make such a complaint/report in writing on forms available in any
of the school offices. Such forms must be forwarded to the District’s Title IX Compliance
Officers and/or Section 504 Compliance Officer. However, nothing herein shall prevent an
individual from making a verbal complaint/report of discrimination.

Such communication should be made as soon as possible after the incident in order to enable the
District to effectively investigate and resolve the complaint.

When a student or employee has a complaint of discrimination they should refer to and use the
Grievance Procedure (found in District Regulation 1400P). However, complaints may be made
verbally. In order to assist the investigation, victims should document the discrimination as soon
as it occurs and with as much detail as possible including: the nature of the discriminatory
behavior, dates, times, places, name of person responsible for the conduct, witnesses, and
victim’s response to the discriminatory behavior.

In accordance with Regulation 1400P, the District will act to promptly investigate all complaints,
either verbal or written, formal or informal, of allegations of harassment based on any of the
characteristics described above; and will promptly take appropriate action to protect individuals
from further harassment.

Upon receipt of an informal/formal complaint (even an anonymous complaint), the District will
conduct a thorough investigation of the charges. However, even in the absence of an
informal/formal complaint, if the District has knowledge of any occurrence of harassment, the
District will investigate such conduct promptly and thoroughly. The confidentiality of
investigations cannot be guaranteed, but a good faith effort shall be made to maintain
confidentiality.

Both the complainant and the accused are entitled to fair treatment in the handling of the
complaint. Based upon the results of this investigation, if the District determines that an
employee and/or student has violated the terms of this policy and/or accompanying regulations,
corrective action will be taken as warranted. Should the offending individual be a student,
appropriate disciplinary measures will be applied, up to and including suspension, in accordance
with applicable laws and/or regulations, District policy and regulation, and the District Code of
Conduct. Should the offending individual be a school employee, appropriate disciplinary
measures will be applied, up to and including termination of the offender's employment, in
accordance with legal guidelines, District policy and regulation, and the applicable collective
bargaining agreement(s). Third parties (such as school volunteers, vendors, etc.) who are found
to have violated this policy and/or accompanying regulations and/or the Code of Conduct, will
be subject to appropriate sanctions as warranted and in compliance with law. The application of
such disciplinary measures by the District does not preclude the filing of civil and/or criminal
charges as may be warranted.

(Continued)
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Prohibition of Retaliatory Behavior

The Board prohibits any retaliatory behavior directed against complainants, victims, witnesses,
and/or any other individuals who participated in the investigation of a complaint of harassment.
Follow-up inquiries shall be made to ensure that harassment has not resumed and that all those

involved in the investigation of the harassment complaint have not suffered retaliation.

Finding That Harassment Did Not Occur

Even if a determination is made that harassment did not occur, the Superintendent/designee
reserves the right to initiate staff awareness and training, as applicable, to help ensure that the
school community is not conducive to fostering harassment in the workplace.

Knowingly Makes False Accusations
Employees and/or students who knowingly make false accusations against another individual as
to allegations of harassment may also face appropriate disciplinary action.

Privacy Rights

As part of any investigation, the District has the right to search all school property and
equipment including District computers. Rooms, desks, cabinets, lockers, computers, etc. are
provided by the District for the use of staff and students, but the users do not have exclusive use
of these locations or equipment and should not expect that materials stored therein will be
private.

Training and Dissemination of Administrative Regulations

The Superintendent/designee(s) will affirmatively discuss the topic of harassment with all
employees and students, express the District's condemnation of such conduct, and explain the
sanctions for such harassment. Appropriate training and/or "awareness" programs will be
established for staff and students to help ensure knowledge of and familiarity with the issues
pertaining to harassment in the schools, and to disseminate preventative measures to help reduce
such incidents of prohibited conduct. Furthermore, special training will be provided for
designated supervisors and managerial employees, as may be necessary, for the investigation of
harassment complaints.

A copy of this policy and its accompanying regulations will be available upon request and may
be posted at various locations in each school building. The District's policy and regulations on

anti-harassment will be published in appropriate school publications such as teacher/employee

handbooks, student handbooks, and/or school calendars.

Complaints to Agencies
The District acknowledges that while it would like employees to raise issues of discrimination
pursuant to this Policy so that they can be addressed by it, any student or employee has the legal
(Continued)
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right to immediately make a complaint to the appropriate governmental entity: An employee may
file a complaint with the following agencies:

Equal Employment Opportunity Commission (EEOC) at the New York District Office, 33
Whitehall Street, 5Sth Floor, New York, New York 10004; and the New York State Division of
Human Rights at 99 Washington Avenue Albany, New York 12210.

A student may file a complaint with the following agencies:
Federal Office for Civil Rights 26 Federal Plaza New York, New York 10278 ; and the New
York State Division of Human Rights at 99 Washington Avenue Albany, New York 12210.

Please take notice that the failure to file a complaint with these agencies within the statutory
period may result in the loss of your legal rights.

Age Discrimination in Employment Act, 29 United States Code (USC) Section 621
Americans With Disabilities Act, 42 United States Code (USC) Section 12101 et seq.
Prohibits discrimination on the basis of disability.

Section 504 of the Rehabilitation Act of 1973, 29 United States Code (USC) Section 794 et seq.
Prohibits discrimination on the basis of disability.

Title VI of the Civil Rights Act of 1964, 42 United States Code (USC) Section 2000d et seq.
Prohibits discrimination on the basis of race, color or national origin.

Title VII of the Civil Rights Act of 1964, 42 United States Code (USC) Section 2000e et seq.
Prohibits discrimination on the basis of race, color, religion, sex or national origin.

Title IX of the Education Amendments of 1972, 20 United States Code (USC) Section 1681 et
seq.

Prohibits discrimination on the basis of sex.

Civil Rights Law Section 40-c

Education Law Section 2801(1)

Executive Law Section 290 et seq.

Military Law Sections 242 and 243

NOTE: Refer also to Policies #6121 --

#6122 --Sexual Harassment of District Personnel

#7550 --Complaints and Grievances by Employees

#7550 --Complaints and Grievances by Students

#7551 --Sexual Harassment of Students

Adopted 1/7/14



2018 3421
Page 1 of 2
Community Relations

SUBJECT: SEXUAL HARASSMENT

The Board of Education recognizes that harassment of students, staff, school volunteers, and
certain “non-employees” (which includes contractors, subcontractors, vendors, consultant and
other persons providing services pursuant to a contract, or their employees) on the basis of sex,
gender and/or sexual orientation is abusive and illegal behavior that harms victims and negatively
impacts the school culture by creating an environment of fear, distrust, intimidation and
intolerance. The Board further recognizes that preventing and remedying sexual harassment in
schools is essential to ensure a healthy, nondiscriminatory environment in which students can learn
and employees and “non-employees” can work productively.

Sexual harassment is a form of sex discrimination and is unlawful under federal, state, and (where

applicable) local law. Sexual harassment includes harassment on the basis of actual or perceived
or self-identified sex, sexual orientation, gender identity, gender expression, and transgender
status. Sexual or gender-based harassment of a student can deny or limit the student’s ability to
participate in or to receive benefits, services, or opportunities from the school’s program.

The Board is committed to providing an educational and working environment that promotes
respect, dignity and equality and that is free from all forms of harassment based on gender and
sexual orientation. To this end, the Board condemns and strictly prohibits all forms of sexual
harassment on school grounds, school buses and at all school-sponsored activities, programs and
events including those that take place at locations outside the district, or outside the school setting
if the harassment impacts the individual’s education or employment in a way that violates their
legal rights.

Under various state and federal laws, students, employees, school volunteers and “non-employees”
have legal protections against sexual harassment in the school environment as described above.
Additionally, local laws (e.g., county, city, town, village) may apply to the district. The district’s
Code of Conduct also addresses appropriate behavior in the school environment. Sexual
harassment can occur between persons of all ages and genders.

In order for the Board to effectively enforce this policy and to take prompt corrective measures,
it is essential that all victims of sexual harassment and persons with knowledge of sexual
harassment report the harassment immediately.

The district will promptly investigate all complaints of sexual harassment, either formal or
informal, verbal or written. To the extent possible, all complaints will be treated in a confidential
manner. Limited disclosure may be necessary to complete a thorough investigation. If the
complainant reports that they feel unsafe at school due to the nature of the complaint, the district
will determine if accommodations need to be made until the issue is resolved.

(Continued)
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If, after appropriate investigation, the district finds that a student, an employee, school volunteer,
“non-employee” or a third party has violated this policy, prompt corrective action will be taken in
accordance with the applicable collective bargaining agreement, contract, district policy and state
law.

As per Board Policy 5573, “Whistle-Blower” Protection, the Board prohibits any retaliatory
behavior directed against complainants, victims, witnesses, and/or any other individuals who
participated in the investigation of a complaint of sexual harassment. Follow-up inquiries shall be
made to ensure that sexual harassment has not resumed and that all those involved in the
investigation of the sexual harassment complaint have not suffered retaliation.

The Superintendent of Schools is directed to develop and implement regulations for reporting,
investigating and remedying allegations of sexual harassment. These regulations are to be attached
to this policy. In addition, training programs shall be established for students and annually for
employees to raise awareness of the issues surrounding sexual harassment and to implement
preventative measures to help reduce incidents of sexual harassment. Age-appropriate instructional
materials will be incorporated into the curriculum to educate students so that they can recognize
and reduce the incidence of sexual harassment.

This policy shall be posted in a prominent place in each district facility, on the district's
website, and shall also be published in student registration materials, student, parent and employee
handbooks, and other appropriate school publications.

The Board of Education and Superintendent will review this policy annually.

‘
[P
—h

Education Amendments of 1972, Title IX, 20 U.S.C.81681 et seq.

Title VII of Civil Rights Act (1964), 42 U.S.C. §2000-¢; 34 CFR 8100 et seq.
Executive Law 8296-d (prohibition of sexual harassment of non-employees)
Labor Law §201-g (required sexual harassment policy and training)

Davis v. Monroe County Board of Education, 526 U.S. 629, 652 (1999)

Gebser v. Lago Vista Independent School District, 524 U.S. 274 (1998)

Faragher v. City of Boca Raton, 524 U.S. 775 (1998)

Burlington Industries v. Ellerth, 524 U.S. 742 (1998)

Oncale v. Sundowner Offshore Services, Inc., 523 U.S. 75 (1998)

Franklin v. Gwinnett County Public Schools, 503 U.S. 60 (1992)

Meritor Savings Bank, FSB v. Vinson, 477 U.S. 57 (1986)

Office for Civil Rights Revised Sexual Harassment Guidance (January 19, 2001)
Office for Civil Rights, Dear Colleague Letter: Sexual Harassment Issues (2006)
Office for Civil Rights, Dear Colleague Letter: Bullying (October 26, 2010)
Code of Conduct; Policy 3420 Anti-Harassment in the School District; Policy 5573
“Whistle-Blower” Protection Policy

Adopted: 10/9/2018
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This regulation is intended to create and preserve an educational and working
environment free from unlawful sexual harassment on the basis of sex, gender, and/or
sexual orientation in furtherance of the district's commitment to provide a healthy and
productive environment for all students, employees (including all staff, applicants for
employment, both paid and unpaid interns. exempt and non-exempt status, part-time,
seasonal, and temporary workers, regardless of immigration status) and “non-
employees” (i.e., contractors, subcontractors, vendors, consultant and other persons
providing services pursuant to a contract, or their employees) that promotes respect,
dignity and equality.

Sexual Harassment Defined

Sexual harassment is a form of sex discrimination and is unlawful under federal, state,
and (where applicable) local law. Sexual harassment includes harassment on the basis
of actual or perceived or self-identified sex, sexual orientation, gender identity, gender
expression, and transgender status.

Sexual harassment includes unwelcome conduct which is either of a sexual nature, or
which is directed at an individual because of that individual's sex, gender, or sexual
orientation, when:

1. submission to that conduct or communication is made a term or condition, either
explicitly or implicitly, of an employee's or "non-employee's" employment or a
student's education (including any aspect of the student's participation in school-
sponsored activities, or any other aspect of the student's education); or

2. submission to or rejection of that conduct or communication by an individual is
used as the basis for decisions affecting an employee's or "non-employee's”
employment or a student's education; or

3. the conduct or communication has the purpose or effect of substantially or
unreasonably interfering with an employee's or "non-employee's" work
performance or a student's academic performance or participation in school-
sponsored activities, or creating an intimidating, hostile or offensive working or
educational environment, even if the complaining individual is not the intended
target of the sexual harassment.

Sexual harassment can include unwelcome sexual advances, requests for sexual
favors, and other verbal, nonverbal, or physical conduct of a sexual nature, or verbal,
nonverbal or physical aggression, intimidation or hostility that is based on actual or
perceived gender and sexual stereotypes.

Unacceptable Conduct
School-related conduct that the district considers unacceptable and which may
constitute sexual harassment includes, but is not limited to, the following:
1. rape, attempted rape, sexual assault, attempted sexual assault, forcible sexual
abuse, hazing, and other sexual and gender-based activity of a criminal nature
as defined under the State Penal Law;
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. unwelcome sexual advances or invitations or requests for sexual activity,

including but not limited to those in exchange for grades, promotions,
preferences, favors, selection for extracurricular activities or job assignments,
homework, etc., or when accompanied by implied or overt threats concerning the
target's work or school evaluations, other benefits or detriments;

unwelcome or offensive public sexual display of affection, including

kissing, hugging, making out, groping, fondling, petting, inappropriate touching of
one's self or others (e.g., pinching, patting, grabbing, poking), sexually
suggestive dancing, and massages;

any unwelcome communication that is sexually suggestive, sexually degrading or
derogatory or implies sexual motives or intentions, such as sexual remarks or
innuendoes about an individual's clothing, appearance or activities; sexual jokes;
sexual gestures; public conversations about sexual activities or exploits; sexual
rumors and "ratings lists;" howling, catcalls, and whistles; sexually graphic
computer files, messages or games, etc;

unwelcome and offensive name calling or profanity that is sexually suggestive or
explicit, sexually degrading or derogatory, implies sexual intentions, or that is
based on sexual stereotypes or sexual orientation, gender identity or expression;
unwelcome physical contact or closeness that is sexually suggestive, sexually
degrading or derogatory, or sexually intimidating such as the unwelcome
touching of another's body parts, cornering or blocking an individual, standing too
close, spanking, pinching, following, stalking, frontal body hugs, etc.;

unwelcome and sexually offensive physical pranks or touching of an individual's
clothing, such as hazing and initiation, "streaking,” "mooning," "snuggies" or
"wedgies" (pulling underwear up at the waist so it goes in between the buttocks),
bra-snapping, skirt "flip-ups," "spiking" (pulling down someone's pants or
swimming suit); pinching; placing hands inside an individual's pants, shirt, blouse,
or dress, etc.;

unwelcome leers, stares, gestures, or slang that are sexually suggestive;
sexually degrading or derogatory or imply sexual motives or intentions;

clothing with sexually obscene or sexually explicit slogans or messages;

.unwelcome and offensive skits, assemblies, and productions that are sexually

suggestive, sexually degrading or derogatory, or that imply sexual motives or
intentions, or that are based on sexual stereotypes;

unwelcome written or pictorial display or distribution (including via electronic
devices) of pornographic or other sexually explicit materials such as signs,
graffiti, calendars, objects, magazines, videos, films, Internet material, etc.;

other hostile actions taken against an individual because of that person's sex,
sexual orientation, gender identity or transgender status, such as interfering with,
destroying or damaging a person's work or school area or equipment; sabotaging
that person's work or school activities; bullying, yelling, or name calling; or
otherwise interfering with that person's ability to work or participate in school
functions and activities; and
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13.any unwelcome behavior based on sexual stereotypes and attitudes that is
offensive, degrading, derogatory, intimidating, or demeaning, including, but not
limited to:

a. disparaging remarks, slurs, jokes about or aggression toward an individual
because the person displays mannerisms or a style of dress inconsistent
with stereotypical characteristics of the person’s sex;

b. ostracizing or refusing to participate in group activities with an individual
during class projects, physical education classes or field trips because of
the individual’'s sex, gender expression or gender identity;

c. taunting or teasing an individual because they are participating in an
activity not typically associated with the individual's sex or gender.

For purposes of this regulation, action or conduct shall be considered "unwelcome" if
the student, employee or non-employee did not request or invite it and regarded the
conduct as undesirable or offensive.

Sexual harassment may occur on school grounds, school buses and at all school-
sponsored activities, programs and events, including those that take place at locations
outside the district, or outside the school setting if the harassment impacts the
individual's education or employment in a way that violates their legal rights, including
when employees or "non-employees” travel on district business, or when the
harassment is done by electronic means (including on social media).

Determining if Prohibited Conduct is Sexual Harassment

Complaints of sexual harassment will be thoroughly investigated to determine whether
the totality of the behavior and circumstances meet any of the elements of the above
definition of sexual harassment and should therefore be treated as sexual harassment.
Not all unacceptable conduct with sexual connotations may constitute sexual
harassment. In many cases (other than quid pro quo situations where the alleged
harasser offers academic or employment rewards or threatens punishment as an
inducement for sexual favors), unacceptable behavior must be sufficiently severe,
pervasive and objectively offensive to be considered sexual harassment. If the behavior
doesn't rise to the level of sexual harassment, but is found to be objectionable behavior,
the individual will be educated and counseled in order to prevent the behavior from
continuing.

In evaluating the totality of the circumstances and making a determination of whether
conduct constitutes sexual harassment, the individual investigating the complaint should
consider:

1. the degree to which the conduct affected the ability of the student to participate in
or benefit from his or her education or altered the conditions of the student's
learning environment or altered the conditions of the employee's or “non-
employee’s” working environment;

2. the type, frequency and duration of the conduct;



ONTEORA CENTRAL SCHOOL DISTRICT

PO Box 300 - Boiceville, NY 12412

Regulation Number: 3421R
Date: 10/9/18

3. the identity of and relationship between the alleged harasser and the subject of
the harassment (e.g., sexually based conduct by an authority figure is more likely
to create a hostile environment than similar conduct by another student or a co-
worker);

the number of individuals involved;

the age and sex of the alleged harasser and the subject of the harassment;

the location of the incidents and context in which they occurred;

other incidents at the school; and

incidents of gender-based, but non-sexual harassment.

©No oA

Reporting Complaints

Any person who believes he or she has been the target of sexual harassment by a
student, district employee or “non-employee” or third party related to the school is
encouraged to report complaints as soon as possible after the incident in order to
enable the district to promptly and effectively investigate and resolve the complaint. Any
person who witnesses or is aware of sexual harassment of a student, employee, or
"non-employee" is also encouraged to report the incident or behavior to the

district. Targets are encouraged to submit the complaint in writing; however, complaints
may be filed verbally.

Complaints should be filed with the Principal or the Title IX coordinator.

Any school employee who receives a complaint of sexual harassment from a student
shall inform the student of the employee's obligation to report the complaint to the
school administration, and then shall immediately notify the Principal and/or the Title I1X
coordinator. School employees receiving complaints of sexual harassment

from employees and “non-employees” shall either direct the complainant to the Building
Principal, or may report the incident themselves. Supervisory and managerial
personnel are required to report complaints of sexual harassment received by staff, and
will be subject to discipline for failing to report suspected or reported sexual
harassment, knowingly allowing sexual harassment to continue, or engaging in any
retaliation.

In order to assist investigators, targets should document the harassment as soon as it
occurs and with as much detail as possible including: the nature of the harassment;
dates, times, places it has occurred; name of harasser(s); withesses to the harassment;
and the target's response to the harassment.

Confidentiality
It is district policy to respect the privacy of all parties and witnesses to complaints of

sexual harassment. To the extent possible, the district will not release the details of a
complaint or the identity of the complainant or the individual(s) against whom the
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complaint is filed to any third parties who do not need to know such information.
However, because an individual's need for confidentiality must be balanced with the
district's legal obligation to provide due process to the accused, to conduct a thorough
investigation, or to take necessary action to resolve the complaint, the district retains the
right to disclose the identity of parties and witnesses to complaints in appropriate
circumstances to individuals with a need to know. The staff member responsible for
investigating complaints will discuss confidentiality standards and concerns with all
complainants.

If a complainant requests that his/her name not be revealed to the individual(s) against
whom a complaint is filed, the staff member responsible for conducting the investigation
shall inform the complainant that:

1. the request may limit the district's ability to respond to his/her complaint;

2. district policy and federal law prohibit retaliation against complainants and

witnesses;

3. the district will attempt to prevent any retaliation; and

4. the district will take strong responsive action if retaliation occurs.
If the complainant still requests confidentiality after being given the notice above, the
investigator will take all reasonable steps to investigate and respond to the complaint
consistent with the request as long as doing so does not preclude the district from
responding effectively to the harassment and preventing the harassment of other
students or employees.

Investigation and Resolution Procedure

A. Initial (Building-level) Procedure

The Principal or the Title IX coordinator shall conduct a preliminary review when they
receive a verbal or written complaint of sexual harassment, or if they observe sexual
harassment. Except in the case of severe or criminal conduct, the Principal or the Title
IX coordinator should make all reasonable efforts to resolve complaints informally at the
school level. The goal of informal investigation and resolution procedures is to end the
harassment and obtain a prompt and equitable resolution to a complaint. All persons
involved in an investigation (complainants, witnesses and alleged harassers) will be
accorded due process to protect their rights to a fair and impartial investigation. This
investigation shall be prompt and thorough, and shall be completed as soon as
possible.

Immediately, but no later than two working days following receipt of a complaint, the
Principal or Title IX coordinator shall begin an investigation of the complaint according
to the following steps:

1. Interview the target and document the conversation. Instruct the target to have
no contact or communication regarding the complaint with the alleged harasser.
Ask the target specifically what action he/she wants taken in order to resolve the
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complaint. Refer the target, as appropriate, to school social workers, school
psychologists, crisis team managers, other school staff, or appropriate outside
agencies for counseling services.

2. Review any written documentation of the harassment prepared by the target. If
the target has not prepared written documentation, ask the target to do so,
providing alternative formats for individuals with disabilities and young children,
who have difficulty writing and need accommodation. If the complainant refuses
to complete a complaint form or written documentation, the Principal or Title IX
coordinator shall complete a complaint form (see exhibit 0110-E) based on the
verbal report.

3. Request, review, obtain and preserve relevant evidence of harassment (e.g.,
documents, emails, phone records, etc.), if any exist.

4. Interview the alleged harasser regarding the complaint and inform the alleged
harasser that if the objectionable conduct has occurred, it must cease
immediately. Document the conversation. Provide the alleged harasser an
opportunity to respond to the charges in writing.

5. Instruct the alleged harasser to have no contact or communication regarding the
complaint with the target and to not retaliate against the target. Warn the alleged
harasser that if he/she makes contact with or retaliates against the target, he/she
will be subject to immediate disciplinary action.

6. Interview any witnesses to the complaint. Where appropriate, obtain a written
statement from each witness. Caution each witness to keep the complaint and
his/her statement confidential. Employees may be required to cooperate as
needed in investigations of suspected sexual harassment.

7. Review all documentation and information relevant to the complaint.

8. Where appropriate, suggest mediation as a potential means of resolving the
complaint. In addition to mediation, use appropriate informal methods to resolve
the complaint, including but not limited to:

a. discussion with the accused, informing him or her of the district's policies
and indicating that the behavior must stop;

b. suggesting counseling and/or sensitivity training;

c. conducting training for the department or school in which the behavior
occurred, calling attention to the consequences of engaging in such
behavior;

d. requesting a letter of apology to the complainant;

e. writing letters of caution or reprimand; and/or

f. separating the parties.

9. Parent/Student/Employee/“Non-Employee” Involvement and Notification

a. Parents of student targets and accused students shall be notified within
one school day of allegations that are serious or involve repeated conduct.

b. The parents of students who file complaints are welcome to participate at
each stage of both informal and formal investigation and resolution
procedures.
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If either the target or the accused is a disabled student receiving special
education services under an IEP or section 504/Americans with
Disabilities Act accommodations, the committee on special education will
be consulted to determine the degree to which the student's disability
either caused or is affected by the discrimination or policy violation. In
addition, due process procedures required for persons with disabilities
under state and federal law shall be followed.

The Principal or Title IX Coordinator (i.e., the investigator) shall submit a
copy of all investigation and interview documentation to the
Superintendent.

The investigator shall report back to both the target and the accused,
notifying them in writing, and also in person as appropriate regarding the
outcome of the investigation and the action taken to resolve the complaint.
The investigator shall instruct the target to report immediately if the
objectionable behavior occurs again or if the alleged harasser retaliates
against him/her.

The investigator shall notify the target that if he/she desires further
investigation and action, he/she may request a district level investigation
by contacting the Superintendent of Schools. The investigator shall also
notify the target of his/her right to contact the U.S. Department of
Education's Office for Civil Rights and/or a private attorney. Employees
may also contact the U.S. Equal Employment Opportunity Commission or
the New York State Division of Human Rights.

10.Create a written documentation of the investigation, kept in a secure and
confidential location, containing:

a.

b.

C.
d.

e.

A list of all documentation and other evidence reviewed, along with a
detailed summary;

A list of names of those interviewed along with a detailed summary of their
statements;

A timeline of events;

A summary of prior relevant incidents, reported or unreported; and

The final resolution of the complaint, together with any corrective action(s).

If the initial investigation results in a determination that sexual harassment did occur, the
investigator will promptly notify the Superintendent, who shall then take prompt
disciplinary action in accordance with district policy, the applicable collective bargaining
agreement or state law.

If a complaint received by the Principal or the Title IX Coordinator contains evidence or
allegations of serious or extreme harassment, such as employee to student
harassment, criminal touching, quid pro quo (e.g., offering an academic or employment
reward or punishment as an inducement for sexual favors), or acts which shock the
conscience of a reasonable person, the complaint shall be referred promptly to the
Superintendent. In addition, where the Principal or the Title IX coordinator has a
reasonable suspicion that the alleged harassment involves criminal activity, he/she
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should immediately notify the Superintendent, who shall then contact appropriate child
protection and law enforcement authorities. Where criminal activity is alleged or
suspected by a district employee, the accused employee shall be suspended pending
the outcome of the investigation, consistent with all contractual or statutory
requirements.

Any party who is not satisfied with the outcome of the initial investigation by the
Principal or the Title IX coordinator may request a district-level investigation by
submitting a written complaint to the Superintendent within 30 days.

B. District-level Procedure

The Superintendent shall promptly investigate and resolve all sexual harassment
complaints that are referred to him/her by a Principal or Title IX coordinator, as well as
those appealed to the Superintendent following an initial investigation by a Principal or
Title 1X coordinator. In the event the complaint of sexual harassment involves the
Superintendent, the complaint shall be filed with or referred to the Board President, who
shall refer the complaint to a trained investigator not employed by the district for
investigation.

The district level investigation should begin as soon as possible but not later than three
working days following receipt of the complaint by the Superintendent or Board
President.

In conducting the formal district level investigation, the district will use investigators who
have received formal training in sexual harassment investigation or that have previous
experience investigating sexual harassment complaints.

If a district investigation results in a determination that sexual harassment did occur,
prompt corrective action will be taken to end the harassment. Where appropriate, district
investigators may suggest mediation as a means of exploring options of corrective
action and informally resolving the complaint.

No later than 30 days following receipt of the complaint, the Superintendent (or in cases
involving the Superintendent, the Board-appointed investigator) will notify the target and
alleged harasser, in writing, of the outcome of the investigation. If additional time is
needed to complete the investigation or take appropriate action, the Superintendent or
Board-appointed investigator will provide all parties with a written status report within 30
days following receipt of the complaint.

The target and the alleged harasser have the right to be represented by a person of
their choice, at their own expense, during sexual harassment investigations and
hearings.
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External Remedies

In addition, targets have the right to register sexual harassment complaints with the U.S.
Department of Education's Office for Civil Rights (OCR). The OCR can be contacted

at (800) 421-3481, 400 Maryland Avenue SW, Washington, DC 20202-1100, or

at https://lwww2.ed.gov/about/offices/list/ocr./docs/howto.html.

Employee targets also have the right to register complaints with the federal Equal
Employment Opportunity Commission (EEOC) and the New York State Division of
Human Rights (DHR). The EEOC can be contacted at (800) 669-

4000, https://www.eeoc.gov/employees/howtofile.cfm, info@eeoc.gov, or at 33
Whitehall Street, 5th Floor, New York, NY 10004 or 300 Pearl Street, Suite 450, Buffalo,
NY 14202. The DHR can be contacted at (888) 392-3644, www.dhr.ny.gov/complaint,
or at 1 Fordham Plaza, Fourth Floor, Bronx, NY 10458.

Nothing in these regulations shall be construed to limit the right of the complainant to file
a lawsuit in either state or federal court, or to contact law enforcement officials if the
sexual harassment involves unwanted physical touching, coerced physical confinement
or coerced sex acts, which may constitute a crime. No district contract or collective
bargaining agreement entered into after July 11, 2018 may include a binding arbitration
clause for sexual harassment requiring arbitration before bringing the matter to a court.

Nondisclosure agreements

The district may include nondisclosure agreements (to not disclose the underlying facts
and circumstances of a sexual harassment complaint) in any sexual harassment
settlement agreement or resolution only if it is the complainant’s preference. Any such
nondisclosure agreement shall be provided to all parties. Complainants shall have
twenty-one days to consider any such nondisclosure provision before it is signed by all
parties, and shall have seven days to revoke the agreement after

signing. Nondisclosure agreements shall only become effective after this seven-day
period has passed.

Retaliation Prohibited

Any act of retaliation against any person who opposes sexually harassing behavior, or
who has filed a complaint in good faith, is prohibited and illegal, and therefore subject to
disciplinary action. Likewise, retaliation against any person who has, in good

faith, testified, assisted, or participated in any manner in an investigation, proceeding, or
hearing of a sexual harassment complaint is prohibited. For purposes of this policy,
retaliation includes but is not limited to: verbal or physical threats, intimidation, ridicule,
bribes, destruction of property, spreading rumors, stalking, harassing phone

calls, discipline, discrimination, demotion, denial of privileges, any action that would
keep a person from coming forward to make or support a sexual harassment claim, and
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any other form of harassment. Such actions need not be job- or education-related, or
occur in the workplace or educational environment, to constitute unlawful

retaliation. Any person who retaliates is subject to immediate disciplinary action, up to
and including suspension or termination.

Discipline/Penalties

Any individual who violates the sexual harassment policy by engaging in prohibited
sexual harassment will be subject to appropriate disciplinary action. Disciplinary
measures available to school authorities include, but are not limited to the following:

Students: Discipline may range from a reprimand up to and including suspension
from school, to be imposed consistent with the student conduct and discipline
policy and applicable law.

Employees: Discipline may range from a warning up to and including termination,
to be imposed consistent with all applicable contractual and statutory rights.
Volunteers: Penalties may range from a warning up to and including loss of
volunteer assignment.

“Non-employees” (i.e., contractors, subcontractors, vendors, consultant and
other persons providing services pursuant to a contract, or their

employees): Penalties may range from a warning up to and including loss of
district business.

Other individuals: Penalties may range from a warning up to and including denial
of future access to school property.

False Complaints

False or malicious complaints of sexual harassment may result in corrective or
disciplinary action taken against the complainant.

Training

All students and employees shall be informed of this policy in student and employee
handbooks, on the district website and student registration materials. A poster
summarizing the policy shall also be posted in a prominent location at each school. All
secondary school student body officers shall receive district training about the policy at
the beginning of each school year. The district shall provide all existing employees with
either a paper or electronic copy of the district's sexual harassment policy and
regulation, and shall provide the same to new employees before the employee starts
his/her job.

In addition, age-appropriate curricular materials will be made available so that it can be

incorporated in instruction K-12 to ensure that all students are educated to recognize
and report sexual harassment.

10
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All new employees shall receive training on this policy and regulation at new employee
orientation or as soon as possible after starting their job, unless he/she can
demonstrate that they have received equivalent training within the past year from a
previous employer. All other employees shall be provided training at least once a year
regarding this policy and the district's commitment to a harassment-free learning and
working environment. Principals, Title IX coordinators, and other administrative
employees who have specific responsibilities for investigating and resolving complaints
of sexual harassment shall receive yearly training on this policy, regulation and related
legal developments.

Annual employee training programs shall be interactive and include: (i) an explanation
of sexual harassment consistent with guidance issued by the NYS Department of Labor
and the NYS Division of Human Rights; (ii) examples of conduct that is unlawful sexual
harassment; (iii) information on federal and state laws about sexual harassment and
remedies available to victims of sexual harassment; (iv) information concerning
employees' right to make complaints and all available forums for investigating
complaints; and (v) address the conduct and responsibilities of supervisors.

Principals in each school and program directors shall be responsible for informing
students and staff on a yearly basis of the terms of this policy, including the procedures
established for investigation and resolution of complaints, general issues surrounding
sexual harassment, the rights and responsibilities of students and employees, and the
impact of sexual harassment on the target.

11
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SUBJECT: TITLE IX, TITLE VI AND SECTION 504 OF THE REHABILITATION ACT OF 1973
DISCRIMINATION GRIEVANCE PROCEDURE

Definitions:

Grievance: An issue that reaches Level One Procedure. This issue involves the violation,
interpretation, or application of any article of Part 86, Rules and Regulations, Title IX, Federal
Education Amendments of 1972, Title VI of the Civil Rights Act of 1964, and/or Section 504 of the
Rehabilitation Act of 1973.

Student: Any person enrolled as a student in any school and/or educational or recreational program
authorized by the School District.

Employee: Any full time or part-time teacher, secretary, clerk, custodian, cleaner, administrator, or
other person receiving compensation for services rendered to the School District.

Compliance Officer: The person designated by the School District Board of Education to coordinate
efforts to comply with Title IX and Title VI Rules and Regulations and/or Section 504 of the
Rehabilitation Act of 1973.

The District’s current Title IX and Title VI Compliance Officer is:

Jodi DelLucia

Assistant Superintendent for Curriculum & Instruction
Onteora Central School District

4166 Route 28

Boiceville, NY 12412

845-657-2373

jdelucia@onteora.k12.ny.us

The District’s current Section 504/ADA Compliance Officer is:

Cynthia Bishop

Department of Pupil Personnel Services
PO Box 300

Boiceville, NY 12412

(845) 657-3320
cbishop@onteora.k12.ny.us

Superintendent: The Superintendent of Schools or his/her designated representative.
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Discrimination: Discrimination includes the use of race, color, weight, creed, national origin, religion,
religious practice, ethnic group, political affiliation, gender (including gender identity or expression and
nonconformity to gender stereotypes), sex, sexual orientation, age or disability as a basis for treating
another in a negative manner.

Discrimination also encompasses harassment (including sexual and gender-based harassment,
sexual assault and sexual violence), which includes a sufficiently severe action or a persistent,
pervasive pattern of actions or statements directed at an identifiable individual or group which are
intended to be or which a reasonable person would perceive as ridiculing or demeaning. Generally,
sexual harassment is defined as unwelcome sexual advances, requests for sexual favors and other
verbal or physical conduct of a sexual nature. Sexual violence is defined as physical sexual acts
perpetrated against a person’s will or where a person is incapable of giving consent. Sexual violence
under New York law includes but is not limited to acts such as rape, sexual assault, sexual battery,
and sexual coercion.

Level One (1) Procedure:

1. Student, Employee, and/or Third Party

a. Any student or employee in the School District, as well as any third party, who wishes to file a
grievance (complaint) regarding discrimination (including, but not limited to, discrimination based on
sex or gender, or harassment) is encouraged to make such a request in writing on forms available in
any of the school offices. Such forms must be forwarded to the District’'s Title IX and Title VI
Compliance Officers and/or Section 504/ADA Compliance Officer. However, nothing herein shall
prevent an individual from making a verbal complaint of discrimination.

2. Compliance Officer

a. The Compliance Officer shall initiate and coordinate a thorough and impartial investigation and
shall review any evidence that has been presented, and attempt to meet with the student or employee
and any named witnesses. The Compliance Officer will also attempt to meet with any individual that
the Compliance Officer believes will aid in the investigation.

b. Within sixty (60) days of the receipt of the grievance, the Compliance Officer shall make a finding
in writing that discrimination based on the grievant's membership in a protected category
(including, but not limited to, gender or disability) has or has not occurred and shall inform the
grievant and the alleged offender in writing of the outcome of the investigation. (Should the
Compliance Officer be unable to render their decision in the specified amount of time, the
Compliance Officer shall notify the grievant of such delay). In the event the Compliance Officer finds
that there has been a violation, they shall propose a resolution of the complaint.
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Level Two (2) Procedure:

If the grievant or alleged offender is not satisfied with the finding of the Compliance Officer, or with the
proposed resolution of the grievance, the grievant or alleged offender may, within thirty (30)
days after they have been notified of the Compliance Officer's findings and/or proposed
resolution, file a written request for review by the Superintendent of Schools

The Superintendent of Schools may request that the grievant, alleged offender, the Compliance
Officer, student, third party or any member of Onteora’s staff present a written statement setting forth
any information that such person has relative to the grievance and the facts surrounding it.

Within thirty (30) days from the date a review was requested, the Superintendent shall render their
determination in writing. (Should the Superintendent be unable to render their decision in the
specified amount of time, the Superintendent shall notify the grievant or alleged offender of such
delay). Such determination shall include a finding that there has or has not been discrimination based
on the grievant’'s membership in a protected category, and/or a proposal for equitably resolving the
grievance. The grievant and the alleged offender shall be informed of the outcome of the
Superintendent’s determination.

The District acknowledges that while it would like students and employees to raise issues of
discrimination pursuant to this Regulation so that they can be addressed by it, any employee or
student has the legal right to immediately make a complaint to the appropriate governmental entity.

An employee may file a complaint with the following agencies:
Equal Employment Opportunity Commission (EEOC) at the New York District Office, 33 Whitehall
Street, 5th Floor, New York, New York 10004; the New York State Division of Human Rights at 99
Washington Avenue, Albany, New York 12210; or the United States Department of Education, Office
for Civil Rights at 32 Old Slip, 26" Floor, New York, New York 10005.

A student may file a complaint with the following agencies:
United States Department of Education, Office for Civil Rights at 32 Old Slip, 26™ Floor, New York,
New York 10005; and the New York State Division of Human Rights at 99 Washington Avenue,
Albany, New York 12210.

Please take notice that the failure to file a complaint with these agencies within the statutory period
may result in the loss of your legal rights.

Prevention and Correction
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The District will take all necessary steps to prevent discrimination and harassment in all forms. If the
grievance process concludes in a finding of discrimination or harassment, the District will take all
necessary steps to correct any discriminatory effects and prevent the reoccurrence of any
discrimination or harassment.

Non-Retaliation

The District prohibits any retaliatory behavior, including, but not limited to intimidation, reprisal, and
harassment, directed against grievants and/or witnesses in an investigation pursuant to this grievance
procedure. Follow-up inquiries shall be made to ensure that discrimination has not resumed and that
the grievant and/or withesses have not suffered retaliation.

Confidentiality
The confidentiality of investigations cannot be guaranteed, but a good faith effort shall be made to
maintain confidentiality.
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TITLE IX, TITLE VI & SECTION 504 OF THE REHABILITATION LAW OF 1973
GRIEVANCE FORM

Name of Complainant:

0 Student O Employee 0O Third Party

School or Department:

Statement of Complainant:

(use back for more room)

Solution Suggested by Complainant:

(use back for more room)

Signature of Student/Employee/Third Party Date Submitted

PLEASE FORWARD TO THE TITLE IX, TITLE VI OR SECTION 504/ADA COMPLIANCE OFFICER

BOARD BY-LAWS Subject: Title IX -Equal Employment Opportunity: Legal Notice

Title 1X of the Education Amendments of 1972 declares, in part that:

No person in the United States shall on the basis of sex, be excluded from participation in, be denied the benefits of, or be subjected
to discrimination under any education program or activity receiving Federal financial assistance.

The Onteora Central School District does not discriminate on the basis of sex in the educational programs or activities which it
operates, and it is required by Title IX of the Educational Amendments of 1972 not to discriminate in such a manner. This policy of
non-discrimination includes the following areas: recruitment and appointment of employees; employment pay and benefits; counseling
services for students; access by students to educational programs, course offerings and student activities. The District official
responsible for the coordination of activities relating to compliance with Title IX is the Superintendent of Schools. This official will
provide information including complaint procedures to any student or employee who feels that their rights under Title IX may have
been violated by the District or its officials.

Title IX of the Federal Educational Amendment of 1972



2002 3430

Community Relations

SUBJECT: STATEWIDE UNIFORM VIOLENT INCIDENT REPORTING SYSTEM
(UVIRS)

In compliance with the Uniform Violent Incident Reporting System, the District will record
each violent or disruptive incident that occurs on school property or at a school function. On or before
September 30 of each year (commencing 2002), the District will submit an annual report of violent or
disruptive incidents to the Commissioner in the manner prescribed.

The District will establish local procedures for the reporting of violent or disruptive incidents
by each building and/or program under its jurisdiction. Copies of such incident reports will be retained
for the time prescribed by the Commissioner in the applicable records retention schedule. These
reports will be available for inspection by the State Education Department upon request.

All personally identifiable information included in a violent or disruptive incident report will
be confidential and will not be disclosed to any person for any purpose other than that specified in
Section 2802 of the Education Law, except as otherwise authorized by law.

Beginning with the 2002-2003 school year, the District will include a summary of the District's
annual violent or disruptive incident report in its School District Report Card in the format prescribed
by the Commissioner.

Education Law Section 2802
8 New York Code of Rules and Regulations
(NYCRR) Section 100.2 (gg)

Adopted: 6/29/09



2014 3510

Community Relations

SUBJECT: EMERGENCY CLOSINGS
In the event it is necessary to close school for the day due to inclement weather or other
emergency reasons, announcement thereof shall be made on all available media.

When school is closed, all related activities, including Board of Education meetings, athletic
events and student activities, will ordinarily be suspended for that day and evening.

The attendance of personnel shall be governed by their respective contracts.

Regulation 3510P
Adoption: 7/3/14



ONTEORA CENTRAL SCHOOL DISTRICT

PO Box 300 - Boiceville, NY 12412

Regulation 3510P

In the event it is necessary to close school for the day due to inclement weather or other emergency
reasons, announcements will be made on the following available media:
e District web page
Facebook page
Cancellations.com
Local radio and TV stations
Shoutpoint message to all parents and staff
Onteora App

All communications shall be approved by the Superintendent or their designee.



2017 4110

Administration

SUBJECT: ADMINISTRATIVE PERSONNEL

Administrative and supervisory personnel shall be considered to be those District employees
officially designated by Board of Education action as responsible for the administrative and supervisory
tasks required to carry out Board of Education policy, programs, decisions, and actions.

These employees shall meet all certification and/or Civil Service requirements as outlined in New
York State Civil Service Law, and the Rules and Regulations promulgated by the Commissioner of
Education of New York State. The administrative and supervisory staff must be eligible to meet these
requirements at the time of employment.

8 New York Code of Rules and Regulations
(NYCRR) Subparts 80-1, 80-2 and 80-3
Education Law Section 1709

Adopted: 6/29/09 Reviewed 12/15/17



2018 4211

Administration

SUBJECT: LINE AND STAFF RELATIONSHIPS

It shall be the responsibility of the Superintendent to develop and detail the administrative and
supervisory structure of the School District. Lines of authority will be shown on the Organizational
Chart developed by the Superintendent.

Personnel will be expected to refer matters requiring administrative action to the administrator to
whom they are responsible. The administrator will refer such matters to the next higher administrative
authority when necessary. Additionally, all personnel are expected to keep the person to whom they are
immediately responsible informed of their activities by whatever means the person in charge deems
appropriate.

Lines of authority should not restrict in any way the cooperative, sensible collaboration of all staff
members at all levels in order to develop the best possible school programs and services. The established
lines of authority represent direction of authority and responsibility; when the staff is working together,
the lines represent avenues for a two-way flow of ideas to improve the program and operations of the
School District.

In the event an employee is not satisfied with an administrative decision and no other procedures
exist for resolution of the disagreement, they shall have the right to appeal to the next higher level of
authority and through successive steps to the Board of Education.

No part of this policy is meant to supersede or take precedence over the terms or conditions in any
negotiated agreement between the Board and a group of its employees.

Adopted: 1/9/18



Onteora Central School District
Organizational Chart Policy 4212
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Adopted: 9/11/18
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2017 4220

Administration

SUBJECT: ABOLISHING AN ADMINISTRATIVE POSITION

Existing administrative positions shall not be abolished by the Board of Education without
previous written notification of the impending abolition. Such written notification is to be served to the
individual currently holding that position. In all cases the individual currently holding the position
should receive as much advance notice as possible.

Education Law Section 3012

Adopted: 6/29/09 Reviewed 12/15/17



2018 4230

Administration

SUBJECT: ADMINISTRATIVE AUTHORITY

The Superintendent of Schools shall delegate to another administrator the authority and
responsibilities for making decisions and taking such actions as may be required during the absence of
the Superintendent.

In the event of an emergency, every possible effort should be made to contact the Superintendent.
If the Superintendent is not available, the authority to act for them shall be delegated according to the
Organizational Chart, dependent upon the nature of the emergency. If the nature of the emergency
warrants, the President of the Board of Education shall be contacted by the administrator assuming
authority.

Each employee of the District shall be under the general direction of the Superintendent.
Instructional staff members shall be immediately responsible to the Principal of the Building in which
they work. Other employees shall be immediately responsible to the administrative personnel under
whom they work.

Whenever an emergency occurs in an individual school which requires an immediate decision,
the Principal should act and notify the Superintendent as soon as possible.

The Superintendent shall maintain a current Organizational Chart to which immediate reference
can be made by the Board or any employee of the District.

In the Absence of Board Policy

From time to time problems and new questions arise for which no specific policy has been
prepared. Members of the administrative staff shall act in a manner consistent with the existing policies
of the School District and shall alert the Superintendent of Schools to the possible need for additional
policy development.

Adopted: 1/9/18



2017 4250

Administration

SUBJECT: USE OF COMMITTEES

Standing and/or ad hoc committees may be appointed to study and to recommend courses of action
in response to department, building or District needs. These committees may be appointed by the Board
of Education, the Superintendent or other administrators, with the knowledge of the Superintendent, and
in accordance with the range of responsibilities of the appointing body or administrator to whom the
committee shall report. The composition of each committee shall reflect its purpose and each committee
shall have a clear assignment. Board of Education committees, with the exception of State mandated
committees, may be reinstated annually at the reorganization meeting.

Adopted: 5/2/17



2014 4260

Administration

SUBJECT: EVALUATION OF THE SUPERINTENDENT AND OTHER
ADMINISTRATIVE STAFF

Superintendent

The Board of Education shall conduct annually a formal performance evaluation of the
Superintendent. The formal procedures used to complete the evaluation are to be filed in the
District Office, and to be made available for review by any individual, no later than September 10
of each year.

The formal performance procedures shall include written criteria, a description of the review
procedures, provisions for post-conferencing, and methods used to record results of the evaluation.
The Superintendent shall be granted the opportunity to respond to the evaluation in writing.

Evaluation of Administrative Staff

The Board shall direct the Superintendent to conduct an annual evaluation of all
administrative personnel.

The purposes of this evaluation are:

a)  To determine the adequacy of administrative staffing;

b) To improve administrative effectiveness;

¢) To encourage and promote self-evaluation by administrative personnel;

d) To provide a basis for evaluative judgments by the Superintendent and the Board;
e) To make decisions about continued employment with the District.

Evaluation of Supervisory Personnel

The Superintendent shall direct the Assistant Superintendents to conduct an annual evaluation of
all supervisory personnel

8 New York Code of Rules and Regulations
(NYCRR) Section 100.2(0)(2)

Adopted: 8/19/14



2017 4310
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Administration

SUBJECT: SUPERINTENDENT OF SCHOOLS

The role and responsibilities of the Superintendent of School include, but are not limited to, the

following:

a)

b)
c)

d)

2

h)

)

k)

D

As Chief Executive Officer of the Board of Education, they shall attend all regular, special,
and work meetings of the Board except that the Superintendent may be excluded when
their employment contract or performance is discussed in executive session.

They shall administer all policies and enforce all rules and regulations of the Board.

They shall constantly review the local school situation and recommend to the Board areas in
which new policies seem to be needed.

They shall be responsible for organizing, administering, evaluating, and supervising the
programs and personnel of all school departments, instructional and non-instructional.

They shall recommend to the Board the appointment of all instructional and support
personnel.

They shall be responsible for the preparation and recommendation to the Board of the annual
School District budget in accordance with the format and development plan specified by the
Board.

They shall acquaint the public with the activities and needs of the schools through their
written and spoken statements, and shall be responsible for all news releases emanating from
the local schools.

They shall be responsible for the construction of all salary scales and for the administration
of the salary plan approved by the Board. Some of these salary scales will be developed
within staff contracts negotiated under the provisions of the Taylor Law.

They shall determine the need and make plans for facilities expansion and renovation.

They shall be responsible for recommending for hire, evaluating, promoting, and dismissing
all professional and non-professional staff personnel.

They shall prepare or supervise the preparation of the teacher's handbook, staff bulletins, and
all other District-wide staff materials.

They shall plan and coordinate the recruitment of teachers and other staff to assure the
District of the best available personnel.

(Continued)



2017 4310
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Administration

SUBJECT: SUPERINTENDENT OF SCHOOLS (Cont'd.)

m) They shall plan and conduct a program of supervision of teaching staff that will have as its
goal the improvement of instruction, and, at the same time, will assure that only the teachers
found to be of a high degree of competence will be recommended for tenure.

n)  They shall continually strive to distinguish for all concerned between the areas of policy
decisions appropriate to the Board and management decisions appropriate to the District's
administrative personnel.

0) They shall, when necessary and/or desirable, transfer such personnel as they anticipate will
function more effectively in other positions. These transfers shall be made within the
guidelines of state laws, District policies and negotiated contracts.

p) They shall submit the data from the School Report Card and/or other such reports of
student/District performance as prescribed by and in accordance with requirements of the
Commissioner of Education.

Education Law Sections 1711 and 3003
8 New York Code of Rules and Regulations
(NYCRR) Section 100.2(m)

Adopted: 5/2/17



2017 4320

Administration

SUBJECT: SUPERINTENDENT-BOARD OF EDUCATION RELATIONS

The Board of Education, in its role as Governance Body, is accountable for all pursuits,

achievements and duties of the School District. The Board's specific role is to deliberate, to establish
policies, and delegate the necessary authority to the Superintendent who, acting as Chief Executive
Officer, is held accountable to the Board for compliance with its policies.

The Board focuses on the ends, whereas the Superintendent focuses on the means. The Board is

responsible for overseeing the education of students, and for school district operations, but does not run
the district’s day to day operations.

a)

b)

d)

With respect to School District goals and objectives, the Board will establish broad guidelines to
be observed in the development of further policy and action. The Board reserves the right to issue
either restrictive or general policy statements.

Generally, the Superintendent will be empowered to assign and use resources; employ, promote,
discipline and deploy staff; to translate policies of the Board into action; to speak as agent of the
Board; to organize and delegate administrative responsibilities; and to exercise such other powers
as are customary for chief executives.

The Superintendent may not perform, cause, or allow to be performed any act that is unlawful, in
violation of commonly accepted business and professional ethics; in violation of any contract into
which the Board has entered; or, in violation of policies adopted by the Board that limit the
Superintendent's authority.

Should the Superintendent or their designee consider it unwise or impractical to comply with an
explicit Board policy, the Superintendent will inform the Board of that determination. The Board
will decide whether such judgment was warranted.

When law or other authority calls for Board approval of decisions that the Board has delegated to

the Superintendent, Board approval will be routinely given if those decisions have been made
within the limits of Board policies.

Education Law Section 1711

Adopted: 5/2/17



2010 4330

Administration

SUBJECT: ADMINISTRATIVE STAFF

School Business Official

The School Business Official shall be responsible for all phases of the District's business
activity, as set forth in Section 5000 of the Policy Manual, and shall report directly to the
Superintendent of Schools.
Building Principals

The Building Principals are the educational executives of the school centers. They have the
responsibility for executing Board of Education policies in the schools. They are directly responsible
to the Superintendent of Schools.

Subject Coordinators

Coordinators are staff officers who shall have various ranges of responsibilities as indicated by
their respective titles and job descriptions.

8 New York Code of Rules and Regulations
(NYCRR) Section 80.4

Adopted 10/12/10



2017 4410

Administration

SUBJECT: PROFESSIONAL DEVELOPMENT OPPORTUNITIES

The Board of Education shall encourage administrators to keep themselves informed of current
educational theory and practice by study, by visiting other school systems, by attendance at educational
conferences, and by such other means as are appropriate.

The approval of the Superintendent shall be required for any conference attendance or visitations
requested by administrators.

Participation shall be limited by available resources and reimbursement guidelines.

General Municipal Law Section 77-b

Adopted 6/29/09 Reviewed 12/15/17



2011 5110
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Non-Instructional/Business
Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT

Budget planning and development for the District will be an integral part of program planning so
that the annual operating budget may effectively express and implement programs and activities of the
School System. Budget planning will be a year-round process involving participation of District-level
administrators, Principals, directors, coordinators, teachers, and other personnel. The process of
budget planning and development should allow for community input and contain numerous
opportunities for public information and feedback.

The Superintendent will have overall responsibility for budget preparation, including the
construction of and adherence to a budget calendar. Program managers will develop and submit
budget requests for their particular areas of responsibility after seeking the advice and suggestions of
staff members.

Principals will develop and submit budget requests for their particular schools in conjunction
with the advice and suggestions of staff members and their own professional judgment. Each school's
budget request will be the Principal's recommendation as to the most effective way to use available
resources in achieving progress toward the approved educational objectives of the school. Program
budgets and school budgets will reflect state and/or federal requirements, special sources of funding,
and District objectives and priorities.

The Board will give consideration to budget requests, and will review allocations for
appropriateness and for their consistency with the School System's educational priorities.

All budget documents for distribution to the public shall be in plain language and organized in a
manner which best promotes public comprehension of the contents. Documents shall be complete and
accurate and contain sufficient detail to adequately inform the public regarding such data as estimated
revenues, proposed expenditures, transfers to other funds, fund balance information, and changes in
such information from the prior's submitted budget.

The budget will be presented in three (3) components which are to be voted upon as one (1)
proposition:

a) A program component which shall include, but need not be limited to, all program
expenditures of the School District, including the salaries and benefits of teachers and any
school administrators or supervisors who spend a majority of their time performing
teaching duties, and all transportation operating expenses;

b) A capital component which shall include, but need not be limited to, all transportation
capital, debt service, and lease expenditures; costs resulting from judgments and tax
certiorari proceedings or the payment of awards from court judgments, administrative
orders or settled or compromised claims; and all facilities costs of the School District,

(Continued)
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Non-Instructional/Business
Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

including facilities leases expenditures, the annual debt service and total debt for all
facilities financed by bonds and notes of the School District, and the costs of construction,
acquisition, reconstruction, rehabilitation or improvement of school buildings, provided
that such budget shall include a rental, operations and maintenance section that includes
base rent costs, total rent costs, operation and maintenance charges, cost per square foot for
each facility leased by the District, and any and all expenditures associated with custodial
salaries and benefits, service contracts, supplies, utilities, and maintenance and repairs of
school facilities; and

An administrative component which shall include, but need not be limited to, office and
central administrative expenses, traveling expenses and salaries and benefits of all certified
school administrators and supervisors who spend a majority of their time performing
administrative or supervisory duties, any and all expenditures associated with the operation
of the Office of the School Board, the Office of the Superintendent of Schools, General
Administration, the School Business Office, consulting costs not directly related to direct
student services and programs, planning and all other administrative activities.

Each component must be separately delineated in accordance with Commissioner's Regulations.

Additionally, the Board of Education shall append to the proposed budget the following
documents:

a)

b)

d)

A detailed statement of the total compensation to be paid to the Superintendent of Schools,
and any Assistant or Associate Superintendent of Schools in the ensuing school year,
including a delineation of the salary, annualized cost of benefits and any in-kind or other
form of remuneration;

A list of all other school administrators and supervisors, if any, whose annual salary for the
coming school year will be at or above that designated in law for such reporting purposes,
with the title of their positions and annual salary identified;

A School District Report Card, prepared pursuant to Commissioner's Regulations, which
includes measures of the academic performance of the School District, on a school by
school basis, and measures of the fiscal performance of the District; and

A Property Tax Report Card prepared in accordance with law and Commissioner's
Regulations (see subheading "Property Tax Report Card").

The proposed budget for the ensuing school year shall be reviewed by the Board of Education
and publicly disseminated, in accordance with law, prior to its submission to District voters for

approval.

(Continued)
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Non-Instructional/Business
Operations

SUBJECT: BUDGET PLANNING AND DEVELOPMENT (Cont'd.)

District funds may be expended to inform the public regarding the annual budget and to present
the annual bud