ONTEORA CENTRAL SCHOOL DISTRICT

BOARD OF EDUCATION
BOICEVILLE, NEW YORK 12412

REORGANIZATION/REGULAR MEETING

Minutes 6:00 p.m.
TUESDAY, JULY 3, 2018
Middle School/High School

1. Opening ltems
1.01 Call to Order 6:00
1.02 Tobacco Policy Statement
1.03 Pledge of Allegiance
1.04 Roll Call:
Present: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

2. Oath of Office
2.01 District Clerk will administer the Oath of Office to Board Trustees whose term starts
July 1st
District Clerk will administer the Oath of Office Board Trustees as follows:
Valerie Storey (3 Year Term 7/1/18-6/30/2021)
Rob Kurnit (3 Year Term 7/1/18-6/30/21)

3. Nominations for 2018-2019 Board President
3.01 District Clerk will Call for Nominations for Board President (proposed 6:05)
Recommended Action: The Board of Education hereby nominates Kevin Salem for
President for the 2018-2019 School year
Motioned: Trustee Ratcliff
Seconded: Trustee Storey
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

4. Nominations for 2018-2019 Board Vice President
4.01 Board President will Call for Nominations for a Board Vice President

Recommended Action: The Board of Education hereby nominates Laurie Osmond for
Vice President for the 2018-2019 School year
Motioned: Trustee Ratcliff
Seconded: Trustee Warren
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

5. Oath of Office
5.01 The District Clerk will administer the Oath of Office to the 2018-2019 Board of
Education President and Vice President

6. Annual Appointments
6.01 Appointments (proposed 6:10)
Recommended Action: The Board of Education hereby approves the Appointments of
District Officers, Stipends/Fees, effective July 1, 2018, and authorizes the
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Superintendent of Schools to sign all necessary contracts:

Motioned: Trustee Osmond

Seconded: Trustee Shands

Result: Unanimous

Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

As per 3/22/11 resolution — combines

District Clerk: Fern Amster pay for Superintendent Secretary and
District Clerk

Treasurer: Deb D'Aprile As per terms of employment

Deputy District Treasurer: Terry Snyder -0-

Claims Auditor Julie Wright $5600

School Tax Collector: Cheryl Berryann -0-

Purchasing Agent: Monica LaClair -0-

6.02 Other Appointments (proposed 6:15)
Recommended Action: The Board of Education hereby approves Other Appointments
and Stipends/Fees listed effective July 1, 2018, as well as resolutions on
Independent Contract Retainers, and authorizes the Superintendent of Schools to
sign all necessary contracts
Motioned: Trustee Ratcliff
Seconded: Trustee Shands
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

$174.29/hr for attorney
retainer- $200 per month
after 350 hours; $90/hr for
paralegal services
$5,083.33/month General
Counsel (see attached)
Squire Patton Boggs  |As per RFP fee schedule

Drohan, Thomas,
1. |School Attorney: Waxman, Petigrow &
Mayle

2. [Bond Counsel:

LLP (see attached)
3. [Independent Auditor: \West & Company $20,500 (see attached)
Jane Young, NP 7/1/18-
8/30/18)
4. [District Medical Director Tanjia Hynes, NP (in- See attached__for Jane Young
S o -$0 - for Tanjia Hynes
district beginning
9/1/18)
6. |Alcohol and Drug Testing Site: Kingston Worx See Attached

Reimbursement per $102
District Policy

Jane Young, NP 7/1/18-
8/30/18)

8. [|Athletic Events Physician: Tanjia Hynes, NP (in-
district beginning
9/1/18)

7. [Fingerprinting:

T
o
T

CSE Impartial Hearing Officers,
Certified by the State of New York in
accordance with Section 200.1 of
the Commissioner’s Regulations:
10. |ECA Central Treasurer Janelle Perry $5127

As per Policy 7670
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ECA Chief Faculty Counselors

Bennett Elementary, Middle School [Building Principals -0-

and High School:
11. [Title VI & IX Officer: Jodi DeLucia -0-
12. |Coordinator for Section 504: Cindy Bishop -0-
13. |Residency Officer: Monica LaClair -0-
14. [Records Access Officer: Monica LaClair -0-
15. |Records Management Officer: Monica LaClair -0-
16. |Homeless Liaison Cindy Bishop -0-
17. [Broker of Record Rose & Kiernan, Inc.  |-0-
19. |Asbestos Designee: Dr. Michael O’'Rourke |-0-
b0. School Building_s Structural . g:;[(elrwgﬁ;gteymionfES N/A

Inspector and Fire Inspector:

Program.

BE IT HEREBY RESOLVED on recommendation by the Superintendent of Schools
that all Independent Contractor Retainers will be presented to the Board of Education
for approval prior to executing these contracts.

BE IT HEREBY RESOLVED on recommendation by the Superintendent of Schools
that the Board of Education of the Onteora Central School District authorizes the
Superintendent to execute an Independent Contractor Retainer on behalf of the
District on an emergency basis only, subject to approval and ratification at the next
regularly scheduled Board of Education meeting.

7. Authorizations & Designations
7.01 Authorizations

Recommended Action: The Board hereby authorizes Payroll Certificate, Budget
Transfers, Check Signature, Alternate Check Signature, Petty Cash Funds, Bonding
of Personnel
Motioned: Trustee Ratcliff
Seconded: Trustee Storey
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

A. Payroll Certificate: Victoria McLaren -0-
B. Budget Transfers: Monica LaClair -0-
C. Check Signature: Deb D’Aprile -0-
D. Alternate Check Signature: Terry Snyder -0-

Bonding of Personnel:

1. Blanket limit - $100,000

2. $215,000 each for Assistant Superintendent for Business, Senior Account
Clerk/Typist, Account Clerk/Typist and District Clerk

3. $1,000,000 each for Treasurer and Deputy Treasurer, Internal Claims Auditor
4. $2,000,000 for Tax Collector, Deputy Tax Collector

5. $400,000 for Central ECA Treasurer and ECA Chief Faculty Counselor

7.02 Designations (proposed 6:20)
Recommended Action: The Board hereby authorizes Official Bank Depositories,
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Official Newspaper for Legal Notices and Bids, Board Meeting Schedule
Motioned: Trustee Shands

Seconded: Trustee Osmond

Result: Unanimous

Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

FUND BANK
GeneraI/T&A/T&E/ Account Names
Federal/Cafeteria —_—
Community Bank MultiFund Community Bank
Community Bank Payroll Community Bank
NYCLASS Money Market NYCLASS
TDBank Money Market TD Banknorth
NY Liquid Asset Fund NYLAF
Catskill Hudson Tax Catskill Hudson Bank
Catskill Hudson Money Market Catskill Hudson Bank
Capital
Construction Catskill Hudson Bank
Extraclassroom
HS/MS Community Bank
Bennett Community Bank

B. Official Newspaper for Legal Notices and Bids: Daily Freeman
C. Board Meeting Schedule as attached

8. Other Approvals
8.01 Other Approvals (proposed 6:25)

Recommended Action: The Board hereby authorizes Mileage Reimbursement,
Substitute Teacher Rates, Substitute Support Staff Rates, Home Instruction Teacher,
Use of Facilities, School Lunch Prices, Copy Rate, 2018-2019 Board of Registration.
Motioned: Trustee Ratcliff
Seconded: Trustee Shands
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

A. Mileage Reimbursement -Per Current I.R.S. Rate

B Substitute Teacher Rates -CERTIFIED - $115.00/day

- UNCERTIFIED- $85.00/day

- Registered Nurse - $115.00/day

C. Substitute Support Staff Rates |- Teaching Assistant — CERTIFIED -$85.00/day

- Teaching Assistant — UNCERTIFIED - $75.00/day

- Buildings and Grounds- $13.00/hr

- Clerical - $13.00/hr.

- Monitor - $75.00/day

- Food Service - $12.00/hr.

- Bus Driver - $13.00/hr.

As per Regulation 6220R

Substitute Short and Long Term

Pay
D. Home Instruction Teacher - $50/hour
E. Non-Profit Use of Facilities - - $25/hr/employee cafeteria Staff; $30/hr/ custodial —

staffing charges overtime charge only; $32/hr/Auditorium Technician
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- K-5 Lunch = $2.35, 6-8 $2.60 HS Lunch = $2.85,

F. School Lunch Prices Elementary Breakfast = $1.35 MS/HS Breakfast = $1.60

G. Copy rate -$0.25/page
- Keymasters and ballot masters $100.00
H. 2018-2019 Board of - Chief Registrar Inspectors — Vote Day $80
Registration - Extra hours shall be pro rata for whatever additional hours

are actually worked

Pine Hill Library - $700
Phoenicia Library - $3,500
Olive Free Library - $5,600
\West Hurley Library - $3,300

Public Library Tax as approved by
\voters — Library Tax approved by
\voters on May 15, 2018 with a total

of $20,000 \Woodstock Library - $6,900
Grant Funding The Superintendent is authorized to apply for grants
Credit Card Limit $3000

8.02 Cell Phone Assignments
Recommended Action: The Board of Education hereby approved the following cell
phone assignments as below:
Motioned: Trustee Osmond
Seconded: Trustee Shands
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee

Shands, Trustee Ratcliff, Trustee Warren
Cell Phone Assignments 2018-19

MIFI Access Points - Victoria McLaren and Lance Edelman
Jared Mance

Linda Sella

Lance Edelman

Jennifer O'Connor

Victoria McLaren

Gabriel Buono

Scott Richards

Dieter Schimmelpfennig

Nicole Sommer

Kyle Harjes

SRO

Kim Pilla

Elizabeth Fallo

Jodi DeLucia

9. Authorize District Treasurer to borrow sums of money
9.01 BOE authorizes District Treasurer to borrow sums of money

Recommended Action: Resolved, that the Board of Education hereby authorizes the
District Treasurer to borrow sums of money, the total of which is not to exceed
$3,000,000 at any one time, during the 2018-2019 school year and to issue
appropriate short-term notes according to local finance law. (Tax Anticipation Notes —
TAN; Revenue Anticipation Notes — RAN)
Motioned: Trustee Ratcliff
Seconded: Trustee Osmond
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren
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10. Establishment of Committees
10.01 The Board of Education will discuss and establish Board Committees for the 2018-
2019 school year (proposed 6:30 duration 10 min)
Recommended Action: The Board of Education hereby approves the following
temporary committees
e Facilities Committee
e Policy Committee
e Health and Wellness Committee
Motioned: Trustee Shands
Seconded: Trustee Osmond
e Discussion on having policy committee be the whole Board
0 May turn out to be a very long meeting
e Policy committee should be more communicative about policies being
reviewed and get input
o0 Create agenda for policy and put in management update
o0 Discussed Board members rotating through
e Get all committee agendas in advance of meeting and minutes after meeting
e Discussed goal of Communication Committee
0 Needs specific goals — is too broad a topic
o Disband committee — not a useful tool for this Board
e Decided to not re-form Legislative Action Committee
e Audit Committee is mandated by NY State
Result: Passed
Yea: Trustee Osmond, Trustee Storey, Trustee Salem, Trustee Shands, Trustee
Ratcliff, Trustee Warren
Nay: Trustee Kurnit

11. Hearing on Code of Conduct
11.01 The Board of Education President will open the hearing on the 2018-2019 Code of
Conduct (proposed 6:40)
No comment was made

11.02 Close the Hearing on the Code of Conduct
Recommended Action: The Board of Education hereby adopts the revised Code of
Conduct
Motioned: Trustee Osmond
Seconded: Trustee Shands
Result: Passed
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Kurnit , Trustee Warren
Nay: Trustee Ratcliff

12. Acceptance of Minutes
12.01 Acceptance of Minutes (proposed 6:50)
Recommended Action: The Board of Education hereby accepts minutes of June 19,
2018
Motioned: Trustee Ratcliff
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Seconded: Trustee Storey

Result: Passed

Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Kurnit, Trustee Ratcliff

Superintendent District News
13.01 The Superintendent will report District News (proposed 6:55)
e Wonderful graduation ceremony- very gratifying event
e Summer Skills Academy will be starting Thursday with 78 students enrolled
0 Teachers are planning with Summer Academy Principal Kim Pilla
e Welcome to new Assistant Superintendent for Curriculum & Instruction, Dr.
Jodi DeLucia

Board District News

14.01 The Board will report District News (proposed 7:00)
Trustee Storey reported — at the Career and Tech graduation received yearbook —
giving to Superintendent for the District

Trustee Ratcliff attended 6" grade moving up ceremony — was inspiring to see young
people excited to get a certificate

Acknowledge Public Be Heard Comments
15.01 The Board will acknowledge the public be heard comments from the last meeting
No comment was made

Public and Student Comment
16.01 Public and Students may comment on any agenda or non-agenda item (proposed
7:05 duration 10 min or more)
No comment was made

Discussion and Possible Action/Policies
17.01 The Board will Re-Adopt the Board Norms

Consensus reached to adopt these Board Norms:

Before Board Meetings, Members Will:

1. Submititems to be placed on the agenda in ample time so the Superintendent may assemble
information bearing on the item before the meeting.

2. Ensure there is adequate time for Board members to prepare and review all relevant materials,
information, data, etc. related to the agenda items. Whenever possible, contact the Superintendent
with agenda questions well in advance of the meeting, allowing time for Superintendent and staff to
gather pertinent information. Additional questions may still be presented during the Board meeting as
necessary.

3. Request information from or through the Superintendent, and only from staff members with the
prior knowledge of the Superintendent.

4. Refer all persons with positive or negative comments regarding school district operations to the
proper staff person or administrator directly responsible for the operational activity. Focus on the
Board's role and not become involved in the day-today operations of the school system. We will not
engage in the resolution of problems; rather we will refer these concerns to the Superintendent.

5. Limit the amount of time Board members spend in schools and Central Administration to only
scheduled Board meetings, committee meetings, agenda setting and other Board approved meetings
or tours, of which the entire Board is aware.

During Board Meetings, Members Will:

1. Ensure they are fully prepared, on time and ready to participate.
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2. Endeavor to start and end meetings on time.

3. Avoid hidden agendas and springing any surprises on other members.

4. Once recognized by the Board President, ensure that each board member is allowed to speak
without interruption.

5. Focus on an agenda item until is it resolved or until a specified time has been reached to resume
the resolution process.

6. Say itonce, say it well.

7. Model the behaviors the Board expects of students, staff, and community members.

8. Before committing to a position on an agenda item or issue make sure all relevant information has
been presented, including the Superintendent’s recommendation.

After Board Meetings, Members Will:

1. Support the decisions of the Board, and will not work to undermine Board decisions or encourage
others to do so.

2. Abide by the confidentiality laws of executive session and ensure all documents, records, reports,
etc. are treated in accordance with applicable laws, regulations, policies, etc.

17.02 Travel Reimbursement for Board Members (proposed 7:10)
Recommended Action: The Board of Education hereby approves the reimbursement
of Board Members' travel expenses who attend out of District meetings for the 2018-
2019 school year.
Motioned: Trustee Shands
Seconded: Trustee Storey
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

17.03 Approve Board Member to sign for Impartial Hearing Officers (proposed 7:15)
Recommended Action: As per Commissioner’s Regulation §200.5 j ii The Board of
Education approves the Board President as the Board of Education designee to
approve Impartial Hearing Officers. In the absence of the Board President the Board
of Education approves Vice President as the designee
Motioned: Trustee Ratcliff
Seconded: Trustee Kurnit
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

17.04 MOA 07032018- PD Remuneration

Recommended Action: The Board of Education hereby approves Memorandum of
Agreement #07032018 between the Onteora Central School District and the Onteora
Teachers Association regarding remuneration for professional development
Motioned: Trustee Ratcliff
Seconded: Trustee Osmond

e Board was reassured that there is high level of excitement for professional

development

e This MOA is for 1 particular situation
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

Following tech policies are from Questar or were created — all due to internal tech audit
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17.05 First Reading of Policy 5672 Computer Resources
2018 5672 Non-Instructional Operations COMPUTER RESOURCES , DATA MANAGEMENT AND
CLOUD BASED COMPUTING

The Board of Education recognizes that computers are a powerful and valuable education and
research tool and as such are an important part of the instructional program. In addition, the district
depends upon computers as an integral part of administering and managing the schools’ resources,
including the compilation of data and recordkeeping for personnel, students, finances, supplies and
materials. This policy outlines the Boards expectations in regard to these different aspects of the district’s
computer resources.

General Provisions

The Director of Technology will oversee the use of district computer resources.

The Assistant Superintendent for Curriculum & Instruction will prepare in-service programs for the training
and development of district staff in computer skills, appropriate use of computers and for the incorporation
of computer use in subject areas.

The Superintendent, working in conjunction with the Assistant Superintendent for Business,
Assistant Superintendent for Curriculum & Instruction, and the Director of Technology will be responsible
for the approval of purchases and the distribution of computer software and hardware throughout the
schools. They shall prepare and submit for the Board’s approval a comprehensive multi-year technology
plan which shall be revised as necessary to reflect changing technology and/or district needs.

The Superintendent, working with the Director of Technology, shall establish a regulation (6470R)
governing the use and security of the district's computer resources (computer resources include all devices
that process data, including but not limited to, desktops, laptops, Chromebooks, tablets, copiers and
scanners). The security and integrity of the district computer network and data is a serious concern to the
Board and the district will make every reasonable effort to maintain the security of the system. All users of
the district’'s computer resources shall comply with this policy, as well as the district’'s policies 6470,
Employee Acceptable Use of District Technology, 8271 Children’s Internet Protection and 7314 Student
Use of Computerized Information Resources. Failure to comply may result in disciplinary action, as well as
suspension and/or revocation of computer access privileges.

All users of the district's computer resources must understand that use is a privilege, not a right,
and that use entails responsibility. Users of the district's computer network must not expect, nor does the
district guarantee, privacy for electronic mail (e-mail) or any use of the district's computer network. The district
reserves the right to access and view any material stored on district equipment or any material used in
conjunction with the district’'s computer network.

Management of Computer Records

The Board recognizes that since district data is managed by computer, it is critical to exercise
appropriate control over computer records, including financial, personnel and student information. The
Superintendent, working with the Director of Technology and the district's Assistant Superintendent for
Business, shall establish procedures governing management of computer records taking into account
whether the records are stored onsite on district servers or on remote servers in the “cloud”. The
procedures will address:

e passwords,

system administration,
separation of duties,
remote access,
encryption,
user access and permissions appropriate to job titles and duties,
disposal of computer equipment and resources (including deleting district data or destroying the
equipment),
inventory of computer resources (including hardware and software),
data back-up (including archiving of e-mail),
record retention, and
disaster recovery plans and notification plans
Downloading software/data

e Appropriate use of personal devices

If the district contracts with a third-party vendor for computing services, the Superintendent, in
consultation with the Director of Technology, Assistant Superintendent for Business, Assistant
Superintendent for Curriculum & Instruction and the School Attorney, will ensure that all agreements
address the procedures listed above, as applicable.
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Review and Dissemination

Since computer technology is a rapidly changing area, it is important that this policy be reviewed
periodically by the Board and the district’'s internal and external auditors. The regulation governing
appropriate computer use will be distributed annually to staff and students and will be included in both
employee and student handbooks.
Cross-ref: 5670, School District Records

6470, Employee Acceptable Use of District Technology

8271, Internet Safety

7240, Student Records

7242 Directory Information

5510, Accounting of Funds
5410 , Purchasing
5250 , Sale and Disposal of District Property
5671, Information Security Breach and Notification

17.06 First Reading of Policy 5670 School District Records Management
20025670 5670 Non-Instructional/Business Operations SCHOOL DISTRICT RECORDS
MANAGEME F Leoeek : Re :

- It is the policy of the Board of Education to inform members of the public about the administration
and operation of the public schools in accordance with the Freedom of Information Law of the State of
New York.

The Superintendent of Schools shall develop regulations ensuring compliance with the Freedom
of Information Law and setting forth the procedures to be followed to obtain access to district records.
Such regulations shall address ensuring applicable confidentiality and security of district information. The
Superintendent shall designate, with Board approval, a Records Access and Records Management
Officer, pursuant to law.

Retention and Destruction of Records

The Board hereby adopts the Records Retention and Disposition Schedule ED-1 issued pursuant
to Article 57-A of the Arts and Cultural Affairs Law, which contains the legal minimum retention periods for
district records. In accordance with Article 57-A, the district will dispose of only those records described
in the schedule after they have met the minimum retention periods set forth in the schedule. The district
will dispose of only those records that do not have sufficient administrative, fiscal, legal or historical value
to merit retention beyond the established legal minimum periods.

The manner of destruction will be determined by the format of the record (i.e., paper, digital, etc.).
In addition, destruction will be appropriately documented.

Litigation-Hold

The Superintendent will establish procedures in the event that the school district is served with
legal papers. The Superintendent will communicate with applicable parties, including the school attorney
and the records management official, to ensure that, when appropriate, a litigation-hold is properly
implemented. The litigation-hold is intended to prevent the destruction or disposal of records that may
need to be produced as part of discovery. It is the intention of the Board of Education to comply with
applicable rules and regulations regarding the production of necessary documents, data, files, etc. The
Board directs the Superintendent to institute such procedures to implement this policy.
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The Superintendent or his/her designee, with assistance from the Records Management Officer,
shall be responsible for developing and disseminating department-specific retention schedules and
guidance to staff, as necessary, to ensure adherence to this policy.

Cross-ref: 5672, Computer Resources and Data Management
Ref:  Public Officers Law 884 et seq. (Freedom of Information Law)
Education Law 82116

Arts and Cultural Affairs Law §57.11

Arts and Cultural Affairs Law Article 57-A (Local Government Records Law)

Federal Rules of Civil Procedure, 16, 26

8 NYCRR Part 185 (Appendix I) — Records Retention and Disposition Schedule ED-1

17.07 First Reading of Policy 6470 Employee Acceptable Use
2018 6470 Personnel SUBJECT: EMPLOYEE ACCEPTABLE USE OF DISTRICT TECHNOLOGY
Purpose
Onteora Central School District (OCSD) encourages use of the District Computing Systems (DCS) to
explore educational topics, conduct research and engage in work-related professional communication to
further the mission of OCSD. It is anticipated that access to various electronic information resources will
expedite and enhance the performance of work related tasks and assignments.

Use of the DCS shall cease and the equipment returned to OCSD or the user's access revoked
under any of the following circumstances:

1. A user separates from service as an employee of OCSD.

2. Status as a person authorized to access the DCS or use OCSD equipment terminates.

3. Auser is assigned a new position and/or responsibilities pursuant to which use of the DCS, or a
portion thereof, has not been authorized.

4. User violated this policy.

Anyone who is aware of any misuse or abuse of any software or electronic communication
system owned or leased by OCSD shall notify his/her immediate supervisor or building principal.

An administrator who is aware of any misuse or abuse shall notify the Superintendent, Assistant
Superintendent, or designee, and appropriate disciplinary action may occur based on the circumstances
and in accordance with all applicable laws, bargaining agreements, Board policies, and administrative
regulations.

User Responsibilities

Each user of the OCSD systems and/or services shall submit a signed Technology Acceptable
Use Agreement Form to acknowledge the receipt of this policy and its accompanying regulation

With increased concern about identity theft, unwarranted invasion of privacy and the need
to protect personally identifiable information, prior to students being directed by staff to use any
cloud-based educational software/application, staff must get approval from the Building Principal
and Director of Technology. The Building Principal and Director of Technology will determine if a
formal contract is required or if the terms of service are sufficient to address privacy and security
reqguirements, and if parental permission is needed.

See Regulation 6470R

17.08 Second Reading and Adoption of Policy 3120 School News Releases (proposed
7:30)
Recommended Action: The Board of Education hereby adopts Policy 3120 as written
Motioned: Trustee Ratcliff
Seconded: Trustee Shands
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee

Shands, Trustee Ratcliff, Trustee Warren

20022018 3120 Community Relations SUBJECT: SCHOOL NEWS RELEASES SRPONSORED
MEDIA
As the official spokesperson, the Superintendent or their designee shall issue all news
releases concerning the District. All statements of the Board will be released through the Office
of the Superintendent and/or the District Clerk.
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The Principal of each building is responsible for the preparation of news releases or

announcements concernmg the acuvmes W|th|n that bU|Id|ng —anel—tet—#ewennng—them—\mth—the

As the official spokesperson, the Superintendent or his/her designee shall issue all news
releases concerning the District. All statements of the Board will be released through the Office
of the Superintendent and/or the District Clerk-

17.09 Second Reading and Adoption of Policy 3281 Use of School Owned Materials &
Equipment

Recommended Action: The Board of Education hereby adopts Policy 3281 as written
Motioned: Trustee Storey
Seconded: Trustee Osmond
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren
20022018 3281 Community Relations SUBJECT: USE OF SCHOOL-OWNED
MATERIALS AND EQUIPMENT
Except when used in connection with or when rented under provisions of Education Law Section 414,
school-owned materials or equipment may be used by members of the community or by District
employees and/or students for school related purposes only. Private and/or personal use of school-
owned materials and equipment is strictly prohibited.
The Board will permit school materials and equipment to be loaned to staff members when such use is
directly or peripherally related to their employment and loaned to students when the material and
equipment is to be used in connection with their studies or extracurricular activities. Community
members will be allowed to use school-owned materials and equipment only for educational purposes
that reIate to school operat|ons

Education Law Section 414

17.10 Second Reading and Adoption of Policy 3140 Senior Citizens
Motioned: Benn
Seconded: Trustee Storey
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

Recommended Action: The Board of Education hereby adopts Policy 3140 as written
20022018 3140 Community Relations SUBJECT: SENIOR CITIZENS
Senior citizens will be adm|tted to all school events, except group sponsored events, without
charge.
Education Law Sections 1502 and 1709(22)
Real Property Tax Law Section 467

17.11 Second Reading and Adoption of Policy 3150 Flag Display
Recommended Action: The Board of Education hereby adopts Policy 3150 as written
Motioned: Trustee Storey
Seconded: Trustee Osmond
Result: Unanimous
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Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee

Shands, Trustee Ratcliff, Trustee Warren
20022018 3150 Community Relations SUBJECT: FLAG DISPLAY

In keeping with State Education Law and Executive Law, the Board of Education accepts its duty to
display the United States flag upon or near each public school building during school hours, weather
permitting, and such other times as the statutes may require or the Board may direct.

When ordered by the President, Governor, or local official, to commemorate a tragic event or the
death of an outstanding individual, the flag shall be flown at half-staff. The Superintendent's approval
shaII be requwed for the flag to be flown at half- staff upon any other occasion. Regquemensw

Educat|on Law Sectlons 418 and 419
Executive Law Sections 402 and 403

17.12 Rescind Policy 8270 Instructional Technology
Recommended Action: The Board of Education hereby rescinds Policy 8270
Instructional Technology
Motioned: Trustee Shands
Seconded: Trustee Osmond
e Very old policy — covered in other technology policies
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren
2002 8270Instruction SUBJECT: INSTRUCTIONAL TECHNOLOGY
The Board of Education recognizes its responsibility to further the District's educational goals
through the use of appropriate and high quality technological materials and equipment. For the
purpose of this policy, technology refers to computers, interactive videodiscs, Compact Disc-Read
Only Memory (CD-ROM) devices, local area networks, satellite transmission and other
telecommunications equipment.
Continuing advances in technology are bringing about changes that have an increasing impact on
the way we obtain, process, evaluate and use information. Therefore, the District is committed to:
a) A comprehensive staff development program to ensure appropriate and effective use of
technology.
b) The preparation of students to utilize multiple types of technology.
¢) The integration of technology within and across all curriculum areas.
d) The equitable distribution and access to technological equipment and materials for all
students.
e) The promotion of technology as an alternative to traditional methods of gathering,
organizing and synthesizing information.
f) The provision of sufficient funds, within the budgetary constraints of the Board, for the
implementation of technology instruction.
The Board directs the Superintendent or their designee to assess the technological needs of the
District's instructional program, research and review current materials and make recommendations to

18. Independent Contract Retainers
18.01 Approve all ICRs (proposed 7:35)

Recommended Action: The Board of Education approves the Independent Contract
Retainers in items 18.02-18.08
Motioned: Trustee Storey
Seconded: Trustee Osmond
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

18.02 ICR - Pimentel
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Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the Independent Contractor Retainer between the Onteora Central
School District and Joseph Pimentel, as a muralist effective October 9, 2018 to
October 15, 2018 at a rate of $3500.00 to a maximum of $3500.00 and authorizes
the Superintendent to sign such an agreement.

18.03 ICR - First Steps Half Day
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the Independent Contract Retainer between the Onteora Central
School District and First Steps Early Childhood Education Center, as a Universal Pre-
K Provider, for the period beginning July 1, 2018 to June 30, 2019, at a rate of
$304.48 per half day student/month, to a maximum of $60,896.00 and authorizes the
Superintendent to sign such an agreement.

18.04 ICR - First Steps Full Day
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the Independent Contract Retainer between the Onteora Central
School District and First Steps Early Childhood Education Center, as a Universal Pre-
K Provider, for the period beginning July 1, 2018 to June 30, 2019, at a rate of
$875.00 per full day student/month, to a maximum of $131,250.00 and authorizes the
Superintendent to sign such an agreement.

18.05 ICR - Woodland Playhouse - Half Day
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the Independent Contract Retainer between the Onteora Central
School District and Woodland Playhouse, as a Universal Pre-K Provider, for the
period beginning July 1, 2018 to June 30, 2019, at a rate of $304.48 per half day
student/month, to a maximum of $30,448.00 and authorizes the Superintendent to
sign such an agreement.

18.06 ICR - Woodland Playhouse - Full Day
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the Independent Contract Retainer between the Onteora Central
School District and Woodland Playhouse, as a Universal Pre-K Provider, for the
period beginning July 1, 2018 to June 30, 2019, at a rate of $695.00 per full day
student/month, to a maximum of $69,500.00 and authorizes the Superintendent to
sign such an agreement.

18.07 ICR - Beginnings Half Day
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the Independent Contract Retainer between the Onteora Central
School District and Beginnings PreSchool, as a Universal Pre-K Provider, for the
period beginning July 1, 2018 to June 30, 2019, at a rate of $304.48 per half day
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student/month, to a maximum of $30,448.00 and authorizes the Superintendent to
sign such an agreement.

18.08 ICR - Beginnings Full Day
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the Independent Contract Retainer between the Onteora Central
School District and Beginnings Preschool, as a Universal Pre-K Provider, for the
period beginning July 1, 2018 to June 30, 2019, at a rate of $750.00 per full day
student/month, to a maximum of $75,000 and authorizes the Superintendent to sign
such an agreement.

19. Consent Agenda
19.01 Approve Consent Agenda (proposed 7:40)

Recommended Action: The Board hereby approves item numbers 19.02 - 19.10
Motioned: Trustee Shands
Seconded: Trustee Storey
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

19.02 Personnel Agenda
APPOINTMENT: INSTRUCTIONAL
FULL-TIME PROBATIONARY APPOINTMENT
Be it hereby resolved that the Board appoints:
Terri Versace, certified in Special Education, to a 4 year probationary period in the tenure area of Special
Education at a salary of 2MA (replaces Jeanenne Bennett) commencing on 8/1/18 and ending on
7/31/22.
Be it further resolved that, to the extent applicable under Education Law Section 3012-d and the
accompanying Commissioner’s Regulations, in order to be considered for tenure, the above teachers
must have received and APPR rating of effective or highly effective in three of the four probationary years
and must not receive an ineffective in the fourth year.

SUBSTITUTE

NAME POSITION
Martin, Colleen School Nurse
Panza, Marcia School Nurse
Wright, Janet Certified Instructional

TEMPORARY APPOINTMENT: INSTRUCTIONAL
NAME POSITION/SCHOOL EFFECTIVE DATE FROM - TO SALARY
Rushford, Michael =~ Summer PE Credit Recovery 7/9/2018 — 7/19/2018 $39.00 Hr.

EXTRA DUTY STIPENDS

NAME POSITION AMOUNT
Edelman, Lance CIO for Student Management/Technology - Secondary $7,500.00
Liverani, Michael Football Modified — Assistant Coach $2,439.00
Logan, Maris Volleyball Varsity — Head Coach $3,865.00
Rokitowski, Brian Soccer JV — Head Coach (Boys) $3,572.00
Allison, Bridget Liaison — English $3,424.00
Boyer, Erica Chamber Ensemble Director $1,826.00

Boyer, Erica Commencement Orchestra Director $334.00
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Boyer, Erica Liaison — Music $2,055.00
Burkhardt, Jeannine Liaison — Math $3,424.00
Casey, Lisa Class Advisor — Junior $2,795.00
Casey, Lisa Class Advisor — Freshman Split w/P.Colevas $439.50
Colevas, Paul Class Advisor — Freshman Split w/L.Casey $439.50
Colevas, Paul Class Advisor — Senior $2,795.00
Colevas, Paul Lyceum Club Advisor $1,281.00
Condon-Krieger, Janet Tufs Advisor #1 $1,270.00
Connolly, Brian Yearbook Advisor — HS $2,506.00
Connolly, Brian Yearbook Business manager $1,796.00
Curlew, Alicia Debating Club — Model Congress Advisor $1,386.00
Kenly, Maryanne Math Coordinator Split w/V. Occhi $2,381.50
Murphy, Steven Marching Band Advisor $4,945.00
Murphy, Steven Jazz Ensemble Director $1,493.00
Murphy, Steven Theatre Technical Director Split w/TBD $1,667.00
Occhi, Virginia Math Coordinator Split w/M. Kenly $2,381.50
Partridge, Hilary Elementary Resource — Additional 1 $2,111.00
Perls-Shultis, Robin Tufs Advisor #2 $1,270.00
Prutzman, Wilbur Liaison — Occupational Education $2,055.00
Stewart, Valerie Liaison — Foreign Language $3,424.00
Via, M. Scott Liaison — Science $3,424.00
Via, M. Scott Computer Advisor - HS $5,239.00
Wolfield, Dale Liaison — Art $2,055.00

RESIGNATIONS: NON-INSTRUCTIONAL

NAME POSITION/SCHOOL EFFECTIVE DATE REMARKS
Lavelle, James Part Time Bus Driver 06/20/18 Personal
APPOINTMENT: NON-INSTRUCTIONAL
TEMPORARY APPOINTMENT
NAME POSITION/SCHOOL EFFECTIVE DATE Sg.ll‘_'éEY REMARKS
. Sharing w/M.Panza
* —_
Blakely, Sabrina Summer Academy Nurse 7/5/18 — 8/2/18 $39.00/hr and S.Elmendorf
*Elmendorf, Suellen ~ Summer Academy Nurse 7/5/18 — 8/2/18 $39.00/hr Sharing w/M.Panza
and S.Blakely
*Panza, Marcia Summer Academy Nurse 7/5/18 — 8/2/18 $39.00/hr Sharing w/S.Blakely
and S.Elmendorf
VanLeuvan, Robert ~ Custodial Worker/District 7/5/18 — 8/31/18 $12.00/hr Summer Position
*Date Adjustment
SUBSTITUTE
NAME POSITION

Oster, Jackie Uncertified TA
19.03 Schedule U-The Committee on Special Education (CSE) and Committee on Pre-
School Special Education (CPSE) Recommendations
Recommended Action: The Board hereby approves the Instruction - Schedule U-The
Committee on Special Education (CSE) and Committee on Pre-School Special
Education (CPSE) Recommendations, Schedule U, #7/18, Confidential, as reviewed
by Trustee Kurnit

19.04 Approve Extension of Capital Markets Advisors
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
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Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the extension of the contract between Onteora Central School
District and Capital Markets Advisors, LLC for Financial Advisory Services for the
2018-19 school year and authorizes the Superintendent to sign such an agreement.

19.05 Approve Watershed Grant
Recommended Action: Resolved that the Board of Education is authorized and
hereby directs the Superintendent of Schools to sign the contract with the Catskill
Watershed Corporation for an education grant in the amount of $10,000 for a project
titled "5th Grade Frost Valley Environmental Field Trip", and to ensure that activities
and programs by said grant are carried out in accordance with grant requirements.

19.06 Surplus Books
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District declare The Developing Child, World History and Life Skills Heath textbooks
from the Middle School as surplus and authorizes the sale or disposal of these items.

19.07 Motion for District to Reimburse Fingerprint Fee
Recommended Action: BE IT RESOLVED, that the Board of Education hereby
agrees to reimburse the fingerprinting fee for all prospective coaches hired on or after
July 1, 2018 who are subject to the fingerprinting requirements of the Education Law
and whose annual salary is less than $15,000 and
BE IT FURTHER RESOLVED, that the Board of Education hereby agrees to
reimburse coaches hired on or after July 1, 2018 who are subject to the fingerprinting
requirements of the Education Law, for the fingerprinting fees incurred by the coach
after they have worked for the Onteora Central School District for one full sports
season
BE IT FURTHER RESOLVED, that the Board of Education hereby approves the
expenditure of funds for the reimbursement of fingerprinting fees in accordance with
this Resolution.

19.08 Approve Contract for Stand-By Ambulance
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the contract between Onteora Central School District and Olive First
Aid Unit, Inc. for stand by ambulance service and authorizes the Superintendent to
sign such an agreement.

19.09 Adjust Budget for Shed replacement
Recommended Action: The Superintendent recommends approval to adjust the
2017-2018 budget for insurance recoveries received from Utica National Insurance
for replacement of sheds due to the fire at Bennett Elementary School.
Utica National Insurance $41,819.66
H1620.293-03SHED Bennett Shed Replacement $23,475
A1620.466-17 Building Repair $18,344.66.66

19.10 Accept Bid for Sheds
Recommended Action: BE IT HEREBY RESOLVED on recommendation by the
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Superintendent of Schools that the Board of Education of the Onteora Central School
District approve the award of the bid for the Storage Sheds at the Bennett Elementary
School based on the bid documents of June 26, 2018 to the lowest responsible
bidder, Brads Barns & Gazebos, in the amount of $23,475.00 and authorizes the
Superintendent to sign such an agreement.

20. Old Business
20.01 The Board will discuss Old Business (proposed 7:45)
Motion to create an Ad Hoc Committee to do literature review and research to better
inform the Board on what other districts have done to mitigate the budget as health
care costs continue to rise and enrollment continues to decline
Motioned: Trustee Osmond
Seconded: Trustee Ratcliff
e Needs more than just Board members to do strategic plan
0 Is not for strategic plan to suggestions, just research committee
0 Look only at NYS due to NY regulations
0 Resource for Board members to ask questions
e Trustee Ratcliff, Trustee Kurnit, Trustee Storey are Ad Hoc Committee
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

21. New Business
21.01 The Board will discuss New Business
No New Business was discussed

22. Adjournment
22.01 Adjourn Meeting. Next meeting August 7, 2018 in the Middle School/High School
(proposed 7:50)
Recommended Action: The meeting is adjourned at 7:05
Motioned: Trustee Storey
Seconded: Trustee Osmond
Result: Unanimous
Yea: Trustee Osmond, Trustee Kurnit, Trustee Storey, Trustee Salem, Trustee
Shands, Trustee Ratcliff, Trustee Warren

Minutes Recorded by Fern Amster,

J _.
District Clerk %WU Q//@W

Board of Education: Kevin Salem, Laurie Osmond, Valerie Storey, Lindsay Shands, Bennet
Ratcliff, Rob Kurnit, Robert Burke Warren



ONTEORA CENTRAL SCHOOL DISTRICT

BOARD OF EDUCATION
BOICEVILLE, NEW YORK 12412

SPECIAL MEETING

MINUTES 9:00 a.m.
WEDNESDAY, AUGUST 1, 2018
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1. Opening ltems

1.01 Call to Order 9:00 am

1.02 Appoint Clerk Pro-Tem
Recommended Action: The Board of Education hereby appoints Monica LaClair as
Clerk Pro Tem in the absence of the District Clerk
Motioned: Trustee Kurnit
Seconded: Trustee Storey
Result: Unanimous
Yea: Trustee Salem, Trustee Kurnit, Trustee Storey, Trustee Ratcliff
Not Present: Trustee Osmond, Trustee Shands, Trustee Warren

1.03 Roll Call
Present: Trustee Salem, Trustee Kurnit, Trustee Storey, Trustee Ratcliff
Not Present: Trustee Osmond, Trustee Shands, Trustee Warren

1.04 Tobacco Policy Statement

2. Policies
2.01 Waive First Reading

Recommended Action: The Board of Education hereby waives the first reading of
Policies 5660, 7220 and 7222.
Motioned: Trustee Ratcliff
Seconded: Trustee Storey
Result: Unanimous
Yea: Trustee Salem, Trustee Kurnit, Trustee Storey, Trustee Ratcliff
Not Present: Trustee Osmond, Trustee Shands, Trustee Warren

2.02 Adopt Policy 5660
Recommended Action: The Board of Education hereby adopts Policy 5660 as written.
Motioned: Trustee Ratcliff
Seconded: Trustee Storey
Result: Unanimous
Result: Unanimous
Yea: Trustee Salem, Trustee Kurnit, Trustee Storey, Trustee Ratcliff
Not Present: Trustee Osmond, Trustee Shands, Trustee Warren

2018 5660 Non-Instructional/Business Operations SUBJECT: SCHOOL MEAL SERVICE PROGRAM
(LUNCH AND BREAKFAST)

The Board of Education recognizes that the nutrition of district students is an important factor in
their educational progress. The Board therefore shall participate in federally funded school lunch
programs, and shall provide free or reduced price meal services to qualified district students.

Availability, Application and Notification

Notice of the availability of the free and reduced price meal programs will be sent to the homes of
students, local media, the local unemployment office and large employers experiencing layoffs in the area
from which the district draws its attendance. Any child who is a member of a family unit whose income is
below the federally established scale shall be eligible to receive such services.

To apply for the free [or reduced price] meal program:
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a. Application forms will be available in the main office of each school building and on the district web
site http://www.onteora.k12.ny.us/domain/20 and can be completed and submitted at any time during the
year.

b. Completed forms must be submitted to the main office of the school which the student attends prior

to any determination of eligibility.
c.  The parent or guardian will be informed of the determination within one week of receiving a properly
completed application.

Applications will be kept confidential.

Upon written request, the Assistant Superintendent for Business will hear appeals of determinations
regarding such services in compliance with federal regulations governing the National School Lunch
Program.

In addition, in order to reach students who are categorically eligible for free [and reduced price]
meals and to comply with state law, three times per school year the School Lunch Manager will review the
list made available by the State Education Department of children ages three to 18 who are in households
receiving federal food assistance, Medicaid benefits (for certain recipients), or Temporary Assistance for
Needy Families (TANF) to identify students within the district. The district will send a notice to those families
apprising them of their student’s eligibility to participate in the school meal programs without further
application. Parents may decline participation by informing the district in writing. If the service is declined,
the student will be removed from the eligibility list.

Meal Charge Policy
The goal of the Onteora Central School District is to provide student access to nutritious no- or low-cost
meals each school day and to ensure that a pupil whose parent/guardian has unpaid school meal fees is
not shamed or treated differently than a pupil whose parent/guardian does not have unpaid meal fees.
The intent of this policy is to establish procedures to address unpaid meal charges throughout
the Onteora Central School District in a way that does not stigmatize, distress or embarrass students. The
provisions of this policy pertain to regular priced school breakfast and; lunch and-snack-{if
appheable)}-meals only. The Onteora Central School District provides this policy as a courtesy to those
students in the event that they forget or lose their lunch money. Charging of items outside of the
reimbursable meals (a la carte items, adult meals, etc.) is expressly prohibited.

o Free Meal Benefit - Free eligible students will be allowed to receive a free breakfast and lunch each
day. A la carte purchases must be paid/prepaid.
Reduced Meal Benefit - Reduced el|g|ble students will be allowed to recerve a breakfast for $ 25 and
lunch for $.25 each day.-A A W
after the balance reacheszero: The charge meals offered to students erI be relmbursable meals that
are available to all students unless the student’s parent or guardian has specifically provided written
permission to the school to withhold a meal. A la carte items or other similar items must be paid/prepaid.

e Full Pay Students — Students will pay for meals at the school’s published paid meal rate each day. If a
student is without meal money on a consistent basis, the administration will investigate the situation more
closely and take further action as needed. If financial hardship exists, parents and families are
encouraged to apply for free or reduced prlce Iunches for thelr Chl|d if appllcable A%tuden%wr”—be

offered to students WI|| be re|mbursable meals that are available to all students

e Parents/Guardians are responsible for meal payment to the food service program. Discreet notices of low
ordeficit balances will be sent to parents/guardians at regular intervals during the school year.

e Students/Parents/Guardians may pay for meals in advance via the Parent Portal or with a check payable
to Onteora CSD Food Service. Further details are available on our webpage
at Onteora.k12.ny.us. Funds should be maintained in accounts to minimize the possibility that a child
may be without meal money on any given day. Any remaining funds for a particular student may/will be
carried over to the next school year.

e Refunds for withdrawn, and graduating students; a written or e-mailed request for a refund of any money
remaining in their account must be submitted. Students who are graduating at the end of the year
will automatically be refunded any balance over $10.00 unless they have a sibling and then be
ghven-the-option-to-reguestarefund-erit will automatically be transferred to a sibling’s account.

e Unclaimed Funds must be requested within one school year. Unclaimed funds will then become the
property of the Onteora Central School District Food Service Program.

e Balances Owed collection will follow the policies and procedures set by the school.
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ONGOING STAFF TRAINING:

o Staff will be trained annually and throughout the year as needed on the procedures for managing meal
charges using the NYSED Webinar or the school’s training program.

e Staff training includes ongoing eligibility certification for free or reduced price meals.

PARENT NOTIFICATION:

e Parents/guardians will be notified that a student’s meal-card-er-account balance is exhausted every
Wednesday and Sunday by email.

e Parents/guardians will be notified that a student has accrued meal charges every Wednesday and
Sunday by email.

PARENT OUTREACH:

o  Staff will communicate with parents/guardians with five or more meal charges to determine eligibility for
free or reduced price meals.

e School staff will make two documented attempts to reach out to parents/guardians to complete a meal
application in addition to the application and instructions provided in the school enroliment packet.

e School staff will contact the parent/guardian to offer assistance with completion of meal application to
determine if there are other issues within the household causing the child to have insufficient funds,
offering any other assistance that is appropriate.

MINIMIZING STUDENT DISTRESS:

e School will not publicly identify or stigmatize any student on the line or discuss any outstanding meal debt
in the presence of any other students.

e Students who incur meal charges will not be required to wear a wristband or handstamp, or to do chores
or work to pay for meals.

e Schools will not throw away a meal after it has been served because of the student’s inability to pay for
the meal or because of previous meal charges.
Schools will not take any action directed at a pupil to collect unpaid school meal fees.
Schools will deal directly with parents/guardians regarding unpaid school meal fees.

ONGOING ELIGIBILITY CERTIFICATION:

e School staff will conduct direct certification with NYSSIS or using NYSED Roster Upload at least monthly
to maximize free eligibility.

e School staff will pro