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Non-Instructional/Business
Operations

SUBJECT: USE OF THE DISTRICT CREDIT CARD

The Trustees of the Onteora Central School District do recognize the need for a District credit card for
District use for miscellaneous expenses, such as conference registration and hotel reservations in the
event that a facility does not hold a reservation with a Purchase Order. The District credit card is
maintained in Central Administration under the care and control of the Assistant Superintendent for
Business. The credit card has a maximum credit limit of $10,000.

The Trustees of the Onteora Central School District also recognize the need for a gas card for use on
long trips to purchase fuel for District vehicles. The Transportation Department maintains an account
with Sunoco Suntrak that has five (5) cards associated with the account. Four (4) cards are under the
care and control of the Director of Transportation, and one (1) card is under the care and control of the
Assistant Superintendent for Business to be used only in the absence of the Director of Transportation.
The credit card account has a maximum credit limit of $500 in total, not per card.
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